
CONG HOA XA HQI CHU NGHIA VIET NAM 
DOc lap - Tv do - 11#nh phtic 

Thira Thien Hue, ngay C5 thang4nam 2021 

QUYET DINH 
Cong bo Danh muc thit tuc hanh chinh duvc chuAn hem trong Iinh virc 

Oc ttitn quyen giai quyet cua Uy ban nhan dan cap huy0 

CHU TICH UY BAN NHAN DAN TINH 

UY BAN NHAN DAN 
TiNH THeA THIEN HUE 

s6: 72 2 /QD-UBND 

an cu. uat To chirc chinh quyen dia phtrang ngay 19 thong 6 nain 2015 
va Luat sfra cloi, bd sung mot so dieu ctia Luat To chti.c Chinh phi va Luat To 
cht'rc chinh quyen clia phtrang ngay 22 thcing 11 nant 2019; 

Can ca. Nghi clinh so 63/2010/ND-CP ngay 08 timing 6 neint 2010 ctia 
Chinh phi ve kiem soot the' tyc hanh chinh; 

Can ar Nghi clinh so 92/2017/ND-CP ngay 07 thong 8 neim 2017 ctia 
Chinh phti quy dinh sf.ra ddi, bo sung mot so Dieu ctia cac Nghi dinh lien quan 
den kiem soot the tuc hanh chinh; 

Can ar Thong tic so 02/2017/TT-VPCP ngay 31 thong 10 neim 2017 ctia 
Vein phong Chinh phti huOng clan ve nghiep vu kiem soot thi tyc hanh chinh; 

Theo de nghi cz,ia Giam d'dc Sa NOi vu tai Ta trinh so 282/TTr-SNV ngay 10 
thong 3 neim 2021. 

QUYET DINH: 

Dieu 1. Cong b6 kern theo Quyet dinh nay Danh mvc 29 thil tic hanh chinh 
dugc chuan hoa trong link vvc NOi vv thu(ic tham quyen giai quy& cua Uy ban 
nhan dan cap huyen ap dung tren dia ban tinh Thira Thien Hue (Phan I. Danh 
myc kern theo). 

Dieu 2. Si NOi vu có troth nhiem: 
1. Cap nhat thir tic hanh chinh mai dugc cong bo vao He thong thong tin 

thir tic hanh chinh tinh Thira Thien Hue theo dung quy dinh; Niem yet, cong 
khai thir tic hanh chinh nay teen Trang Thong tin dien tir dm don vi; 

2. Trong thai Ilan 10 ngay, ke tir ngay Quyet dinh nay có hieu lvc, trinh Uy 
ban nhan dan tinh phe duyet quy trinh not 13,0 giai quyet cac the tuc hanh chinh nay. 

Dieu 3. Uy ban nhan dan cac huy'en, thi xa, thanh ph6 Hue có troth nhiem: 
1. Niern yet cong khai thir tic hanh chinh thuOc tham quyen giai guy& dm 

don vi tai Trung tam Hanh chinh cong va tren Trang thong tin dien tix cua don vi; 
2. Trien khai thirc hien giai guy& thir tic hanh chinh thu'Oc tham quyen theo 
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hung clan tai Phu lvc kern theo Quy& dinh nay (PhCin II. Noi dung thU tyc hanh 
chinh). 

3. Trong theri han 10 ngay, k'e tit ngay Quyet dinh nay có hieu hrc, hoan 
thanh viec cdu hinh thu tvc hanh chinh nay tren phan mem Dich vu Cong. 

Dieu 4. Quyet dinh nay có hieu lgc thi hanh ke tir ngay ky thay the Quyet 
dinh so 1999/QD-UBND ngay 12 thang 9 nam 2018 cila Chu tich UBND tinh ve 
vi& tong ba Danh navc thu tic hanh chinh trong linh VirrC NiO Nrcithuc3c thAm quy'en 
giai quye't dm Uy ban nhan dan cap huyen ten dia ban tinh Thira Thien Hu& 

Dieu 5. Chanh Van phOng Uy ban nhan dan tinh, Giam d'6c So NOi vv; Chu 
tich Uy ban nhan dan cac huyen, thi xa, thanh ph6 Hue va cac to chirc, ca nhan 
lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 

Noi nhCzn: 
- Nhu DiL 5; 
- Cuc KSTTHC; 
- CT, cac PCT UBND tinh; 
- Cac PCVP UBND tinh; 
- ang TTDT tinh; 
- Luu: VT, VH, HCC. 



HANH CH1NH CHUAN HOA TRONG LINH VI'C NOI VU 
QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP HUYitN 

?/QD-UBND ngay O5 thang4narn 2021 cita Chic tick (1y ban nhan dan tinh Thira Alen Hue) 

Ph'An I. DANH MIN THU TUC HANH CHINH 

1. Danh muc thu tuc hanh chinh 

TT 
Ten thti tuc hanh chinh 

(Ma TTHC) 

Th°1 gia
!I Phi, 

giai quyet 
(ngay) 

l 
phi 

Cach thu'c va dia 
diem thuc hi0 Can co. phap IES, 

ThAm 
A quyen 
A quyet 

dinh 
I Linh viyc T6 chtic, bien che (06 TTHC) 

1 

Thil tuc tham dinh thanh lap to 
chirc hanh chinh thuOc tham 
quyen guy& dinh dm Uy ban 
nhan 	dan 	cap 	huy'en 
(1.009334) 

10 ngay 
 

lam viec 
Khong 

NOp trvc tiep ho4c 
ruc tuyen qua C6n2 

t  • 	- 
dich vu cong tinh 
Thira 'Thien Hue 

ho;dc thong qua dich 
vu buu chinh cong 

den Trung tam Hanh 
, 

chinh cong cap 
huyen 

Nghi 	dinh 	so 	158/2018/ND-CP 
ngay 22/11/2018 dm Chinh phi' 
quy dinh NTs thanh lap, to chirc lgi, 
giai the to chirc hanh chinh. 

Phon g 

Phong Ni5i 
vv 

2 

Thu tuc tham dinh to chirc lgi 
to chirc hanh chinh thuOc tham 10  
quyen quyet dinh dm Uy ban 
nhan 	dan 	cap 	huyen 
(1.009335) 

, 
ngay 

lam viec 
KhOng Phong NOi 

vu 

3 

Thil tuc tham dinh giai the to 
chirc hanh chinh thuOc tham10 
quy'en guy& dinh dm Uy ban 
nhan 	dan 	cap 	huyen 
(1.009336) 

ngay 
ngaY  

lam viec 
IChOng 

N'esp trvc tiep hoc 
tuyen qua COng 

dich vu cong tinh 
This Thien Hue 

hoc thong qua dich 
vu buu chinh cong 

Phong Ni4) 
vu 

4 Thit tuc tham dinh thanh lap 10 ngay Khong Nghi 	dinh 	s6 	120/2020/ND-CP Phong NOi 
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don vi su nghip cong lap 
(1.003719) 

lam v* an Trung tam Hanh 
chinh cOng cap 

huyri 

ngdy 07 thang 10 nam 2020 ciia 
Chinh phii quy dinh ve thanh 1p, to 
chirc lai, giai the don vi su nghi0 
cong lap. Khong 

 
Ni10 

vu 

5 
Thii tuc tham dinh to chirc lai 
don vi str nghi4) cong lap 
(1.003693) 

ngdy 
lam viec 

Khong 
Phong01 

6 
Thil tic tham dinh giai the don 
vi 	su 	righi'0 	cong 	lap 
(1.003817) 

1
1
a
0
m

n
v
g
i
.
a
'
y
c 

Khong 
Phong NOi 

vu 

II Linh vtrc 6 chtrc phi chinh phii (07 TTHC) 

1  Thil tuc cong nhan ban van 
O

g 
ng thanh lap hOi (1.003841) 

15 ngdy 
lam viec 

Khon 

NOp truc tiep den 
Trung tam Hanh 
chinh cong cap 

huyri 

- Nghi dinh 45/2010/ND-CP ngay 
21/4/2010 dm Chinh phil quy dinh 
ve to chirc, hoat dOng va quan19 hOi; 
- Nghi dinh 33/2012/ND-CP ngay 
13/4/2012 dm Chinh phi' ye sira 
d'Oi, bo sung mot so dieu dm Nghi 
dinh 	45/2010/ND-CP 	ngay 
21/4/2010 dm Chinh phil quy dinh 
ve to chirc, hoat dOng va quan 19 

- Thong to 03/2013/TT-BNV ngay 
16/4/2013 dm BO NOi vu quy dinh 
chi 	tit 	thi 	hanh 	Nghi 	dinh 
45/2010/ND-CP 	ngay 	21/4/2010 
dia Chinh phii quy dinh ve to chirc, 
hoat dOng va quan 19 hOi va Nghi 
dinh 	33/2012/ND-CP 	ngdy 

A • 13/4/2012 dm Chinh phil sira doi, 

UBND cap 
huyn 

2  Thil 	tuc 	thanh 	lap 	hoi 
(1.003827) 

30 ngay 
lam NT* 

Khong 

Nop truc tiep ho4c 
thong qua dick vu hOi; 

buu chinh cOng den 
Trung tam Hanh 
chinh cong cap 

huyri 

UBND cap 
huy'ri 

Thii tic phe duyt dieu ls hOi 
(1.003 807) 

30 ngay 
lam v* 

Khong 
UBND cap 

hu)*). 

4 
Thu tuc chia, tach, sap nhap; 
hop 	nhat 	d6i 	voi 	hOi 
(1.003783) 

30 ngav 
 .-- 

lam viec 
Khong 

UBND cap 
huy0. 

5 Thii tuc do i ten hOi (1.003757) 
30 ngdy 
lam viec 

Khong 
UBND cap 

huyen 

6 Thii tuc t-tr giai the (1.003732)
1
1
a
5
m

n
v
g
i
.
a
„
y
c 

Khong 
UBND cap 

huyri 

7 
Thu tuc bac, cao to chirc dai 
hOi 	nhibil 	k9, 	dai 	hOi 	bat 
thuerng (2.002100) 

15 n gdy 
lam viec 

Khong UBND ca 
huy'n 
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b6 sung mot so di'eu cua Nghi dinh 
45/2010/ND-CP; 
- Thong to 03/2014/TT-BNV ngay 
19 thang 6 nam 2014 cua BO truong 
BO NOi vu sira 6i Thong to s6 
03/2013/TT-BNV ngay 16/4/2013 
cua BO truong BO NOi vu quy dinh 
chi 	tit 	thi 	hanh 	Nghi 	dinh 
45/2010/ND-CP 	ngay 	21/4/2010 
cua Chinh phil quy dinh ve to chirc, 
hoat dOng va quan 1ST hOi va Nghi 
dinh 	33/2012/ND-CP 	ngay 
13/4/2012 cua Chinh phi' sira d6i, 
bi; sung mot so diu dm Nghi dinh 
45/2010/ND-CP. 

III Linh vvc thi dua, khen thuimg (08 TTHC) 

1 
Chu tich UBND huyen ve 

chinh tri (2.000414) , 

Thii tpc tang Giay khen cua , 
10 ngay 
lam viec 

Khong 
quy dinh thanh  tich thus hien nhiem vu 

NOp tnrc tiep hoac 
*. 	; 

nye tuyen qua Cong 
dick vu cong tinh 

• 
Thira Thien Hue 

hoac thong qua dick 
vu bun chinh cong 

den Trung tam Hanh 
• 

chinh cong cap 
huyen 

- Luat Thi dua, Khen thuong ngay 
26/11 /2003; Luat Sfra dOi, bo sung 

• ., 
mot so dieu cua Luat Thi dua, Khen 
thuemg ngay 14/6/2005 va Lust Sim 

	

, . 	, 
dOi, be) sung mot so dieu cua Lust 

	

Thi 	dua, 	Khen 	thuemg 	ngay 
16/11/2013;  

N-ghi dinh so 91/2017/ND-CP 
31/7/2017 dm Chinh phii quy 

dinh chi tit thi hanh mot so di'u 

Chit tich 
• 

UBND cap 
huyen 

2 
Thutpc tang danh hieu Tap the 
lao dong tier' tier' va Dan vi 
tier' tier' (2.000402) 

10 	
ngay 

lam viec 
Khong 

quy dinh 

Chu tich 
UBND cap 

huyen 

3 
Thu tpc tang danh hieu Lao 

tin (2.000385) 
&Ong tier' tier', Chien s5T lien ngay 10 	ngay 

lam viec 
Khong 

quy dinh 

Chu tich 
UBND cap 

huyen 
4 Thil tpc tang danh hieu Chi& 10 	ngay Khong NOp tnrc tiep hoac cua Lust Thi dua, khen thuerng; Chu tich 
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sir thi dua ca so (1.000843) lam viec quy dinh tnrc tuy'en qua Cong 
dich vu cong tinh 
Thira Thien Hue 

hoac thong qua dich 
vu buu chinh d dog 

den Trung tam Hanh 
chinh cong cap 

huyen 

- Quy'et dinh 63/2019/QD-UBND 
ngdy 09/10/2019 ban hanh Quy die 
thi dua, khen thuong tinh Thira 
Thien Hue. 
- Quyet dinh 52/2020/QD-UBND 
ngay 21/10/2020 sira doi, b6 sung 
mot so dieu cita quy che thi dua, 
khen throng tinh Thira Thien Hue 
ban hanh kern theo Quyet dinh so 
63/2019/QD-UBND 	ngdy 
09/10/2019 ban hanh Quy the thi 
dua, khen thuang tinh Thira Thien 
Hue. 

UBND cap 
huyen 

5 

Thu tvc tang Giay khen dm 
Chit tich UBND cap huyen ve 
thanh tich thi dua theo dot, 
chuyen de (2.000374) 

10 	ngdy 
lam viec 

KhOng 
quy dinh 

Chit tich 
UBND ca p 

huyen 

6 
Thu tpc Tang giay khen dia.

, 
Chit tich UBND cap huyen ve 
thank tich d6t xuat (1.00804) 

10 	ngdy 
lam viec 

Khong 
quy dinh 

Chit tich 
UBND cap 

huyen 

7 

Thu tvc Tang Giay khen dm 
Chi tich UBND cap huyen ve 
khen 	thuang 	doi 	ngoai 
(2.00364) 

10 	ngay 
lam viec 

KhOng 
quy dinh 

UBND  ca 
ch 

p  
huyen 

8 
Thu tic T4ng Giay khen dm , 
Chit tich UBND cap huyen cho 
gia dinh (2.000356) 

10 	ngay 
lam viec 

Khong 
quy dinh 

Chit tich 
UBND cap 

huyen 

IV Linh vvc Tin ngtrolig, ton gird° (08 TTHC) 

1 

Thu tpc thong bao ma lap bo
s
i 

duang ve ton giao theo quy 
dinh tai khoan 2 Dieu 41 Luat 
tin 	ngtfang, 	ton 	giao 
(1.001228) 

Ngay sau 
khi UBND

, 
cap huyen 
nhan dugc 

van ban 
thong bao 

hop le
vu 

Khong 

N6p trtrc tiep hoac 
trtrc tuyen qua Gong 

dich vu cong tinh 
Thira Thien Hue 

hoac thOng qua dich 
buu chinh cong 

den Trung tam Hanh 
chinh cong cap 

huyen 

- Luat tin nguang, ton giao ngay 
18/11/2016. Co hieu ltrc tir ngay 
01/01/2018. 
- Nghi dinh so 162/2017/ND-CP 
ngay 30/12/2017 dia. Chinh phi.' 
quy dinh chi tiet mot so dieu va 
bien phap thi hanh Luat tin nguong, 
ton gido. 	Co 	hieu luc tir ngay 
01/01/2018. 

UBND cap 
huyen 

2 
Thu tuc thong bao dank lupe 
hoat d6ng ton giao doi vai to 
chirc co dia ban hoat dOng ton 

Ngay sau 
khi UBND 
cap huyen 

Khong 
UBND cap 

huyen 
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gido o• nhieu xa thu9c mot 
huyen (2.000267) 

nhan dugc 
van ban 

thong bao 
hgp 1e 

3 

Thil tvc thong bao danh invc 
hoat &Ong ton gido b('') sung dOi 
yeti to chirc có dia ban hoat 
d'Ong ton gido a nhi'eu xa thu'Oc 
mot huyen (1.000316) 

Ngay sau 
khi UBND 
cap huyen 
nhan dugc 

van ban 
thong bao 

h9p le 

Khong 
.; NOp true tr ep ho4c 

true tuyen qua Cong 
dich NT cong tinh 

 
Thira Thien Hue 

hoac thong qua dich 
vv buu chinh ding 

an Trung tam Hanh 
chinh cong cap 

huyen 

UBND cap 
huyen 

4 

Thu tkic thong bao to chirc IfOi 
nghi thueng nien dm to chirc 
ton gido, to chirc ton gido trvc 
thuOc co dia ban hoat Ong a 
mot huyen (1.001220) 

Ngay sau 
khi UBND 
cap huyen 
nhan dugc 

van ban 
thong bao 

hgp 1e 

Khong 
UBND cap 

huyen 

5 

Thu Arc a nghi to chirc d4i h(ii 
dm to chirc ton gido, to chirc 
ton gido true thuo5c, to chirc 
dugc cap chimg nhan clang 14/ 
hoat dOng ton gido CO dia ban 
hoat 	d'cing 	a 	mot 	huyen 
(1.001212) 

25 ngay 
lam viec 

Khong  

NOp trirc tiep hoac 
trgc tuyen qua Cong 

dich vu ding tinh 
. 

Thira Thren Hue 
hoac thong qua dich 
vv buu chinh ding 

tam 

- Luat tin nguOng, ton gido ngay 
18/11/2016. Co hieu km tit ngay 
01/01/2018. 
- Nghi chinh so 162/2017/ND-CP 
ngay 30/12/2017 dm. Chinh phil 
quy chinh chi tit mot so dieu va 
bien phap thi hanh Luat tin nguang, 
ton gido. 	Co hieu luc tir ngay 
01/01/2018. 

UBND cap 
 

huyen 

6 
Thu tyc de nghi to chirc cui)c 
le ngoai ca sa ton gido, dia 
diem hgp phap da (tang 14T cO 

25 ngay 
lam viec 

Khong 

den Trung 	Hanh 
chinh cong cap 

huyen 
UBND cap 

huyen 
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quy mo to chirc a.  mot huyen 
(1.001204) 

7 

Thu tuc a nghi giang dao 
ngoai dia ban ph4 trach, co sa 
ton giao, dia diem hop phap da 
dang 1()% c6 quy mo to eh& a 
mot huyen (1.001199) 

25 ngay 
lam viec 

Khong 
UBND cap 

huyen 

8 

Thil tue thong bao to chdc 
quyen g6p ngodi dia ban mot 
xa nhimg trong dia ban mot 
buyer), thi xa, thanh pith thuOc 
tinh oda co sa tin nguCmg, to 
chirc ton giao, -CO chirc ton gido 
trifc thuOc (1.001180) 

Ngay sau 
khi UBND 
cap huyen 
nhan dugc 

van ban 
thOng bao 

hop le 

Khong 

NOp trgc tip ho4c 
true tuye'n qua COng 

dich vu cong tinh 
Thira Thien Hue 

hoac thong qua dich 
viri buu chinh cong 

d6n Trung tam Hanh 
chinh cong cap 

huyen 

UBND cap 
huyen 

* Ghi chi Linh vi,i.c thi clua, khen thwang (08 TTHC) cat giam Med gian thifc hien tir 20 ngay lam viec con 10 ngay lam viec. 

2. Danh muc thti tuc hanh chinh bt bat bo 

STT Ten thu tile hanh chinh (Ma TTHC) 
Ten van ban quy pham Oat? 104 quy dinh net 

dung sira diii, bo sung 
Quyet dinh so 1999/QD-UBND ngay 12/9/2018 cfia UBND tinh ve viec cong ho Danh muc 9rii tuc hanh chinh trong linh virc 
Nei vu thuec thiim quyen giii quyet cita UBND cap huyen teen dia ban tinh Thira Thien Hue 

1 
Thu tuc Cap giay phep thanh lap va cong nlygi dieu le quy c6 phalli vi 
hog dOng trong huyen, thi xa, thanh phO va )(a, phuang, thi tran 
(1.005209) 

_ 	Nghi 	dinh 	s6 	93/2019/ND-CP ngay 
25/11/2019 ve to chdc, boat &Ong dm guy,  xa 
hOi, quy ti:r thien; 
- 	Thong to so 	04/2020/TT-BNV ngay 2 ThU tic COI-1g nh;an quy du dieu kin hog dOng va cong nil:an thanh vien 

• 
HOi &Ong quail 17 qu5,  c6 pham vi hog dOng trong huyen, thi xa, thanh 
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pho va xa, phuong, thi tran (1.005208) 13/10/2020 dm BO NOi vu quy dinh chi tiet 
va huong dan thi hanh mot so diLi dm Nghi 
dinh so 93/2019/ND-CP. 

Thu tuc Cong nhan thay doi, be:, sung thanh vien HOi dOng quan IS,  Quy 
co3 	pham vi hog dOng trong huyen, thi xa, thanh phO va xa, phuemg, thi 
tran (1.005207) 

4 
Thu tuc Thay doi giay phep thanh lap va cong# 	nhan dieu 1e (sfra dOi, b#45 
sung quy trong huyen, thi xa, thanh pho Ara 'ca., phugng, thi tan 
(1.003889) 
ThU tuc Cap 14i giay phep thanh lap va cong nhan dieu re quy trong 
huyen, thi xa, thanh pho va xa, phuemg, thi tran (1.005206) 

6 
Thu tuc Cho pile') qu5',  có pham vi hoat dOng trong huyen, thi xa, thanh 
phO va xa, phuOng, thi tran hog Ong trg tai sau khi bi tam dinh chi 
hoat dOng (1.005205) 
Thu tuc Hop nhat, sap nhap, chia, tach quy trong huyen, thi xa, thanh 
phO va xa, phueyng, thi trail (1.005204) 

8 
Thu tic Doi ten quy trong huyen, thi xa, thanh pho NIA xa, phuOng, thi 
tran (1.005203) 

Thu tuc to giai the doi vii quy trong buyer', thi xa, thanh pho va xa, 
phueyng, thi tran (1.005202) 



Phan II. NOI DUNG CUA THU TUC HANH CHINH 
I. Linh virc to chin, bien the (06 TTHC) 
1. Thil tic tham dinh thanh lap to chin hanh chinh thuOc tham quyen 

quyet dinh cua Uy ban nhan dan cap huyen 
Trinh tty thtrc 
- Buck 1: Ca quan, to chirc de nghi thanh lap to chirc hanh chinh giri h6 so 

den Phong N6i vv. 
- Buo.c 2: ang chdc chuyen trach dm PhOng N6i vu kiem trah6 so; neu 

ho so chua day 	thi tra lai co quan, to chirc de hoan chinh. Neu ho so da day 
chi thi thuc hien buoy 3. 

- Buoy 3: Tham dinh ho so. 
- Buoy 4: Van ban tham dinh. 
Cach thIrc thyc hien: N6p true tiep hoac true tuyen qua Cong dich vu cong 

tinh Thira Thien Hu8 hoac th6ng qua dich vu btru chinh cong den Trung tam 
Hanh chinh cong cap huyen. 

Theri gian thgc hien thu tic hanh chinh: Thuc hien vao tat ca cac ngay lam 
viec trong tuan, trix ngay lJ, tlet theo quy dinh cua Luat Lao d6ng. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn va so luvng 
- Thanh phan ho so: , 
+ Van ban de nghi tham dinh dugc kYi ten, (long dau cua co quan, chirc 

de nghi thanh lap to chirc hanh chinh theo quy dinh. 
+ Du thao to' trinh thanh lap to chirc hanh chinh. 
+ Dg thao de an thanh lap to chirc hanh chinh;  
+ Du thao Quyet dinh cua Uy ban nhan dan cap tinh. 
+ Y kien bang van ban cua cac ca quan lien quan ve viec thanh lap to chirc 

hanh chinh. 
+ Bao cao cua co.  quan, to chirc de nghi thanh lap ve viec tiep thu, giai trinh 

kien cua cac ca quan lien quan. 
- S6 luting ho so: 01136. 
Thiri hyn giii quyet: Trong 10 ngay lam viec, ke tir ngay nhan du ho so 

hop le. 
Co quan thtrc hien thu tyc hanh chinh: Phong N6i vv. 
DOi tuvng thirc hien thil tic hanh chinh: Ca quan, to chirc de nghi thanh 

lap to chirc hanh chinh. 
Ten mau don, mAu ke khai: Khong. 
Phi, le phi: Khong. 
Ket qua dm viec thirc hien thti tyc hanh chinh: Van ban tham dinh 
Yeu cAu dieu kien: Khong 
Can cu' pita') Iy ciia thti tic hanh chinh: Nghi dinh s6 158/2018/ND-CP 

ngay 22/11/2018 cua Chinh phu quy dinh ye thanh lap, to chirc lai, giai the to 
chirc hanh chinh. 

2. Thu tue tham dinh to chive lyi to chile hanh chinh thutic tham quyen 
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quyet dinh cua Uy ban nhan dan cap huyen 
Trinh tty thtrc hien: 
- Biz& 1: Co quan, to chirc de nghl to chirc lai to chirc hanh chinh giri ho 

so den Phong NOi vv. 
- Buck 2: Cong chile chuyen trach cua Phong NOi vv kiern tra ho so; neu 

hO so chua day du thi tra lai co quan, to chirc de hoar' chinh. Neu 1th so da day 
du thi thuc hien buOr 3. 

- Buck 3: Tham dinh h6 so. 
- BuOc 4: Van ban tham dinh. 
Cach thtic thtrc hien: NOp trrc tiep hoac trvc tuyen qua COng,dich cong 

tinh Thira Thien Hue hoac thong qua dich vv buu chinh cong den Trung tam 
Hanh chinh cong cap huyen. 

The(i gian thvc hien thu tic hanh chinh: Thvc hien vao tat ca cac ngay lam 
viec trong tuan, trir ngay le, tlet then quy dinh cua Luat Lao Ong. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phan va so ltro:ng hO so': 
- Thanh phan 116 so: 
+ De an to chirc lai to chirc hanh chinh. 
+ Tee trinh to chirc lai to chirc hanh chinh. 
+ Du thao quyet dinh cua Uy ban nhan dan cap huyen. 
+ Cac van ban dm co quan, to chirc c6 tham quyen xac nhan viec hoar' 

thanh,nghla vv ve tai chinh, tai san, dat dai, cac khoan vay, no' phai tra va cac 
van a khac c6 lien quan (nett co). 

- SO luting h6 so: 01 bO. 
Thoi h#n giai quyet: Trong 10 (muoi) ngdy lam viec, ke tir ngdy nhan du 

h6 so hop le. 
Cu quan thtrc hien thil tty hanh chinh: PhOng NiO vv.  
poi tuvng thtrc hien thu tic hanh chinh: Co quan, to chirc de nghl to 

chirc lai to chirc hanh chinh. 
Ten mAu dun, matt ke khai: Khong. 
Phi, le phi: KhOng. 
Ket qua dm viec thtrc hien thii tic hanh chinh: Van ban tham dinh. 
Yeu cat', dieu kien: Khong 
Can cur phap 1S,  cua thu tic hanh chinh: Nghi dinh so 158/2018/ND-CP 

ngay 22/11/2018 dm Chink phil quy dinh ye thanh lap, to chdc lai, giai the to 
chirc hanh chinh. 

3. Thii tuc tham dinh giii the to chtic hanh chinh thuOc than.' quyen 
quyet dinh cua Uy ban nhan dan cap huyen 

Trinh tty thtrc hien: 
- BuOc 1: Co quan, to chirc de nghl giai the to chirc hanh chinh giri hO so 
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den PhOng Ni vu. 
- Buck 2: Cong chirc chuyen trach cila PhOng NOi vu kiem tra ho so; neu 

116 so chin day du thi tra lai co quan, to chirc de hoan chinh. Neu hO so da day 
du thi thuc hien btraic 3. 

- Buck 3: Tham dinh hO so. 
- Buoc 4: Van ban tham dinh. 
Cach flair thur 	NOp trgc tiep hoac trtrc tuyen qua COng dich vu cong 

tinh Thin. Thien Hue hoac thong qua dich vu buu chinh cong den Trung tam 
Hanh chinh cong cap huyen. 

Thai gian thgc hien thii tuc hanh chinh: Thvc hien vao tat ca cac ngay lam 
viec trong tuan, trir ngay le, tet theo quy dinh cua Luat Lao dOng. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn va so ltro'ng ho so': 
- Thanh phan hO so: 
+ De an giai the to chirc hanh chinh. 
+ Ti trinh giai the to chUt hanh chinh. 
+ Du thao van ban cUa co quan hoac ngtrei có tham quyen quyet dinh giai 

the to chirc hanh chinh. 
+ Cac van ban ciia co quan, to chirc có tham quyen xac nhan viec hoan 

thanh snghia vu ve tai chinh, tai san, dat dai, cac khoan vay, ng phai tra \fa cac 
van de khac CO lien quan (neu co). 

- SO lugng ho so: 01 bO. 
TWA hull giai quyL Trong 10 (mtrai) ngdy lam viec, ke tir ngay nhan du 

1.16 so hop le. 
quan thirc hien thu tyc hanh chinh: Phong NOi 

DOi tuvng thkrc hien thu tic hanh chinh: Co quan, to chdc de nghi giai 
the to chuc hanh chinh. 

Ten mau don, matt ke khai: Khong. 
Phi, 1e phi: Khong. 
Ket qua ctia viec thtyc hien thu tic hanh chinh: Van ban tham dinh. 
Yeu cau, dieu 	Khong 
Can cti phap 157 ctia thti tic hanh chinh: Nghi dinh so 158/2018/ND-CP 

ngay 22/11/2018 ciia Chinh phu quy dinh ve thanh lap, to chirc lai, giai the to 
chirc hanh chinh. 

4. Thu tip thAin dinh thanh 14p don vi sty nghi41 cong 14p 
Trinh tty thtrc 
- Buck 1: Co quan, to chirc de nghi thanh lap don vi su nghiep cong lap gui 

hO so tn,rc tiep hoac qua he thOng buu chinh cong ich hoac tren moi truerng mang 
den Phong Noi vu. 

- Buoc 2: Cong chirc chuyen trach cua PhOng NOi vu kiem tra ho so; neu 
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ho so chua day du thi tra lai co quan, to chirc de hoan chinh. Neu 1-1•)' so da day 
du thi thuc hien buerc 3. 

- Buerc 3: Tham dinh ho so. 
- Buck 4: Van ban tham dinh. 
Cach thtic thus hien: N9p trt.rc tiep hoac truc tuyen qua Cong dich vu ding 

tinh Thira Thien Hue hoac thong qua dich vu btru chinh cong den Trung tam 
Hanh chinh cong cap huyen. 

Thai gian thuc hien thii tuc hanh chinh: Thuc hien vao tat ca cac ngay lam 
viec trong tu'an, trir ngay le, t tet theo quy dinh cUa Luat Lao dOng. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phan va so lirryng ho so' 
- Thanh phA.sn h6 so: 
+ Van ban de nghi tham dinh duac lo",  ten, dong dau dm co quan, to chirc 

de nghi thanh,lap,theo quy dinh (truorng h9p chuc khOng có dAu phap nhan thi 
ngtrai dung dau to chirck)"iva ghi ro h9 ten). 

+ Du thao to trinh thanh lap don vi su nghiep cong lap. 
+ Du thao de an thanh lap don vi su nghiep cong 
+ Du thao Quyet dinh cua Uy ban nhan dan cap huyen. 
+ Du thao van ban quy dinh chuc nang, nhiem vu, quyen han va co cau to 

chdc cua don vi su nghiep cong lap hoac quy the to chuc va hoat d9ng cila don 
vi su nghiep cong lap va cac tai 	khac có 	quan (giay to dat dai, kinh phi, 
nguon nhan luc). 

+ Y kien bang van ban cita cac co quan lien quan ye viec thanh lap don vi 
su nghiep cong 

+ Bao cao cila co quan, to chdc de nghi thanh lap ve viec tiep thu, giai trinh 
kien cua cac co quan lien quan. 

- S6 luang ho so: 011)9. 
TWA h#n giai quyet: Trong 10 (muoi) ngdy lam viec, ke to ngay nhan du 

ho so hyp 
Co quan thuc,  hien thu tuc hanh chinh: Co quan chuyen mon tham mtru 

quanlnha ntrac ve linh vuc to chirc b9 may thuc Uy ban nhan dan cap huyen. 
DOi turfing thtyc hien thil tuc hanh chinh: Co quan, to chdc de nghi thanh 

lap don vi su nghiep cong lap. 
Ten matt do'n, mAu to' ke khai: Khong. 
Phi, le phi: Khong. 
Ket qua cim viec thtyc hien thii tyc hanh chinh: Van ban tham dinh 
Yeu eau, dieu kien: Khong 
Can cti phi') 11 ,  cua thu tyc hanh chinh: Nghi dinh s6 158/2018/ND-CP 

ngay 22/11/2018 cita Chinh phu quy dinh ye thanh lap, to chdc lai, giai the t6 
chuc hanh chinh. 

5. Thii tuc thAm dinh to chtk lai dun vi sty nghiep cong lap 
Trinh tty thu'c hien: 
- Btrac 1: Co quan, to chirc de nghi to chtic lai don vi su nghiep cong lap 
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giri ha so trgc fief:, hoc qua he thong buu chinh cong ich ho4c tren moi truerng 
mang den PhOng NOi vu. 

- Buck 2: COng chirc chuyen trach dm PhOng NOi vg kiern tra ho so; neu 
ha so chua day du thi tra lai co quan, to chirc de hoan chinh. Neu ha so da day 
du thi thuc hien buck 3. 

- Buck 3: Tham dinh ha so. 
- Btrarc 4: Van ban tham dinh. 
Cach there thtyc hien: NOp true tier) hoc truc tuyen qua Cang,dich vg cong 

tinh Thin Thien Hue hoc thong qua dich vg btru chinh cong den Trung tam 
Hanh chinh cong cap huyen. 

Thai gian thuc hien thu tuc hanh chinh: Thuc hien vao tat ca cac ngay lam 
viec trong tuan, trix ngdy le, t'et theo quy dinh cua Luat Lao dang. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn va so luvng ho so' 
- Thanh phan ho so: 
+ Van ban de nghi tham dinh dirge ky ten,,dong dau 	co quan, chirc 

de nghi to chirc lai theo quy dinh (truarng hop to chirc khOng có dau phap nhan 
thi nguoi dUng Mu to chirc 14 va ghi ro h9 ten). 

+ Du thaoD&' an to chUc lai don vi sir nghiep cong 
+ Du thao To trinh to chirc lai don vi sg nghiep cong lap. 
+ Du thao quyet dinh ciaa Uy ban nhan dan cap huyen. 
+ Du thao van ban quy dinh chirc nang, nhiem vg, quyen han va co cau to 

chirc dm don vi sir nghiep cong lap ho4c quy the to chirc ‘va hog dOng cira don 
vi sir nghiep cong lap va cac tai lieu khac có lien quan (giay to dat dai, kinh phi, 
nguon nhan luc). 

+ Cac van ban dm co quan, to chirc có tham quyen xac nhan viec hoan 
thanhs nghia vg 	tai chinh, tai san, dat dai, cac khoan vay, 	phai tra va cac 
van de khac có lien quan (neu co). 

- So luong ha so: 01 bO. 
Thbi h4n giii quyet: Trong 10 (mtroi) ngay lam viec, ke tix ngdy nhan du 

ha so hop le. 
Cu quan thirc hien thii tuc hanh chinh: Phong NOi vg. 
DOi tuvng thtyc hien thii tuc hanh chinh: Co quan, to chdc de nghi to 

chirc lai don vi sir nghiep cong lap. 
Ten matt don, mau to' ke khai: Khong. 
Phi, le phi: Khong. 
Ket qua cua viec thtyc hien thit tuc hanh chinh: Van ban tham dinh. 
Yeu cau, dieu kien: Khong 
Can cti phip 17 cua thit tuc hanh chinh: Nghi dinh so 158/2018/ND-CP 

ngdy 22/11/2018 cua Chinh phu quy dinh ve thanh lap, to chirc lai, giai the to 
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chirc hanh chinh. 
6. Thu tuc tham dinh giai the dun vi sty nghiep cong lap 
TrInh tty thuc hien , 
- Buck 1: Ca quan, to chirc de nghi giai the don vi sir nghiep cong lap giri 

ho sa trgc tiep hoac qua he th6ng buu chinh ding ich hoac tren moi truong mang 
den Phong Noi vu. 

- Busk 2: Cong chirc chuyen trach cua Phong NOi vu kiem tra ho so; neu 
ho sa chua day du thi tra lai co quan, to chirc de hoan chinh. Neu ho sa da day 
du thi dux hien buck 3. 

- Buoy 3: Tham dinh 116' so. 
- Bu6c 4: Van ban tham dinh. 
Cach thIrc thut hien: NOp trvc tiep hoac tivc tuyen qua COng dich vu cong 

tinh Thira Thien Hue hoac thong qua dich vu buu chinh cong den Trung tam 
Hanh chinh cong cap huyen. 

Med gian thgc hien thii tuc hanh chinh: Thvc hien vao tat ca cac ngay lam 
viec trong tuan, trir ngay 1g, t6t theo quy dinh dm Lust Lao dOng. Sang: 08h00 
den 11h00. Chieu: 13h30 den 16h30. 

Thanh phap va so lacing ho so' 
+ Van ban de nghi tham dinh dugc 14 ten, &rig dau cua co quan, to chirc 

de nghi giai the theo quy dinh (truong hgp to chIrc khOng c6 dau phap nhan thi 
ngued dirng dau to chirc ky va ghi ro ho ten). 

+1Dg did() De an giai the don vi su nghiep cong 
+ Dv' thao Ta trinh giai the don vi su nghiep cong lap. 
+ Du than Quyet dinh cua Uy ban nhan dan cap huyen. 
+ Cac van ban cila ca quan, to chirc c6 tham quyen xac nhan viec hoan 

thanh nghla vu ve tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cac 
van de khac c6 lien quan (neu co). 

- So luting ho so: 01 bO. 
Thiyi han giai quyet: Trong 10 (muOi) ngay lam viec, ke tir ngay nhan du 

ho sa hgp le. 
Ca quan thuc hien thii tuc hanh chinh: Ca quan chuyen mon tham muu 

quarib'Inha nuac ve linh vvc to chirc bO may thuOc Uy ban nhan dan cap huyen. 
Doi tiring thtyc hien thii tuc hanh chinh: Ca quan, to chirc de nghi giai 

the don vi su nghiep cong lap. 
Ten mAu don, mau to' ke khai: Khong. 
Phi, le; phi: Khong. 
Ket qua cfia viec thtyc hien thil tuc hanh chinh: Van ban tham dinh. 
Yeu cAu, dieu kien: Khong 
Can dr phi') 157 cua thii tuc hanh chinh: Nghi dinh so 158/2018/ND-CP 

ngay 22/11/2018 ciia Chinh phu quy dinh ye thanh lap, to chirc lai, giai the to 
chirc hanh chinh. 
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II. Linh vtyc hoi, to chin phi chinh phti (07 TTHC) 
1. Thii tyc cong nh4n ban van dOng thanh lap hOi 
Trinh tir thkrc hien: 
+ BuOc 1: N6p ho so tai Trung tam Hanh chinh cong cap huyen. 
+ Buck 2: Can b6 tiep nhan ho so kiem tra tinh phap 1y va n6i dung h6 so, 

neu h6 so chua day du hoac khong hop le thi hung dan nguai n6p 'loan chinh 
theo quy dinh. 

Truang hop ho so da day du, hop le thi viet giay hen giao cho nguai n6p. 
+ Bulk 3: Phang N6i vu xem xet h6,sa, lay kien 	cac Phang, ban lien 

quan tham mtru UBND cap huyen quyet 
+ Bulk 4: Trong thai han 15 ngay lam viec ke tir ngay nhan h6 so day du 

va hop phap, UBND cap huyen xem xet, guy& dinh cong nhan Ban van d6ng 
thanh lap H6i. Truang hop khOng (long y phai c6 van ban tra lai va neu rol ,  do. 

Cach thtk thtyc hien: N6p trvc tiep den Trung tam Hanh chinh cong cap 
huyen. 

Thai gian thvc hien thu tic hanh chinh: Thvc hien vao tat ca cac ngay lam 
viec trong tuan, trix ngay le, t'et theo quy dinh cua Luat Lao dOng. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn  
Thanh phan ho so bao g6m: 
- Don de nghi cong nhan Ban van dOng thanh lap h6i, trong don neu fa ten 

h6i, ton chi, ,mvc Bich 	h6i, Linh vvc 	h6i dukien boat d6ng, pham vi hog
dong, d6ng, dv kien thai gian tra bi thanh lap h6i va not tam thai lam dia diem h6i 
hop; 

- Danh sach va trich ngang cua nhimg nguai du kien trong Ban van Ong 
thanh lap h6i: h9, ten; ngay, thang, nam sinh; trU quail; trinh d6 van hoa; trinh d6 
chuyen mon (Ban chinh). 

So lugng ho so: 01,b6. 
Thei han 	quyet: 15 ngay lam viec ke tix ngay nhan dugc ho so hop le. 
DOi ttrceng thtrc hien till' tyc hanh chinh: TO chirc. 
Co quan thy.c ,hien 	tyc hanh chinh: 
- Co quan co tham quyen quyet dinh theo quy dinh: UBND cap huyen. 
- Co quan trvc tiep thvc hien TTHC: Phang N6i vv. 
- Co quan phoi hop (neu c6): Cac don vi lien quan. 
Ket qua cua viec thtyc hien TTHC: Quyet dinh hanh chinh. 
Le phi (neu c6): Khong. 
Ten mau don, man khai: Don de nghi cong nhan ban van ciOng thanh 

lap h6i (theo Mau 3 Phu lvc I Thong to so 03/2013/TT-BNV). 
Yeu cAu, dieu kien thkrc hien thii tyc hanh chinh: 
a) UBND cap huyen quyet dinh cong nhan  ban van Ong thanh lap h6i c6 

pham vi boat d6ng trong huyen, thi xa, thanh ph6. 
Nguai &mg dau ban van cl6ng thanh lap h6i la cong dan Viet Nam, song 

thuang tru tai Viet Nam c6 nang lvc hanh vi dan six dAy du, c6 sac khoe va c6 
uy tin trong firth vvc h6i du kien boat d6ng. 
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co pham vi hoat dOng trong xa, ban van Ong thanh 14p hoi 
phai có it ntiat ba thanh vien. 

Ban van dOng thanh1:ap hoi td giai the khi dai hoi bau ra ban anh dao cda 
Can cir phi') ly ctia thit tuc hanh chinh: 
- Nghi dinh so 45/2010/ND-CP ngay 21 thing 4 nam 2010 ciaa Chinh phd 

quy dinh ve to chdc, hoat d'cing va quan111(ii; 
- Nghi dinh so 33/2012/ND-CP ngay 13 thing 4 nam 2012 cda Chinh phd 

ve sira doi, bi; sung mot so dieu cua Nghi dinh so 45/2010/ND-CP ngdy 21 
thing 4 nam 2010 dm Chinh phd quy dinh ve to chdc, hog dOng va quail 17h(5i; 

- Thong tu so 03/2013/TT-BNV nOy 16 thing 4 nam 2013 cilia BO NOi vu 
quy dinh chi tiet thi hanh nghi dinh so 45/2010/ND-CP ngay 21 thing 4 nam 
2010 cda Chinh phd quy dinh ye to chirc, hog dOng va guar' 17 hOi va Nghi dinh 
so 33/2012/ND-CP ngay 13 thing 4 nam 2012 cda Chinh phd sda doi, b6 sung 
mot so dieu cua Nghi dinh so 45/2010/ND-CP; 

- Thong tu so 03/2014/TT-BNV ngay 19 thing 6 nam 2014 dm BO tnrong 
BO NOi v1,1 sira doi Thong tu so 03/2013/TT-BNV ngdy 16 thing 4 nam 2013 cda 
BO truorng BO Noi vu quy dinh chi tiet thi hanh Nghi dinh so 45/2010/ND-CP 
ngay 21 thing 4 nam 2010 cda Chinh phd quy dinh ve to chdc, hoat dOng va 
quan 13'T hOsi va Nghi dinh so 33/2012/ND-CP ngay 13 thing 4 nam 2012 cda 
Chinh phd sua dO'i, be) sung mot so dieu cda Nghi dinh so 45/2010/ND-CP. 



9 

Mau 3 — Dun de nghi cong nhan ban van Ong thanh lap KA 

LONG HOA XA HO CHU NGHIA VItT NAM 
DOc lap - Tty do - 114nh phtic 

DON DE NGHI 
Cling nhan Ban Van dOng thanh lap HOi (1)... 

Kinh 	...(2)... 

	

Toi 	 er 

	

‘ 	... dai dien nhang ngu ,i sang lap (Ban Sang lap) H9i ...(1)... tran 
tr9ng 	nghi ...(2)...xem xet, quyet dinh cong nhan Ban Van dOng thanh lap 
H9i ...(1)... nhu sau: 

I. Sty can thiet N/A co' so' cong nhan 
1. Su can thiet 

 	(3) 	  
2. Co so 
	  (4) 	  
II. Ten, ton chi, muc dich 
1. Ten H9i: 

 	(5) 	  
2. Ton chi, muc dich ctla H9i 
	  (6) 	  
III. Pham vi, linh vtyc host dOng chinh 
	 (7) 	 

IV. HO so.  Om: 
(8) 

Th6ng tin khi can lien he: 
H9 va ten. 	  
Dia chi. 	  
So dien tho4i• 	  
Ban Sang lap I-19i de nghi ...(2)... xem xet, quyet dinh cong nhan Ban Van 

dOng thanh lap 1-19i ...(1)..../. 

Noi 
- Nhu tren; 
- Luu Ban Sang lap W)i. 

ngay thang nam 
TM. BAN SANG LAP HOI 

(Chit kY) 
H9 va ten 

Ghi chti: 

(1) Ten h6i du kien thanh lap; 
(2) Ten co quan nha nutc co tham quyen cOng nhan ban van dOng thanh lap hOi; 
(3) Khai quat thuc‘trang linh vuc hot du kien hoat dong va sir can thiet thinh lap hOi; 
(4) Neu rO viec de nghi cOng nhan ban van dOng thanh lap hOi phii hop quy dinh tai Dieu 2, Dieu 5 va Dieu 6 Nghi dinh so 

45/2010/ND-CP va quy dinh cira phap luat c6 lien quan (lieu c6); 
(5) Ten goi bang tieng Viet, tieng ntrOc ngoai (neu c6), ten viet tat (neu c6) phu hop vOi linh vtrc hOi du kien hoat dOng va quy 

dinh ctia phap lat.; 
(6) Xac dinh cu the tOn chi, muc dich phu hop ten goi va quy dinh cua phap luat; 
(7) Xac dinh cu the pham vi, linh vuc hoat dOng chinh, co quan quan ly nha nuOv ve linh vuc hOi du kien hoat dOng phi hop ten 

goi, quy dinh cua phap luat; 
(8) H6 so theo quy dinh tai Khoan 4 Dieu 6 Nghi dinh s6 45/2010/ND-CP va cac tai lieu c6 lien quan (neu co). Nhan su du kien la Truerng 
Ban Van dOng thanh lap hOi thuc hien theo quy dinh tai Khoan 1 Dieu 1 Th6ng to nay. 
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2. Thii tuc thanh l4p hOi 
Trinh tir thu'c hien: 
+ Buck 1: Ban van clOng thanh lap hOi có pharn vi boat dOng trong xa giri 

ho so xin thanh lap hOi den Trung tam Hanh chinh cong cap huyen. 
+ Buck 2: Can bO tiep nhan ho so xem xet ho so va de nghi bo sung trong 

trtarng hop ho so chua day dU va hop phap. 
+ Buck 3: Phong NOi vv tham dinh ho so xin,phep thanh 	hOi va thirc 

hien quy trinh 	Y kien cac co quan có lien quan, tong hop cac y 'den gOp Y, de 
nghi bo sung ho so (neu co). 

+ Buov 4: Trong thoi han 30 ngay lam viec ke tir n i' ,gay nhan ho so day d 
va hop phap, fly ban nhan dan cap huyen xem xet, quyet dinh cho phep thanh 
lap hOi. TruOng hop khong dong y phai c6 van ban tra va neu rO do. 

Cach thirc thirc hien: NOp ho sa,tivc tiep tai Trung tam Hanh chinh cong 
cap huyen hoc qua dueng btru dien. Ho so phai có xac nhan van ban den cua co 
quan c6 tham quyen, neu giri qua &Tong buu dien, thei gian dugc tinh tir ngay den 
ten phong bi. 

Thin gian thvc hien thil tuc hanh chinh: Thvc hien vao tat ca cac ngay lam 
viec trong tuan, trir ngay le, tet theo quy Binh cua Luat Lao clOng. 

- Sang: 08h00 den 11h00. 
- 	13h30 den 16h30. 
Thanh phi!, hi3 
- Dan de nghi thanh lap hOi (theo mau); (Ban chinh) 
- Dv thao ciieu le hoi (theo mau); (Ban chinh) 
- Danh sach nhung nguoi trong ban van dOng thanh lap hOi dugc co quan 

nha nuorc co tham quyen cong nhan; (Ban chinh) 
- Phieu lich tu phap va so yeu lY lich cua ngued clIrng dau ban van dOng 

thanh lap hOi; (Ban chinh) 
- Van ban xac nhan not du kien dat tru so hOi; (Ban chinh) 
- Ban ke khai tai chinh, tai san (neu c6). (Ban chinh) 
SO luong hO so: 01 bO. 
Thiyi hun giai quyet: 30 ngay lam viec ke tir ngay nhan du hO so hop le. 
DOi ttrung thirc hien thfi tuc hanh chin-h: To chirc. 

quan thkrc hien thu tuc hanh chinh: 
- Co quan c6 thamquyen quyet dinh theo quy dinh: Uy ban nhan dan cap 

huyen. 
- Co quan trvc tiep thirc hien TTHC: Phong NOi vv. 
- Co quan phOi hop (neu c6): Cac clan vi lien quan. 
-lat qua cua viec thuc hien TTHC: Quyet dinh hanh chinh. 
Le phi: Khong. 
Ten mau don, mau to' khai: 
- Don de nghi thanh lap hoi (theo Mau 4 Phu lvc I Thong tu so 

03/2013/TT-BNV); 
- Du thao dieu le hOi (theo Mau 9 Phu lvc I ThOng to so 03/2013/TT-

BNV); 
- Dan dm cong dan Viet Nam clang ky tham gia hOi (theo Mau 1 Phu lvc I 
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Thong tu sO 03/2013/TT-BNV); 
- Don cda to chic Viet Nam clang 1(3'7 tham gia h9i (theo Mau 2 Phu 1pc I 

Thong tu sO 03/2013/TT-BNV). 
Yeu cau, diet' kien thirc hien thii tic hanh chinh: 
a) Can cu tinh hinh thi rc to dia phuang, Chu' tich y ban nhan dan cap tinh 

dy quyen de Chd tich Uy ban nhan dan cap huyen cho phep thanh lap h9i c6 
pham vi boat dOng trong xa. 

Dieu kien thanh lap h9i: 
- Co mix dich hoat cr9ng khong trai \fed phap luat, khong trung lap ve ten 

g9i va linh vqc boat Ong chinh voi h9i da dugc thanh lap hop phap tru6c d6 
tren ding dia ban lanh tho; 

- Co dieu le; 
- C6 till sa; 
- H9i co pham vi boat dOng trong xa c6 it .nhat muOi ding dan, to chirc 

trong xa c6 du dieu kien, td nguyen, c6 don clang 1(3'7 tham gia thanh lap h9i. 
Phai c6 ban van dOng thanh lap h9i dugc co quan quan 1)"7 nha nuoc ye 

nganh, finh vuc chinh ma h9i du kien boat Ong cOng nhan. 
Trong theyi han 90 ngdy ke tir ngdy guyet dinh cho phep thanh lap h9i c6 

hieu luc, ban van d9ng thanh lap h9i phai to chic dai hOi. 
Neu qua thei han ten ban van Ong thanh lap,h9i khong chic dai h9i, thi 

trong thed han 15 ngay ke ngdy het thai han to chic dai h9i, ban van Ong 
thank lap h9i c6 van ban giri co quan nha nuac cid quyet dinh cho phep thanh lap 
h9i de nghi gia han. Thai gian gia ban khong qua 30 ngay, neu qua thei gian 
dugc gia han ma ban van Ong thanh lap h9i khOng to chic dai h9i thi quyet 
dinh cho phep thanh lap 119‘i het hieu hrc. Neu c6 nhu cau tiep tic thanh lap h9i, 
ban van Ong thanh lap h9i phai xin phep thanh lap lai h9i, trinh td thu tic nhu 
moi bat dau. 

Can cu. phi') 15 cila thu tic hanh chinh: 
- Nghi dinh so 45/2010/ND-CP ngay 21 thang 4 nam 2010 cda Chinh phu 

quy dinh ye to chic, hoat dOng va quan 13'7 h9i; 
- Nghi dinh so 33/2012/ND-CP ngay 13 thang 4 nam 2012 dia Chinh phd 

ye sda doi, bO sung mot so dieu cda Nghi dinh so 45/2010/ND-CP ngay 21 
thang 4 nam 2010 cda Chinh phd quy dinh ye to chic, hoat dOng va quan 15T hOi; 

- Thong tu so 03/2013/TT-BNV ngay 16 thang 4 nam 2013 cda B9 N9i vu 
quy dinh chi tiet thi hanh nghi, dinh so 45/2010/ND-CP ngay 21 thang 4 nam 
2010 dm Chinh phd quy dinh ve to chirc, boat Ong va quan 17h9i va Nghi dinh 
so 33/2012/ND-CP ngay 13 thang 4 nam 2012 cila Chinh phd sda d6i, b6s sung 
mot so dieu cua Nghi dinh sO 45/201.0/ND-CP; 

- Thong tu so 03/2014/TT-BNV ngay 19 thang 6 nam 2014 cda B9 truo'ng 
B9 N9i vu sda doi Thong tu so 03/2013/TT-BNV ngay 16 thang 4 nam 2013 cda 
B9 truang B9 N9i vu quy dinh chi tiet thi hanh Nghi dinh so 45/2010/ND-CP 
ngay 21 thang 4 nam 2010 cda Chinh phd quy dinh ve to chic, hoat dOng va 
quan 17 h9i va Nghi dinh so 33/2012/ND-CP ngdy 13 thang 4 nam 2012 cda 
Chinh phd sda doi, b6 sung mot so dieu cua Nghi dinh sO 45/2010/ND-CP. 
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Mau 4 — Dom de nghi thanh 14p hOi 
CONG HOA XA HOI CHU NGHIA VIVI' NAM 

DOc lap - Ty' do - 114nh phtic 

DON DE NGHI 
Thanh lap HOi ...(1)... 

Kinh girl: ...(2)... 
Ban Van dOng thanh 14p HOi ...(1)... tan tr9ng de nghi ...(2)... xem xet, 

cho phep thanh 14p,  HOi ...(1)... nhu sau: 
I. Sty can thiet va 	so.  thanh 14p 
1. Su can thiet 

 

(3)  

(4)  

 

  

5. Ca so' 

 

  

  

II. Ten hOi, ton chi, Inv dich 
1. Ten HOi: 

(5) 
2. Ton chi, mkic dich cua Hoi 
	 (6) 	  
III. Ph4in vi, linh vtyc hot Ong va nhi01 vu, quyen hqn 
1. Ph4m vi, linh vgc hog dOng 

(7) 
2. Nhiem vu, quyen han 
IV. TM  san, tai chinh va try so' ban clAu: 
1. Tai san, tai chinh dong g6p (neu c6). 	  
2. Nal du kien d4t tru so ciaa HOi. 	  
V. WO so., gem: 

(9) 
Thong tin khi can lien he: 
H9 va ten. 	  
Dia chi. 	  
SO dien tho4i. 	  
Ban V4n dOng thanh 14p HOi de nghi ...(2)... xem xet, guy& dinh cho phep 

thanh 14p HOi ...(1)..../. 

Nei nhOn: 
- Nhu ten; 
- Ltru: 

. . . , ngay . . . thang . . . n eim . . . 
TM. BAN VAN BONG 

TRVONG BAN 
(Ch 1g) 
Ho va ten 

Ghi cha: 
(1) Ten h(ii du kien thanh lap; , 
(2) Ten quan nha nuot co tham quyen cho phep thanh lap hOi; 
(3) Khai quat thgc trang linh vuc hO‘i du kien boat Ong va su can thiet thanh lap hOi; 
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(4) Bao darn theo quy Binh tai Khoan 1 Dieu 2 va Dieu 5 Nghi dinh so 45/2010/ND-CP va quy 
dinh phap luat c6 lien quan (neu co); 

(5) Ten g9i bang tieng Viet, tieng ntrac ngoai (neu co), ten viet tat (nett co) phi hap vai link 
vtrc hoi du kien hoat dOng va quy dinh cia phap luat; 

(6) Xac dinh cu the ton chi, muc dick phi] hop ten goi va quy dinh cua phap luat; 
(7) Xac dinh cu the pham vi, link vtrc hoat Ong chinh, ca quan quart 1y nha nuot ye linh vtrc 

hOi du kien hoat dOng phi hap ten hoi, quy dinh cia phap luat; 
(8) Neu cac nhiem vu, quyen han cua hOi phi) hop ten goi va quy dinh tai Dieu 23 va Dieu 24 

Nghi dinh so 45/2010/ND-CP va guy dinh cCia phap luat ea lien quan (neu co); 
(9) Theo quy dinh tai Dieu 7 Nghi dinh so 45/20120/ND-CP va tai lieu lien quan (neu co). 

Trtrang ban Ban Van Ong thanh lap hOi thus hien theo quy dinh tai Khoan 1 Dieu 1 Thong to nay. 
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MAu 9 — Dieu le hOi (*) 
...(1)... 	CONG HOA X34. HOI CHU NGHIA VIET NAM 

DOc lap — Tty do — Hanh phtic 

DIEU LE HOI ...(2)... 
(Phe duy-Ot kern theo Quyit clinh so /QD - ngay thcing nam 

cira ...) 

Chtrang I 
QUY DINH CHUNG 

Dieu 1. Ten goi, bieu tuvng 

1. Ten tieng Viet. 	  

2. Ten tieng nu6c ngoai (net' co). 	  

3. Ten viat tat (neu co) 	  

4. Bieu tugng (neu c6). 	  

Dieu 2. TOn chi, muc dich 

H6i ...(2)... (sau day g9i tat IA 1-161a to chUc ...(3)... 	to nguyen 
thanh lap, nham muc dich tap hop, doAn ket h6i vien, bao ve quyen, lgi ich hop 
phap cua h6i vien, ho trg nhau boat d6ng c6 hieu qua, gop phan vAo viec phat 
trien kinh to - xa h6i dia dat 

Dieu 3. Dia vi phi') 157, tru so' 

1. H6i c6 to cach phap nhan, con dau, tai khoan rieng; hoat d6ng,theo quy 
dinh phap luat Viet Nam va Dieu le H6i dugc co• quan nhA nu6c c6 tharn quyen 
phe duyet. 

2. Tru so cUa H6i dat tai 	  

Dieu 4. Pham vi, linh vt.rc hoat Ong 

1. H6i hoat d6ng tren pham vi ...(5)..., trong linh 

2. H6i chiu su quail 17 nha nu& dia ...(7)... va ...(8)... c6 lien quan den 
linh vvc hoat d6rig cua H6i theo quy dinh cua phap luat. 

Dieu 5. Nguyen tac to chtic, hoat Ong 

1. Tu nguyen, to quan. 

2. Dan chu, binh dang, cong khai, minh bach. 

3. Tu bao dam kinh phi hog ang. 

4. KhOng vi muc dich lgi nhuan. 

5. Tuan thU Hien phap, phap luat va Dieu le H6i. 
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Chuang II 
QUYEN HAN, NHItM VU 

Dieu 6. Quyen h#n 

1. Tuyen truyen mvc dich cua 

2. Dai dien cho hoi vien trong mOi quan he doi nOi, dOi ngoai c6 lien quan 
d'L chirc nang, nhiem vv cua HOi. 

3. Bao ve quyL, loi ich hop phap cua hoi vien phu hop vOi ton chi, mix 
dich cua HOi theo quy dinh cua phap luat. 

4. Tham gia chumg trinh, du an, de tai nghien c-Cru, to van, phan bien va 
giam dinh xa hoi theo de nghi cua ca quan nha nuov; cung cap dich vu cong ve 
cac van d&' thuc linh vvc hoat Ong cua HOI, to chirc day nghe, truyen nghe 
theo quy dinh cua phap luat. 

5. Tham gia y kien vao cac van ban quy pham phap luat c6 lien quan den 
nO1 dung hoat Ong cua H6i, theo quy dinh 	phap luat. Kien nghi voi co quan 
nha nuoc c6 tharn quyen dOi voi cac van de lien quan tori su phat trien HOsi va 
linh vuc I-FOi hog dOng. Dugc to cht:rc dao tao, boi &fang, to chirc cac hog Ong 
dich vv khac theo quy dinh cua phap luat va dugc cap chimg chi hanh nghe khi 
có dU dieu kie;n theo quy dinh cua phap 

6. Phi hap vai co quan, to chirc c6 lien quan de thuc hien nhiem vi cua 

7. Thanh lap phap nhan thuc I-10i theo quy dinh cua phap luat. 

8. Dugc gay quy Hoi tren ca so hOi phi dm hOi vien va cac nguOn thu tii 
hog dOng kinh doanh, dich vu theo quy dinh cua phap luat de to trang trai ye 
kinh phi hoat Ong. 

9. Dugc nhan cac ngu6'n tai tro hop phap cua cac to chirc, ca nhan trong 
va ngoai nuorc theo quy dinh cua phap luat. Dugc Nha nu& ho tro kinh phi doi 
voi nhang hoat dO'ng gan ved nhiem vv cua Nha nuot giao. 

10. Dugc gia nhap cac to chirc qu6c to tuang 1:mg va 1c)",  k6t, thuc hien 
thoa thuan quoc to theo quy dinh cua phap luat va bao cao ca quan quan 17 nha 
nuarc ve nganh, linh vvc Hoi hoat ,Ong, co quan quyet dinh cho phep thanh lap 
HOi ye viec gia nhap to chirc quoc to tuang ung, 1(3"/ ket, thuc hien thoa thuan 
quoc te. (cloi voei hOi co phgm vi hoot clOng cá into' 

Dieu 7. Nhi@n vu 

1. Chap hanh cac quy dinh cua phap lulat có lien quan de'n to chirc, hog 
Ong cilia HOi. TO ch*c, hog dOng theo Dieu le HOi da,dugc phe duyst. Khong 
dugc lgi dung hog dOng 	HOi de lam phucmg hai den an ninh quoc,gia, trat 
to x'a hOi, dao dirc, thuan phong m57 tic, truyen thong cua dan tOc, quyen va lgi 
ich hop phap cua ca nhan, to chUc. 

2. T4p hop, doan ke't hOi vien; to chdc, phi hgp hog dOng giva cac hOi 
vien vi lgi ich chung cua HOi; thuc hien dUng ton chi, muc dich cua HOi nharn 
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tham gia phat trian link vvc lien quan dan boat Ong cua HOi, g6p phan xay 
dung va phat trien dat nuot. 

3. Plf6 bian, huan luyan kien thirc cho hOi vien, huOng dan hOi vien tuan 
thtii phap kat, the dO, chinh sach cua Nha nuck va Dieu le, quy che, quy dinh 
dm HO. 

4. DO din hOi vien tham gia, kien nghi voi cac ca quan c6 tham quyen va 
cac chu truang, chinh sach lien quan den linh vvc hoat dOng cua HOi theo quy 
dinh cua phap 141 

5. I-16a giai tranh chap, giai quyat khiau nai, to cao trong not bO Hoi theo 
quy dinh cua phap luat. 

6. Xay dung va ban hanh quy tac dao dire trong boat &Ong cua hOi. 

7. Quail 17 va sir dung cac ngui5n kinh phi cila Hoi theo clung quy dinh cua 
phap luat. 

„ ca u. Thvc hien cac nhiam vu khac khi co quan c6 thamquyen yeu cau. 

Chuang III 
HOI VIEN 

Dieu 8. HO vien, tieu chuAn hoi vien 

1. WI vien cua FlOi gom hOi vien chinh thirc, hOi vien lien kat va hOi vien 
danh du: 

a) HOi vien chinh thirc (9): Cong dan, to chirc Viet Nam boat dOng trong 
linh vvc ...(6)..., c6 dU tieu chuan quy dinh tai Khoan 2 Dieu nay, tan thanh Dieu 
la HO, to nguyen gia nhap Hoi, c6 the tro thanh hOi vien chinh thirc cua HOi. 

Hoi vien lien kat (nau co) 	 (10) 	  

Hoi vien danh du (nau co) 	 (11) 	  

2. Tieu chuan hOi vien chinh thirc: 	(12) 	  

Dieu 9. Quyen cua hOi vien 

1. Dugc I-10i bao va quyen, igi ich hop phap theo quy dinh cua phap luat. 

2. Dugc 1-1Oi cung cap thOng tin lien quan den linh vvc hoat Ong dm HO, 
dugc tham gia cac hoat dOng do HOi to chirc. 

3. Dugc tham gia thao Juan, quyat dinh cac chu tnrang cong tac cua HOi 
theo quy dinh cua HOi; dugc kien nghi, de xuat y kien veci ca quan co tham 
quyen ye nhirng van de c6 lien quan den linh vvc boat dOng cua HOi. 

4. Dugc du Dai hOi, ling cir, de cu, bau cix cac ca quan, cac chirc danh 
lank dao va Ban Kiam tra Hoi theo quy dinh cua HOi. 

5. Dugc gieri thiau hOi vien med. 

6. Dugc khen thuatng theo quy dinh cua HOi. 
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7. Dugc cap the h9i vien (neu co). 

8. Dugc ra khOi H9i khi xet thay khong the tiep tvc la h9i vien. 

9. H9i vien lien ket, h9i vien danh,  dugc huorng quyen va nghia nhu 
h9i vien chinh thdc, trd quyen bieu quyet cac van dO cua H9i va quyen ung cu, , 
de Cu, 	cu Ban Lanh dao, Ban Kiem tra H9i. 

Dieu 10. Nghia vu cua hOi vien 

1. Nghiem chinh chip hanh chu, tnrang, duemg 161 cua Dang, chinh sach, 
phap luat cua Nha nuoc; chap hanh Dieu le, quy dinh cua 

2. Tham gia cac hoat d9ng va sinh hoat cua H9i; doan ket, hop tac 	cac 
119i vien khac de xay dung H9i phat trien \Tang m5nh,. 

3. Bao ve uy tin cua Hoi, khong dugc nhan danh H9i trong cac quan he 
giao dich, trir khi dugc lanh ciao H9i phan cong bang van ban. 

4. Thlyc hien the (19 thong tin, bao cao theo quy dinh cua H9i. 

5. Dong h9i phi day du va ddng han theo quy dinh cua H9i. 

Dieu 11. Thti tyc, thAm quyen ket nap hOi vien; thti tyc ra hOi 

	 (13) 	  

Chtrung IV 
TO CHU'C, HOAT BONG 

Dieu 12. Ca cAu to chic cua Hoi 

1. Dai h9i. 

2. Ban Chap hanh (ho5c ten g9i khac). 

3. Ban Thuarng vu (ho5c ten g9i khac). 

4. Ban Kiem tra. 

5. Van phong, cac ban chuyen mon (neu co). 

6. Cac t6' chirc thu9c H9i (neu co). 

Dieu 13. DO hoi 

1. Ca quan lanh dap cao nhat cua H9i la Dai h9i nhiem kSiho5c Dai h9i bat 
thuang. Dai h9i nhiem kS7 dugc to chic 	mot Ian. Dai h9i bat 

Chap dugc trieu tap khi it nhat co 2/3 ,(hai phan ba) tong so uy vien Ban Chap hanh 
hoc có it nhat 1/2 (m9t phan hatong so h9i vien chinh thdc de nghi. 

2. Dai h9i nhiem kST hoc Dai h9i bat thuarng clugc,t9 chdc clued hinh thdc 
Dai h9i toan the ho5c Dai 119i dai bieu. Dai h9i toan the ho5c Dai h9i dai bieu 
dugc to chdc khi co tren 1/2 (m9t phan hasO h9i vien chinh thdc hoc co tren 1/2 
(m9t phan haso dai Neu chinh thdc có mat. 

3. Nhiem vt..1 cua Dai h9i: 
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a) Thao Juan va thong qua Bao cao tong ket nhiem kST; Phuang htrong, 
nhiem v11 nhiem kST mo i cua H9i, 

Thao Juan va thong qua Dieu 1e; Dieu 1e (sira d6i, b6 sung); d6i ten, chia, 
tach, sap nhap, hop nhat, gial the H9i (neu co); 

Thao Juan, gOp y kien vao Bao cao kiem diem dm Ban Chip hanh va Bao 
cao tai chinh cua H9i; 

Bau Ban Chip hanh va Ban Kiem tra; 

Cac not dung khac (neu co); 

e) Thong qua nghi quyet Dai h9i. 

4. Nguyen tic bieu quyet tai Dai h9i: 

a) Dai h9i có the bieu quyet bang hinh thirc gia tay hoac bo phieu kin. Viec 
quy dinh hinh thirc bieu quyet do Dai h9i quyet dinh; 

Viec bieu quyet thong qua cac guy& dinh cua Dai h9i phai dugc qua 1/2 
(m9t phan hadai bieu chinh thirc có mat tai Dai h9i tan thanh. 

Dieu 14. Ban ChAp hanh HOi (hoac ten g9i khac) 

1. Ban,  Chap hanh H9i do Dai h9i bat] trong s6 cac h9i vien dia H9i. S6 
lugng, co' cau, tieu chuan uy vien Ban Chap hanh do Dai h9i quyet dinh. Nhiem 
k-ST dm Ban Chap hanh ding 	nhiem kS7 Dai 

2. Nhiem vu va quyen han dm Ban Chap hanh: 

a) T6 chirc trien khai thirc hien nghi quyet Dai h9i, Dieu re H9i, lanh dao 
m9i boat dOng cua H9i gifia hai kST Dai h9i; 

Chuan bi va quyet dinh trieu tap Dai h9i; 

Quyet dinh chuang trinh, ke hoach cong tac hang nam cua H9i; 

Quyet dinh ca cau to chirc b9 may cilia H9i. Ban hanh Quy the hog (ging 
cua Ban Chap hanh, Ban Thuong vv; Quy the quan 1)'T, sir dung tai chinh, tai san 
cda H'9i; Quy the quan ly, sir dung con dau cua H9i; Quy the khen thuang, kST 
luat; cac quy dinh trong not b9 H9i phu hop vo i quy dinh ciia Dieu re H9i va quy 
dinh cua phap luat; 

Bali, mien nhiem Chu tich, cac Pho Chu tick, lay vien Ban Thuong vu, bau 
1)6 sung uy vien Ban Chap hanh, Ban Kiem,tra. S6 lay vien Ban Chap hanh bau 
136 sung khong dugc qua ...(15)... so \Jeri so lugng uy vien Ban Chap hanh da 
dugc Dai h9i quyet dinh. 

3. Nguyen tic boat Ong dm Ban Chip hanh: 

a) Ban Chip hanh hoat d9ng theo Quy the cila Ban Chip hanh, tuan thu 
quy dinh cua phap luat va Dieu re H9i; 
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Ban Chap hanh m6i nam h9p Can, co the h9p bat thuong khi co yeu cau 
cua Ban Thuong vu hoac tren ... tong so fly vien Ban Chap hanh; 

Cac cu6c h9p cua Ban Chap hanh la hop le khi co ny vien Ban Chap 
hanh tham gia du h9p. Ban Chap hanh c6 the bieu quyet lAng hinh thirc gio tay 
ho4c be) phial kin. Viec quy dinh hinh thirc bieu quyet do Ban Chap hanh quyet 
dinh; 

Cac nghi quyet, quyet dinh cua Ban Chap hanh duorc thOng qua khi có ten 
tong so uy vien Ban Chip hanh dix h9p bieu quyet tan thanh. Trong tmeng 

hgp soy kien tan thanh va khong tan thanh ngang nhau thi quyet dinh thu(ic ve 
ben coy kien cua ChU tich 

Dieu 15. Ban Thuirng vu Hoi (hoac ten g9i khac) 

, 1. Ban Thu 	vuH6i do Ban Chap hanh bAu trong so cac 	vien Ban 
Chap hanh; Ban Thuong vu H6i gom: Chu tich, cac Pho Chu tich va cac uy vien. 
SO luong, ca cau, tieu chuan uy vien Ban Thuong vu do Ban Chap hanh quyet 
dinh. Nhiem kS7 dm Ban ThuOng vu cling yen nhiem kS7 Dai h6i. 

2. Nhiem vu va quyen han cua Ban Thuong vu: 

a) GiUp Ban Chap hanh trien khai thuc hien nghi quyet Dai h6i, Dieu le 
H6i; to chirc thirc hien nghi quyet, quyet Binh cfm. Ban Chap hanh; lanh dao boat 
dOng cua H6i glib hai IcS7 h9p Ban Chap hanh; 

Chuan bi not dung va quyet dinh trieu tap h9p Ban Chap hanh; 

Quyet dinh thanh lap cac to chdc, don vi thu6c H6i theo nghi quyet cua 
Ban Chap hanh; quy dinh chirc nang, nhiem vu, quyen han co cau to chirc; quyet 
dinh bo nhiem, mien nhiem lanh dao cac to chdc, don vi thu6c H6i. 

3. Nguyen fac hog dOng cua Ban Thuong 

a) Ban Thuong vu boat d(ing theo Quy the do Ban Chip hanh ban hanh, 
tuan thu quy dinh cua phap luat va Dieu le H6i; 

Ban Thuong 	hop Can, co the h9p bat thuOng khi c6 yeti cau cua 
Chu tich H6i hoac tren ... tong so Uy vien Ban Thuong vv; 

Cac cu6c h9p cua Ban ThuOng vu la hop le khi c6 	vien Ban Thuong 
vu tham gia du h9p. Ban Thuong 	c6 the bieu quyet bang hinh thirc gio tay 
hoac b6 phial kin. Viec quy dinh hinh thdc bieu quyet do Ban Thuong vu quyet 
dinh; 

Cac nghi quyet, quyet Binh cua Ban Thuong duvc thong qua khi co tren 
... tong so uy vien Ban Thuong vu du h9p Neu quyet tan thanh. Trong trueng 
h9p soy kien tan thanh va khong tan thanh ngang nhau thi quyet dinh thu6c ve 
ben coy kien cua ChU tich H6i. 

Dieu 16. 	 (16) 	  
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Dieu 17. Ban Kiem tra 1-10i 

1. Ban Kiem tra HOi gom Truong ban, Pho truOng ban (neu co) va mot so 
fly vien do Dai hoi bau ra. So luting, ca cau, tieu chuan uy vien Ban Kiem tra do 
Dai hoi guy& dinh. Nhiem k-ST cira Ban Kiem tra ding vai nhiem kST Dai 

2. Nhiem vu va quyen han cna Ban Kiem tra: 

, a) Kiem tra, giam sat viecthgc hien Dieu le HOi, nghi quyet Dai,h0i; nghi 
quyet, quyet dinh dm Ban Chap hanh, Ban ThuOng vu, cac quy the cua HOi 
trong boat Ong cua cac to chirc, don vi true thuOc HOi, hOi vier); 

Xem xet, giai guy& don, thu kien nghi, khieu nai, to cao cua to chuc, hOi 
vien va cong dan giri den HOi. 

3. Nguyen tae hoat dOng cUa Ban Kiem tra: Ban Kiem tra hoat dOng theo 
quy the do Ban Chip hanh ban hanh, tuan thU quy dinh cua phap luat va Dieu le 
Hoi 

Dieu 18. Chii tich, Pho Chu tich I-10i (hoac ten g9i kha 

1. Chil tich HOi la dai dien phap nhan cua HOi truac phap luat, chin trach 
nhiem truck phap luat ve m9i boat dOng cda HOi. Chu tich,HOi do Ban Chip 
hanh bau trong so cac fay vien Ban Chap hanh HOi. Tieu chuan Chi] tich HOi do 
Ban Chip hanh HOi quy dinh. 

2. Nhiem vu, quyen han dm Chu tich 

a) Thvc hien nhiem vu, quyen han theo Quy the boat dOng ciia Ban Chip 
hanh, Ban Thuong vv HOi; 

Chiu trach nhiem toan dien truerc ca quan có thim quyen cho phep thanh 
lap HOi,, ca quan quail 13'7 nha nuov ye linh virc boat clOng chinh 	HOi, truov 
Ban Chap hanh, Ban Thuong vu Hoi ye m9i hog ciOng cUa HOi. Chi dao, dieu 
hanh m9i boat dOng cua Hoi theo quy dinh Dieu le HO; nghi guy& Dai hOi; nghi 
quyet, quy& dinh ciia Ban Chip hanh, Ban Thuong vu HOi; 

Chu tri cac phien h9p dm Ban Chip hanh; chi dao chuin bi, trieu tap va 
chu tri cac cuOc hop ciia Ban Thuong vv; 

Thay mat Ban Chip hanh, Ban Thuong vu ky cac van ban cila HOi; 

Khi Chu tich HOi yang mat, viec chi dao, dieu hanh giai guy& cong viec 
cua HOi dugc lay quyen bang van ban cho mot Pho Chu tich HOi. 

3. Pho Chu tich HOi do Ban Chip hanh biu trong so cac uy vien Ban Chip 
hanh HOi. Tieu chuin Pho Chu tich HO do Ban Chip hanh HOi quy dinh. 

Pho Chu tich giup ChU tich HOi chi dao, dieu hanh ding tac cua HOi theo su 
phan cong cUa Chu tich HOi; chiu trach nhiem truce Chia tich HOi va truck phap 
luat ye linh vqc cong viec dugc Chu tich HOi phan cong hoac lay quyen. Pho Chu 

• 
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tich Hoi thgc hien nhiem vv, quyen han theo Quy the boat dOng cila Ban Chap 
hanh, Ban Thuong vu HOi phd hop voi Dieu le HOi va quy dinh cua phap luat. 

Dieu 19 	
 
17) 	  

Chircrng V 
CHIA, TACH; SAP NILO; 

HAP NHAT; DOI TEN VA GIAI THE 

Dieu 20. Chia, tach; sap nh4p; hqp nhAt N/A dei ten va giai the Ht)i 

Viec chia, tach; sap nhap; hop nhat; dal ten va giai the HOi thirc hien theo 
quy dinh dm BC) luat Dan sv, quy dinh cda phap luat ye hOi, nghi quyet Dai hOi 
va cac quy dinh phap luat co lien quan. 

Chtrcrng VI 
TAI CHINH VA TAI SAN 

Dieu 21. Tai chinh, tai san dm 11(ii 

1. Tai chinh cua HOi: 

a) Nguan thu cda HOi: 

- Le phi gia nhap HOi, hOi phi hang nam cua hOi vien; 

- Thu tir cac hoat dOng cda Hoi theo quy Binh cda phap luat; 

- Tien tai trg, ung ho cda to chirc, ca nhan trong va ngoai nuac theo quy 
dinh cua phap luat; 

- Ho trg cda Nha nuerc gan voi nhiem vv dugc giao (neu co); 

- Cac khoan thu hop phap khac; 

Cac khoan chi dm HOi: 

- Chi hoat Ong thvc hien nhiem vv cda HOi; 

- Chi thue trip so lam viec, mua sam phuong tien lam viec; 

- Chi thvc hien the do, chinh sach dal \Teri nhang ngueyi lam viec tai HOi 
theo quy dinh oh Ban Chip hanh Hoi phd hop voi quy dinh cda phap luat; 

- Chi khen thueyng va cac khoan chi khac theo quy dinh oh Ban Chip hanh. 

2. Tai san 	Tai san cda Hoi bao gam trip so, trang thiet bi, phucmg 
tien phvc vv hoat dOng,  cda 	Tai san cda HOi dugc hinh thank tir nguOn kinh 
phi cda HOi; do cac 	chirc, ca nhan trong va ngodi nuafc hien, tang theo quy 
dinh 	phap luat; dugc Nha nu& trg (neu co). 

Dieu 22. Quan 1S7, sir dung tai chinh, tai san ciia Hoi 

1. Tai chinh, tai san cda FlOi chi dugc sir dung cho cac hoat dOng cua HOi. 

2. Ili chinh, tai san cda Hoi khi chia, tach; sap nhap; h9p nhat va giai the 
dugc giai quyet theo quy dinh cda phap luat. 
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3. Ban Chip hanh HOi ban hanh Quy the quan 1Y, sir dung tai chinh, tai san 
cda HOi dam bao nguyen tac cong khai, mink bach, tiet kiem phd hop vai quy 
dinh cda phap luat va ton chi, mvc dich hog Ong 

Chuang VII 
KHEN THU'UNG, KY LUAT 

Di'eu 23. Khen thtrikng 

1. TO chirc, dan vi thuOc HOi, hOi vien c6 thanh tich xuit sac dugc Hoi 
khen thuong hoac dugc HO de nghi ca quan, to chirc c6 tharn quyen khen 
thuong theo quy dinh cua phap lug. 

2. Ban Chip hanh HOi quy dinh cu the hinh thdc, thim quyen, thd tvc khen 
thuong trong not bO HOi theo quy dinh cua phap luat va Dieu 1e HOi. 

Dieu 24. KS71u4t 

1. TO chirc, don vi thu6c HOi, hei vien vi pham phap luat; vi pham Dieu re, 
quy dinh, quy the boat Ong cua Hoi thi bi xem xet, thi hanh kY luat bang cac 
hinh thirc• 	 ..(18) 	  

2. Ban Chip hanh HOi quy dinh cu the thim quyen, quy trinh xem xet ky 
luat trong not 1)0 HOi theo quy dinh cua phap luat va Dieu 1e HOi. 

Chuang VIII 
DIEU KHOAN THI HANH 

Die'u 25. Situ c oi, bo sung Di'u le 1-1:6i 

Chi c6 Dai hOi HOi ...(2)... mOi c6 quyen sira d6i, bO sung Dieu 1e nay. 
Viec sira doi, bo sung Dieu le HOi phai dugc 	dai bieu chinh thirc c6 mat tai 
Dai hOi tan thanh. 

Di'eu 26. INu hfc thi hanh 

1. Deu  HOi ...(2)... gam ... Chwang, 	Dieu cla cluvc Dai hoi ...(19) 	 
Hoi ...(2)... thong qua ngay 	tiding ... nihn 	va c6 hieu 	thi hanh 
theo Quyet clinh phe duyet cua ... 

2. Can cir quy dinh phap luat ve hOi va Dieu 1e HOi, Ban Chip hanh HOi 
...(2)... c6 trach nhiem huang din va to chirc thuc hien Dieu Fe *T./. 

QUYEN HAN, CHeC VU NGUIJI KY 
(Chit k-j, clau) 

H9 va ten 

Ghi cha: 
(*) Mau nay htr6rng dan not dung chinh cna,dieu le hOi; neu sira c14 1)6 sung thi ghi: 	(sira 
1)6 sung). Can cir quy Binh cua phap luat ye hOi va phap luat có lien quan; can cir tinh chat, pham vi, 
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linh vuc hog dOng, 16 chirc.. ctia hOi, hei c6 the b6 sung quy dinh cho phi] hop; 
(1) Ten co quan nha nuac c6 tham quyen phe duyet clieu le; 
(2) Ten 116; 
(3) Ghi ro hOi la to chirc chinh tri - xa hOi hoac chinh tri - )(a hOi - nghe nghiep hoac xa hOi - nghe 
nghiep hoac xa hOi...; 
(4) Ghi ro doi tuvng tap hop caa hei; 
(5) Ghi ro pham vi hoat Ong dm hOi: Ca nuac hoac lien tinh hoac trong tinh 	trong huyen 	trong 
xa. .; 
(6) Ghi ro linh vuc boat dOng chinh cua hOi; 
(7) Co quan nha nuac quail 1Y 17nh vuc boat Ong chinh cila 
(8) Co quan nha nuac c6 lien quan; 
(9) Quy dinh cu the hOi vien to chirc (neu c6); 
(10) (11) Quy dinh cu the hei vier) lien ket, hOi vien 
17 Nghi dinh so 45/2010/ND-CP; 
(12) Quy dinh cu the,tieu chuan hOi vien chinh tilde ctia hOi; 
(13) Quy dinh cu the thii tic, tham quyen ket nap hei vien; thV tpc ra hOi dOi voi hOi vien; 
(14) Quy dinh cu the nhiem kY dai hOi cila hOi nhung khong qua 05 (nam) nam; 
(15) Quy dinh cu the so uy vien Ban Chap hanh chivy bau b6 sung: 1/3, 20%, 30%...; 
(16) Cac to chirc khac: Thuong true hei, ban thu kY (neu c6); 
(17) Cac chirc danh khac: T6ng thu kY, thu 	(lieu c6); 
(18) Ghi ro cac hinh thirc ky luat: Khien trach, canh cao, khai trir ; 
(19) Dai hOi thanh lap hoac dai hOi toan the hoac dai 1161 dai bieu Ian thir hoac dai hOi bat thuang. 

hei; 

danh du (neu co) pha hop voi quy dinh tai Dieu 
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MLI 1 - Dan cong dan Viet Nam clang 147 tham gia h(ii 

LONG HOA XA HOI CHU NGHIA VIET NAM 
DO 14p - Tty do - Hqnh phtic 

DON BANG Id7  

Tham gia 11(ii ...(1)... 

Kinh 	...(2).•.. 

Sau khi nghien ciru ton chi, mix dich, anti vvc du kien hoat dOng,,phgm 
vi boat d9'rig cua H91 ...(1)..., toi tan thanh va tir nguyen lam coon nay de clang 
ky tham gia HOi. 

1. H9 va ten. 	  

2. Sinh ngay: 	; Nghe nghiep: 	  

3. Dia chi thueyng triv 	  

4. S6 CMND• 	  

5. Dien thoai: 	  

6. Dia chi lien he: 	  

Tran tr9ng de nghi ...(2).... xem xet, di5ng y de toi tham gia H91./. 

ngay thang nam 
NG1Util VIET DON 

(Chic k)) 

Ho va ten 

Ghi cha: 
(1) Ten h(ii du kien thanh lap; 

(2) Ten ban van cong thanh lap hoi dugc ca quan nha nuck có tham . quyL cong nh;an. 

I=• 
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Mau 2 - Bo•n to chirc Viet Nam clang 147 tham gia h(ii 

LONG HOA XA HOI CHU NGHIA VIET NAM 
DOc lap - Ti do - 144nh phtic 

BON BANG KY 

Tham gia Hoi ...(1)... 

Kinh 	...(2).... 

Sau khi nghien dm ton chi, muc dich, link vqc du kin hog dOng, phgn 
vi hog dOng cUa Hoi ...(1)..., chUng tai tan thanh va to nguyen lam clan nay clang 
1c)",  tham gia 

1. Thong tin ca ban -‘7' to chirc 

a) Ten: 	  

Dia chi: 	  

So Giay phep hog dOng (di&I   do 	cap ngay thang 
nam 

Ngtrai dai dien theo phap 

2. Ngtrai dai dien to chirc tham gia HOi 

a) Ho va ten: 	 ; Chirc vu: 	 

Dia chi: 	  

So dien thog: 	  

Tran tr9ng de nghi ...(2)... xem xet, dOng )",7 de chUng tai tham gia FRILL 

Nal nh On: 
- Nhu tren; 
- • • •, 
- Lull: VT, ... 

;.., ngay thang nam 
QUYEN HAN, CHUt VU CUA 

NGU.61 KY 
(Chin ky, dau) 

HQ va ten 

Ghi ch 

(1) Ten h8i du kin thanh lap; 
(2) Ten ban van Ong thanh lap h8i clugc ca quan nha nuac c6 tham quy&I cong nhan. 
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3. Thti ttic phe du)* dieu le hOi 
Trinh tir thtrc 
+ Buck 1: Trong thai han 30 ngay ke tir ngdy dai hOi, Ban lanh dao hOi giri 

tai lieu den Trung tam Hanh chinh cong cap huyen de bao cao ket qua va xin 
phe duyet dieu le. 

+ Btrerc 2: Can bO tiep nhan ho so xem xet ho so va de nghi bo sung trong 
truang hop ho so chua day du va hap phap. 

+ Buerc 3: Phang NOi vu nghien ctru, tham dinh dial le hOi va thvc hien 
quy trinh lay )"ikien cac co quan c6 lien quan, tong hop cac )"/ kien gop )'T, de nghi 
bo sung ho so (neu co). 

+ Buac 4: Trong thoi han 30 ngay lam viec ke tir ngay nhan ho so day dU 
va h9p phap, Uy ban nhan dan cap huyen xem xet guy& dinh phe duyet diet' le 
hOi. Truang hop khOng gong y phai c6 van ban tra lai va neu 1.6 17 do. 

Cach thtic thtrc 
NOp ho so trtrc tiep tai Trung tam Hanh chinh cong cap huyen,hoac qua 

clueing btru dien. HO so phal c6 xac nhan van ban den ciia co quan c6 tham quyen, 
nett giri qua duang buu dien, thai gian duac tinh to ngay den tren phong bi. 

Thai gian thgc hien thin tic hanh chinh: Thvc hien vao tat ca cac ngay lam 
viec trong tuan, trir n44 le, tet theo quy dinh cua Luat Lao di:311g. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
HO so': 
a) Thanh phan h6 so bao gOm: 
- COng van bao cao ket qua dai hoi (theo m&su); (Ban chinh) 
- Dieu le (theo mL) va bien ban thong qua dial le hOi; (Ban chinh) 
- Bien ban bau ban lath dao, ban kiem tra (co danh sach kern theo) va ly 

lich nguai dung dau hOi, cong van bao cao thay doi chirc danh lanh ciao hoi (neu 
co); (Ban chinh) 

- Chuang trinh hoat Ong dm hOi; (Ban chinh) 
- Nghl quyet dai hOi. (Ban chinh) 
So luting hO so: 01 bO. 
Thai han giai quyet: 30 ngdy lam viec ke tir ngay nhan du hO so hap 
Doi tirscrng thtyc hien thii tuc hanh chinh: To chirc. 

quan thtyc hien thii,tuc hanh chinh: 
- Co quan c6 tham quyen quy6t dinh theo quy dinh: Uy ban nhan dan cap 

huyen. 
- Co quan trtrc tiep thvc hien TTHC: Phong NOi vv. 
- Co quan phoi hop (neu c6): Cac don vi lien quan. 
Ket qua ciia viec thtyc hien TTHC: 
Quyet dinh hanh chinh. 
Le; phi (neu có): Kh  orig. 
Ten inau dun, mau khai: 
COng van bao cao ket qua dai hOi (theo Mau 5 Phu luc 1 Thong to so 

03/2013/TT-BNV). 
Yeu cau, dieu kien thtrc hien thii ttic hanh chinh: 
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a) Trueng hop dieu le hoi c6 not dung chua phu hop vii quy dinh cua phap 
lug thi co quan nha nuov c6 tham quyen c6 quyen tir choi phe duyet va yeu cau, 
huang dAn ban lanh dao hOi hoan chink diet' le hOi phu hop voi quy dinh cua phap 
lug. 

Dieu le hOi c6 hieu luc ke to ngay co quan nha nuerc c6 tham quyen quye't 
dinh phe duyet. 

Can cfr phi') 1ST cua thii tyc hanh chinh: 
- Nghi dinh so 45/2010/ND-CP ngdy 21 thang 4 nam 2010 cua Chinh phU 

quy dinh ve to chirc, hog dOng va quail 1)% hOi; 
- Nghi dinh so 33/2012/ND-CP ngdy 13 thang 4 nam 2012 dm Chinh phu 

ye sira doi, bo sung mot so dial cua Nghi dinh so 45/2010/ND-CP ngay 21 
thang 4 nam 2010 dm Chinh phu quy dinh ve to chirc, boat dOng va quail 1)% hOi; 

- Thong tu so 03/2013/TT-BNV ngay 16 thang 4 nam 2013 dm BO NOi vu 
quy dinh chi tiet thi hanh nghi,  dinh so 45/2010/ND-CP ngay 21 thang 4 nam 
2010 cua Chinh 	quy dinh ve to chirc, hoat dOng va quan ly hOi va Nghi dinh 
so 33/2012/ND-CP ngdy 13 thang 4 nam 2012 dm Chinh phU sda doi, bo sung 
mot so dieu cua Nghi dinh so 45/2010/ND-CP; 

- Thong tu so 03/2014/TT-BNV ngay 19 thang 6 nam 2014 cua 115 truerng 
BO NOi vu sira dOi Thong tu so 03/2013/TT-BNV ngay 16 thang 4 nam 2013 cua 
Bo truong BO NOi vu quy dinh chi filet thi hanh Nghi dinh so 45/2010/ND-CP 
ngdy 21 thang 4 nam 2010 cua Chinh phu quy dinh ve to chirc, hoat dOng va 
quan 1)% hoi va Nghi dinh so 33/2012/ND-CP ngay 13 thang 4 nam 2012 dm 
Chinh phu sira dOi,1DO sung mot so dieu cua Nghi dinh so 45/2010/ND-CP. 
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Mau 5 — Cong van bao cao ket qua 4i hoi 
CONG HOA XA HQI CHU NGHIA VItT NAM 

Hoc lap - Ttr do - 11#nh phtic 

SO: /...(2)... 	 ngay thcing neim 

V/v bao cao k& qua Dai hoi 

Kinh 	...(3)... 

Ngay thong nom Dai hoi thanh lap (Dai hoi nhiem kY hoac Dai 
hOi bat thuonHOi ...(1)... cid dugc to chirc tai..., Dai hOi da." thao Juan va thong 
qua not dung sau: 

(4) 

HO so giri kern theo: 

	 (5) 	  

- Tai lieu khac co lien quan (neu co) 
HOi ...(1)... bao cao k6t qua Dai hoi vai ...(3)...va de nghl xem xet, quy6t 

dinh ...(6)..../. 

No'i nhOn: 
	 TM. BAN THIXONG Vi1 (7) 

- Nhu trail; 
	

CHU TICH 

- Luu 
	 ( Chit' kj), dciU) 

HQ va ten 

(1) Ten h8i; 
(2) Viet tat ten hOi; 
(3) Co quan nha nude có th'am quyen cho phep thanh lap h8i; 
(4) Nhfing not dung da dugc 	hOi thao Juan, thong qua; 
(5) Theo quy dinh tai Dieu 12 Nghi dinh so 45/2010/ND-CP va Khoan 2 Dieu 10 

Thong to nay dOi vo i truong hop doi ten hOi; 
(6) Neu dai hOi thanh 14p thi ghi phe duyet dieu re; neu dai hOi nhiem 14 hoac bat 

thuang ma có sira doi, bo sung dial le thi ghi phe duyet dieu le (sira doi, b8 sunhoac có doi 
ten va phe duyet dieu le thi ghi: Doi ten hOi va phe duyet dieu le (sira ‘ doi, be) sundia hOi. 
Truong hop dai hOi nhiem 	hoac bat thuerng khOng sira doi, bo sung dieu le hoac khong doi 
ten thi bo cum tir: "va de nghi xem xet, quyet .41h ..."; 

(7) Ten g9i khac quy dinh ye tham quyen ghi trong dieu re hien hanh, d8i vo i dai hOi 
thanh lap thi chi can cha k dia Chu tich hOi da dugc ban lanh dao bau. 

4 
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4. Thii tyc chia, tach; sap nh4p; hy.p nhAt clOi veri hOi 
Trinh tkr thkrc 
+ Buck 1: Ban lanh dao 119i giri ho so xin chia, tach; sap nhap; hop nhat h9i 

den Trung tam Hanh chinh cong cap huyen. 
+ Buck 2: Can b9 tiep nhan ho so xem xet ho so va de nghi be sung trong 

trueng hop ho so chua day dU va hop phap. 
+ Buck 3: Phong 	vy nghien dru, tham dinh he) so va thvc hien quy 

trinh lay y kien cac co quan c6 lien quan, tong hop cac y kien g6p y, de nghi bo 
sungho so (neu co). 

+ Busk 4: Trong thoi han 30 ngay lam viec ke to ngdy nhan ho so day du 
va hop phap, Uy ban nhan dan cap huyen xem xet, quyet dinh viec chia, tach; 
sap nhap; hop nhat h9i. Truemg hop khong Ong )"Tphai c6 van ban tra lei va neu 
ri51)'7 do. 

Cach thfrc thkrc 	N9p h"9 so tivc tiep tai Trung tam Hanh chinh cong 
cap huyen hoac qua dung buu dien. He' so phai c6 xac nhan van ban an dm co 
quan c6 tham quyen, neu gixi qua dueng buu dien, thei gian dugc tinh tir ngay den 
tren phong bi. 

Theri gian thvc hien thil tpc hanh chinh: Thvc hien vao tat ca cac ngay lam 
viec trong tuan, trir ngdy le, tet theo quy dinh cua Luat Lao Ong. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
HO so': 
a) Thanh phan ho so bao 
- Don de nghi chia, tach; sap nhap; hop nhat hei (theo ma'u); (Ban chinh) 
- De an chia, tach; sap nhap; hgp nhat h9i; (Ban chinh) 
- Nghi quyet dai h9i cua hoi ve viec chia, tach; sap nhap; hop nhat h9i; 

(Ban chinh) 
- Dv thao dieu le hesi mai do chia, tach; sap nhap; hop nhat h9i; (Ban chinh) 
- Danh sach ban lanh dao lam tiled dm 119i thanh lap mai do chia, tach; sap 

nhap; hop nhat h9i; (Ban chinh) 
- So yeul)'71ich va phieu 17 lich to phap cUa nguei dimg dau ban lanh dao 

lam tiled; (Ban chinh) 
- Van ban xac nhan not du kien &at try sor cua h'gi hinh thanh mai do chia, 

tach; sap nhap; hop nhat h9i. (Ban chinh) 
Se.")‘ luting ho so: 011)9. 
Thai han giai quyet: 30 ngay lam viec ke tix ngay nhan du h6 so hop re. 
Doi tuyng thkrc hien thii tyc hanh chinh: T9 chirc. 
Co' quan thkrc hien thii tyc hanh chinh: 
- Co quan c6 tham quyen quyet dinh theo quy dinh: Uy ban nhan dan cap 

huyen. 
- Co quan trvc tiep thqc hien TTHC: Phong N9i vy. 
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- Co quan phi hgp (neu c6): Cac don vi lien quan. 
Ket qua cua viec thyc hien TTHC: Quyet dinh hanh 
Le phi (neu c6): 'Chong. 
Ten mau dun, mail khai: 
- Don de nghi tach h6i (theo Mau 10 Phy lvc 1 Thong tu so 03/2013/TT- 

BNV); 
- Don de nghi chia hOi (theo Mau 11 Phu hic 1 Thong tu so 03/2013/TT-

BNV); 
- Don de nghi sap nhap h6i (theo ML 12 Phu lvc 1 Thong tu s6 

03/2013/TT-BNV); 
- Dan de nghi hgp nhat h6i (theo ML 13 Phu lvc 1 Thong tu s6 

03/2013/TT-BNV). 
Yeu eau, ditu kien .thyc hien thil tuc hanh chinh: 
a) Trong thefi han 30 ngay ke to khi co guy& dinh chia, tach; sap nhap; hgp 

nhat h6i, cac hOi moi dugc hinh thanh phai to chirc dai h6i de thong qua cac n6i 
dung dugc quy dinh tai Dieu 11 Nghi dinh s6 45/2010/ND-CP. 

Cac 116i mei dugc hinh thanh do chia, tach; sap nhap; hgp nha't. lap 01 b6 ho 
so theo quy dinh tai Dieu 12 Nghi dinh s6 45/2010/ND-CP gtri co quan nha 
nuoc CO tham quyen theo Dieu 14 Nghi dinh so 45/2010/ND-CP de xem xet, phe 
duyet dieu 

Can ctr Oaf, 1y cua thu tuc hanh chinh: 
- Nghi dinh s6 45/2010/ND-CP ngay 21 thang 4 nam 2010 dm ChInh phu 

quy dinh ve to chirc, hog Ong va quan Vi h6i; 
- Nghi dinh so 33/2012/ND-CP ngay 13 thang 4 nam 2012 dm ChInh phu 

ve sira d6i, b6 sung mot s6 dieu cua Nghi dinh so 45/2010/ND-CP ngay 21 
thang 4 nam 2010 dm Chinh phu quy dinh ve to chirc, hoat Ong va guar' 1S,  h6i; 

- Thong tu s6 03/2013/TT-BNV ngdy 16 thang 4 nam 2013 dm B6 N6i vu 
quy dinh chi tiet thi hanh nghi dinh s6 45/2010/ND-CP ngay 21 thang 4 nam 
2010 cua Chinh phu quy dinh ve to chirc, hog Ong va quan l h6i va Nghi dinh 
so 33/2012/ND-CP ngdy 13 thang 4 nam 2012 cua ChInh phu sira d6i, b6 sung 
mot so dieu cua Nghi dinh s6 45/2010/ND-CP; 

- Thong tu s6 03/2014/TT-BNV ngay 19 thang 6 nam 2014 cua BO tnrarng 
B6 NOi vu sira d6i Thong tu s6 03/2013/TT-BNV ngay 16 thang 4 nam 2013 dm 
B6 truong B6 NOi vu quy dinh chi tiet thi hanh Nghi dinh so 45/2010/ND-CP 
ngdy 21 thang 4 nam 2010 dm ChInh phu quy dinh ve to chirc, boat d6ng va 
quan 1)'T h6i va Nghi dinh s6 33/2012/ND-CP ngay 13 thang 4 nam 2012 cua 
Chinh phu sira d6i, 13,6 sung mot s6 dieu cua Nghi dinh s6 45/2010/ND-CP. 
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Mau 10 — Don dt nghi tach hill 
LONG HOA XA HOI CHU NGHIA VIET NAM 

Di)c llip - Tty do - I4nh phtic 

DCiN DE NGHI 

Tach HOi ...(1)... thanh HOi ...(1)... va 110i ...(2)... 

Kinh girl: ...(3)... 

Theo quy dinh cila Nghi dinh so 45/2010/ND-CP ngay 21 thang 4 nam 
2010 dm Chinh phii quy dinh ye to chirc, boat dOng va guar' 1)",  hOi va Nghi dinh 
so 33/2012/ND-CP ngay 13 thang 4 nam 2012 dia. Chinh phil sda doi, too sung 
mot so dial cila 45/2010/ND-CP; HOi ...(1)... thong qua viec tach WI ...(1)... 
thanh WI ...(1)... va WI ...(2)... nhu sau: 

1. 1.457 do tach hOi 

(4) 

2. Ho so• gilm: 

	 (5) 	  

- Cac tai lieu c6 lien quan (nL co). 

Thong tin lien he: 

HQ va ten: 	  

Dia chi 	 

SO dien thoai- 

HOi ...(1)... c:1' nghi ...(3)... xem xet, quy6t dinh cho phep tach HOi 
...(1)... thanh HOi 	(1)... va HOi ...(2)..../. 

..., ngay ... thang ... nam ... 
Noi nhijn: 
	

TM. BAN THI1ONG VI; (6) 
- Nhu tren; 	 CHU TICH 

- Luu:... 
	 ( Ch i:1'193, dju) 

HQ Va ten 
Ghi chu: 
(1) Ten h6i bi tach; 
(2) Ten h6i dugc thanh lap moi do tach h6i; 
(3) Co quan nha nuOc c6 tham quyen cho phep tach h6i; 
(4) Neu ro 17 do, sg can thiet phai tach h6i va vic tach phi' hop quy dinh dia pita') luat; 
(5) Theo Khoan 4 Dieu 1 Nghi Binh so 33/2012/ND-CP ngdy 13/4/2012 cUa Chinh phil sda 
d6i, b6 sung mot so di'eu cita Nghi dinh s6 45/2010/1\TD-CP; , 
(6) Ten g9i khac quy dinh ve tham quyen IcY van ban theo dieu l' h6i bi tach. 
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Mau 11 - Dan de nghi chia hOi 
CONG HOA XA HOI CHU NGHIA VIVI' NAM 

DOc lap - Tkr do - Hanh phtic 

DON DE NGHI 

Chia HOi ...(1)... thanh Hoi ...(2)... va Hoi ...(3)... 

Kinh 	...(4)... 

Theo quy dinh cua Nghi dinh so 45/2010/ND-CP ngay 21 thang 4 nam 
2010 dm Chinh phd quy dinh ve to chdc, hoat dOng va quan ly hoi va Nghi dinh 
so 33/2012/ND-CP ngay 13 thang 4 nam 2012 cda Chinh phd sira doi, bo sung 
mot so dieu cua 45/2010/ND-CP; HOi ...(1)... thong qua viec chia HOi ...(1)... 
thanh Hoi ...(2)... va HOsi ...(3)... nhu sau: 

1. LST do chia hoi 

2. HO so' gem: 

- Cac tai lieu có lien quan (neu co). 

Thong tin lien he: 

H9 va ten: 	  

Dia chi• 	  

SO dien thoai• 	  

HOi ...(1)... de nghi ...(4)... xem xet, guy& dinh cho phep chia Hoi 
...(1)... thanh HOi ...(2)... va HOi ...(3)..../. 

No'i nh'eln: 
- Nhu tren; 

- Luu: 

ngay timing ... nam 
TM. BAN THU'UNG VU (7) 

CHU TICH 
( Chu' ckiu) 

Ho va ten 
Ghi chn: 
(1) Ten h(ii bi chia; 
(2) (3) Ten h61 dugc thanh lap mOi,do chia; 
(4) Ca quan nha nuarc,co tham quyen cho 	chia hOl; 
(5) Neu rEi 1Y do, sir can thiet phai chia hoi va viac chia h()1 phn hop quy dinh cua phap 

(6) Theo Khoan 4 Dieu 1 Nghl dinh s6 33/2012/ND-CP ngay 13/4/2012 cna Chinh 
phi') sira doi, be) sung mat so diau cna Nghi dinh so 45/2010/ND-CP; 

(7) Ten g9i khac theo quy dinh diau 1e ha 

luat; 
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Mau 12 —Dan de nghi sap nh4p hoi 
CONG HOA XA HOI CHU NGHIA VIET NAM 

Dt)c 14'p - Tir do - 11#nh phtic 

DON DE NGHI 

Sap nhap 11(ii ...(1)... vac) Hoi ...(2)... 

Kinh 	...(3)... 

Theo quy dinh cua Nghi Binh so 45/2010/ND-CP ngay 21 thong 4 nam 
2010 cua Chinh phu quy dinh ve to chirc, hoot dOng va quan 1Y hOi va Nghi dinh 
so 33/2012/ND-CP ngay 13 thong 4 nam 2012 cua Chinh phu sda doi, b6 sung 
mot so dieu cua 45/2010/ND-CP; HOi ...(1)... va Hoi ...(2)... da thong qua viec 
sap nhap HOi ...(1)... vac) HOi ...(2)... nhu sau: 

I. L35-  do sap nh4p hoi 

(4) 
2. HO so.  gom: 

, 	(5) 	  
- Cac tai 	có lien quan (neu co) 

Thong tin lien he: 

Ho va ten: 	  

Dia chi 	  

S6 dien thoai• 	  

De nghi ...(3) 	xem xet, quyet dinh cho phep sap nh4p HOi ...(1)... vao 
HOi ...(2)..../. 

Noi 
nhCm: 
- Nhu tren; 

- Luu• 

ngay 
TM. BAN THIAING VU(6) 

CHU TICH 
( Chi? kj), daru) 

Ho va ten 

thong 
TM. BAN THU'ONG VI,J(6 

CHU TICH 
( Chic kf), cau) 

Ho va ten 

Ghi chu: 
(1) Ten h6i bi sap nhap; 
(2) Ten h6i du9c sap nhap; 
(3) Co quan c6 tham quyen cho phep sap nhap h6i; 
(4) Neu r6 1y do, sir can thiet sap nhap h6i va viec sap nhap phu hop quy dinh cua 

phap luat; 
(5) Theo Khoan 4 Dieu 1 Nghi dinh so 33/2012/ND-CP ngdy 13/4/2012 cua Chinh 

phii situ d6i, b6 sung mot so diL cua Nghi dinh so 45/2010/ND-CP; 
(6) Ten g9i khac theo quy dinh dieu 1e h6i. 
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Mau 13 — Dun de nghi hop nhat hi)i 
CONG HOA XA. HOI CHU NGHIA VItT NAM 

Wic lap - Tv do - Hpth phtic 

DON DE NGHI 

Hop nhAt 11(ii ...(1)... va Hoi ...(2)... thanh HOi ...(3)... 

Kinh 	...(4)... 

Theo quy dinh cua Nghi dinh so 45/2010/ND-CP ngay 21 thang 4 nam 
2010 cua Chinh phu quy dinh ye to chirc, hoat &Ong va quanlhOi va Nghi dinh 
so 33/2012/ND-CP ngay 13 thang 4 nam 2012 cua Chinh phu sira dOi, bo sung 
mot so dieu cua 45/2010/ND-CP; Hoi ...(1)... va I-181 ...(2)... da thong qua viec 
hop nhL Hoi ...(1)... va H8i ...(2)... thanh I-10i ...(3)... nhu sau: 

1. LS7 do hop nhat 

(5)  
2. He so• gem: 

(6)  
- Cac tai lieu c6 lien quan (neu co). 

Thong tin lien he: 

HQ va ten. 	  

Dia chi• 	  

So dien thoai• 	  

De nghi ...(4)... xem xet, quyet dinh cho phep hgp nhL 118i ...(1)... va 
Hoi ...(2)... thanh Hoi ...(3)..../. 

ngay thcing nam 

No'i 
nhCin: 
- Nhu ten; 

- 

TM. BAN THIJONG W;(7) 
HOI...(1)... 
CHU TICH 

( Chu• ky, dju) 
HQ va ten 

TM. BAN THUtiNG VU(7) 
HOI...(2)... 
CHU TICH 

( Chit' V, dal') 
HQ va ten 

Ghi chit: 
(1) (2) Ten hOi bi hop nhat; 
(3) Ten hOi thanh lap mai do hop nhat; 
(4) Co quan nha nuerc có tharn quyen cho phep hgp nhat hOi; 
(5) Neu ra lY do, sir can thiet hop nhat hOi va viec hop nhat phii hop quy dinh cua 

pita]) luat; 
(6) Theo Khoan 4 Dieu 1 Nghi dinh so 33/2012/ND-CP ngay 13/4/2012 cua Chinh 

phu sda cloi, bo sung mot so dial cua Nghi dinh so 45/2010/ND-CP; 
(7) Ten gpi khac theo quy dinh diet' le hOi. 
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5. Thil tvc dOi ten hOi 
Trinh tkr thu'c hien: 
+ Buck 1: Ban lanh dao hOi giri ho so xin doi ten hOi den Trung tam Hanh 

chinh cong cap huyen. 
+ Buerc 2: Can IDO tiep nhan 116 so xem xet ho so va de nghi bo sung trong 

truong hap 1-1,5 so chua day du va hop phap. 
+ Buck 3: PhOng NOi \Tv nghien cuu, tham dinh ho so va thgc hien quy 

trinh lay y kien cac co quan có lien quan, tong hgp cac )", kien gOp y, de nghi bO 
sung ho so (neu co). 

+ Buck 4: Trong theri Ilan 30 ngay ke tir ngay nhan ho so day du va hop 
phap, 1:3y ban nhan dan cap huyen xem xet, quyet dinh cho phep doi ten hOi va 
phe duyet dieu le (sfra doi, b6 sung). Trueng h9p khOng dOng y phai có van ban 
tra 	va neu ro ly do. 

Cach fink thkrc hien: NOp ho so trtrc tiep tai Trung tam Hanh chinh cong 
cap huyen hoc qua dtrong buu dien. HO so phai có xac nhan van ban den dm co 
quan có tham quyen, nett gfri qua dtrang buu dien, thOi gian dugc tinh to ngay den 
tren phong bi. 

Theyi gian thvc hien thii tvc hanh chinh: Thvc hien vao tat ca cac ngay lam 
viec trong tuan, trir ngay le, tet theo quy dinh cua Luat Lao Ong. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
HO so': 
Thanh phan 116' so bao 
- Dan de nghi d6i ten; (Ban chinh) 
- Nghi guy& dai hOi cua hoi ve viec dOi ten hOi; (Ban chinh) 
- Dv thao dieu le sda dOi,b6 sung; (Ban chinh) 
- Truerng hgp &ling thin có su thay doi ve ban lanh dao hoi thi giri kern theo 

Hen ban bau ban lanh dao (co danh sach kern theo), 	nguoi dirng dau hOi 
thvc hien theo quy dinh tai khoan 2 Dieu 8 Thong to so 03/2013/TT-BNV. (Ban 
chinh) 

SO luting hO so: 01 bO. 
Thai h4n giii quyet: 30 ngay lam viec ke tir ngay nhan du hO so hap le. 
DOi ttro:ng thkrc hien thit tyc hanh chinh: To chirc. 
Co.  quan thkrc hien thit tuc hanh chinh: 
- Co quan CO tham quyen quyet dinh theo quy dinh: Uy ban nhan dan cap 

huyen. 
- Co quan trtrc tiep thgc hien TTHC: PhOng NOi vv. 
- Co quan phoi hop (neu có): Cac don vi lien quan. 
Ket qua cua viec thkrc hien TTHC: Quyet dinh hanh chinh. 
Le phi (nett c(5): Khong. 
Ten mau don, mau to' khai: Khong. 
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Yeu au, diet' kien thtyc hien thii, 	
&r

tuc hanh chinh: 
, a) Ten ciaa hOi duoc viet bang tieng Viet, c6 the 	oc phien am, dich ra 

tieng dan t8c thieu so, tieng nuov ngoai; ten, bieu Wong dm hOi khong ducyc 
tang lap, gay nhArn Fan \Ted ten cna hOi Ichac da duot thanh lap hop phap; khong 
vi pham dao dirc xa hOi, thun phong my tic va truyen thOng van hoa dan tOc. 

Ten mai dm hOi va diet' le (sira doi, bo sunhOi c6 hieu l‘rc ke tir ngay co 
quan nha nuoc c6 thane quy-en quyet dinh phe duyet. 

Can cti phi') 1ST cua thu tic hanh chinh: 
- Nghi dinh so 45/2010/ND-CP ngdy 21 thang 4 nam 2010 cila Chinh phU 

quy dinh ve to chirc, hoat dOng va quan lY hOi; 
- Nghi dinh s8 33/2012/ND-CP ngay 13 thang 4 nam 2012 dm Chinh phu 

ve sira doi, 1)8 sung mot so dieu cua Nghi dinh so 45/2010/ND-CP ngay 21 
thang 4 nam 2010 dm Chinh phu quy dinh ve t'6 chirc, boat dOng va quan lY hOi; 

- Th8ng tu so 03/2013/TT-BNV ngay 16 thang 4 nam 2013 dm BO Ni vu 
quy dinh chi tiet thi hanh nghi dinh so 45/2010/ND-CP ngay 21 thang 4 nam 
2010 cila Chinh phU quy dinh ve to chirc, hoat Ong va quan 1y h8i va Nghi dinh 
so 33/2012/ND-CP ngay 13 thang 4 nam 2012 dia Chinh phu sira d8i, bO sung 
mot s8‘ dieu cua Nghi dinh s8 45/2010/ND-CP; 

- Thong tu so 03/2014/TT-BNV ngdy 19 thang 6 nam 2014 ctia BO truong 
B8 Ni vu sira d8i Thong tu s8 03/2013/TT-BNV ngdy 16 thang 4 nam 2013 cua 
BO truang BO Ni vu quy dinh chi tiet thi hanh Nghi dinh so 45/2010/ND-CP 
ngay 21 thang 4 nam 2010 cua Chinh phu quy dinh ye to chic, boat dOng va 
quan lY hOi va Nghi dinh so 33/2012/ND-CP ngay 13 thang 4 nam 2012 cila 
Chinh phu sira d8i,138 sung mot s8 dieu cUa Nghi dinh so 45/2010/ND-CP. 
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7. Thu tyc tir giai the h§i 
Trinh tty thtyc hien: 
+ Buoy 1: Ban lanh dao hOi giri hO so xin giai the hOi den Trung tam Hanh 

chinh cong cap huyen. 
+ Bulk 2: Can bO tiep nhan ho so xem xet ho so va de nghi bo sung trong 

truong hop hO so chua day dU va hop phap. 
+ Buoy 3: PhOng NOi vu nghien dru, tham dinh ho sa va thtrc hien quy 

trinh lay 3'7 kien cac co quan c6 lien quan, tong hop cac y kien gOp y, de nghi bo 
sung ho sa (neu co). 

+ BIT& 4: Trong thoi Ilan 15 ngay lam viec ke tir ngdy nhan ho so day dU 
va hop phap, Uy ban nhan dan cap huyen xem xet, quyet dinh viec giai the hOi. 
TruOng hgp khong (long 3'7 phai c6 van ban tra loi va neu rE:117 do. 

Cach fink thtyc hien: NOp hO so trgc tiep tai Trung tam Hanh chinh tong 
cap huyen hoac qua duong btru dien. HO' so phai c6 xac nhan van ban den ciia co 
quan c6 tham quyen, neu gin qua duong buu dien, thed gian dugc tinh ti ngay den 
tren phong bi. 

Thai gian thgc hien thu tgc hanh chinh: Thirc hien vao tat ca cac ngay lam 
viec trong tuan, trg ngay le, t'et theo quy dinh cua Luat Lao d'Ong. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Ho so': 
a) Thanh phan ho so bao 
- Dan de nghi giai the hOi (theo mau); (Ban chinh) 
- Nghi quyet giai the hOi; (Ban chinh) 
- Ban ke tai san, tai chinh; (Ban chinh) 
- Du kien phuang thgc xir 13'7 tai san, tai chinh, lao dOng va thOi han thank 

toan cac khoan no khac. (Ban chinh) 
So luong hO so: 01 bO. 
Thai hyn giai quyet: 15 ngay lam viec ke to ngay nhan dU hO so hop re. 
Doi ttnyng thirc hien thii tyc hanh chinh: To chirc. 

quan thtrc hien thil tyc hanh chinh: 
- Ca quan co tham quyen quyet dinh theo quy dinh: Uy ban nhan dan cap 

huyen. 
- Ca quan trgc tiep thgc hien TTHC: Phong NOi vg. 
- Ca quan phoi hop (neu c6): Cac don vi lien quan. 
Ket qua ctia viec thtyc hien TTHC: 
Quyet dinh hanh chinh. 
Le phi (nett co): Khong. 
Ten mau don, mau ter khai: 
Dan de nghi giai the hOi (theo ML 14 Phu lgc 1 ThOng to so 03/2013/TT- 

BNV). 
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Yeu cAu, dieu kien thtyc hien thii tuc hanh chinh: 
Thong bao tiled han thanh toan ng (neu co) cho cac to cfnk va ca nhan có 

lien quan then quy dinh 	phap luat tren nam s6 lien tip bao dia phuang. 
Giai quyet tai san, tai chinh theo quy dinh tai Khoan 1 Dieu 31 Nghi dinh 

45/2010/ND-CP va quy dinh ctia phap lua.t có lien quan. 
Trong thei han 30 ngay lam viec Ice tir ngay hOi to giai the, NI thvc hien 

cac quy dinh tren va giri mot b6 ho so' den Uy ban nhan dan cap huyen va co. 
quan quan 17nha nugc ve linh vvc hoat dOng chinh cua hOi. 

Can cti phi') Iy cua thu tuc hanh chinh: 
- Nghi dinh s6 45/2010/ND-CP ngay 21 thang 4 nam 2010 cUa Chinh phU 

quy dinh ve to chirc, hoat dOng va quanlhOi; 
- Nghi dinh s6 33/2012/ND-CP ngay 13 thang 4 nam 2012 cila Chinh phu 

ve sira de;i, bei sung mot s6 dieu cua Nghi dinh s6 45/2010/ND-CP ngay 21 
thang 4 nam 2010 clia Chinh phU quy dinh ve to chirc, hoat Ong va quail b'7h6i; 

- Thong tu.  s6 03/2013/TT-BNV ngay 16 thang 4 nam 2013 cila B6 NOi vu 
quy dinh chi tiet thi hanh nghi dinh s6 45/2010/ND-CP ngay 21 thang 4 nam 
2010 cila Chinh phu quy dinh ve to chirc, boat d6ng va quan ly h6i va Nghi dinh 
s6 33/2012/ND-CP ngay 13 thang 4 nam 2012 cUa Chinh phU sira d6i, b6 sung 
rnOt se) dieu cUa Nghi dinh s6 45/2010/ND-CP; 

- Thong tu se; 03/2014/TT-BNV ngay 19 thang 6 nam 2014 cila B6 trugng 
BO NOi vu sira d'6i Th6ng tu s6 03/2013/TT-BNV ngay 16 thang 4 nam 2013 dm 
BO truang BO NOi vu quy dinh chi tit thi hanh Nghi dinh se; 45/2010/ND-CP 
ngay 21 thang 4 nam 2010 dm Chinh phu quy dinh ve to chirc, hoat d6ng va 
quan 1)'7 hOi va Nghi dinh s6 33/2012/NID-CP ngay 13 thang 4 nam 2012 cila 
Chinh phu sda doi, ba' sung mot so dieu cua Nghi dinh so 45/2010/ND-CP. 
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M'Au 14 — Dun de nghi giai the hoi 

LONG HOA XA. HOI CHU NGHIA VItT NAM 
DOc 14p - Tty do - 14nh pink 

DON DE NGHI 
Giai the HOi ...(1)... 

Kinh 	...(2)... 

Theo quy dinh cua Nghi dinh s6 45/2010/ND-CP ngay 21 thang 4 nam 2010 
cua Chinh phfi quy dinh ye to chdc, hoat dOng va quan 17 hOi va Nghi dinh so 
33/2012/ND-CP ngay 13 thang 4 dam 2012 dm Chinh phia sira doi, bo sung mot 
so dieu cua 45/2010/ND-CP; 1-1Oi ...(1)... da thong qua viec giai the nhu sau: 

1. I.47 do giii the ht;ii 

(3) 
2. Ho so• 

	 (4) 	  

- Cac tai lieu c6 lien quan (neu co). 

Thong tin lien he: 

HQ va ten: 	  

Dia chi• 	  

S6 dien thogi• 	  

Hoi ...(1)... de nghi ...(2)... xem xet, quyet dinh giai the HOi./. 

ngay thang nam 
TM. BAN THUtING VU (5) 

CHU TICH 
(Chu v, (long dciu) 

H9 va ten 

Ghi 
(1) Ten 1161 de nghi giai the; 

(2) Ten ca quan nha ntrac có them quyen giai the h6i; 

(3) Neu r6 1S/ do giai the h6i va viec giai the phil hop quy dinh dia phap luat; 

(4) Theo Khoan 5 Dieu 1 Nghi dinh s6 33/2012/ND-CP ngay 13/4/2012 cna Chinh phi] sira 

b6 sung mot s6 dieu cua Nghi dinh s6 45/2010/ND-CP; 

(5) Ten g9i khac theo quy dinh dieu le h6i. 

- Nhu tren; 

- 
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7. Thu tvc ban can to chirc 	hOi nhi@n kST, 	hOi bAt thuirng 
Trinh tkr thkre 
+ Buck 1: Ban lanh ciao hOi gUi ho so bao cao ye viec to chirc dai hOi 

nhiem lcST, dai 1191 bAt thuang den Trung tam Hanh chinh ding cap huyen. 
+ Buov 2: Can NI tiep nhan h6 so xem xet ho so va de nghi 1)6 sung trong 

truong hgp ho so chua day dU va hgp phap. 
Buerc 3: Phong NOi vu nghien cdu, tham dinh ho so va thud hien quy 

trinh lay y kien cac co quan c6 lien quan, tong hop cac y kien gop y, de nghi 1)6 
sung ho so (neu co). 

+ Buck 4: Trong theri Ilan 15 ngay k'e ti ngay nhan ho so bao cao dAy va 
hgp phap, Uy ban nhan dan cap huyen coy kien bang van ban ye viec to chic 
dai h9i. Truerng hgp can lay )'T kien co quan c6 lien quan den nganh, link vvc 
chinh ma 119i hoat d9ng thi cham nhAt khong qua 25 ngay phai coy kien bang 
van ban ve viec to chirc dai hOi. 

Cach thtic thkrc 	NOp h8 sastivc tiep tai Trung tam Hanh chinh ding 
cap huyen hoc qua dueng buu dien. HO so phai c6 xac nhan van ban den cila co 
quan c6 tham quyen, neu girl qua throng buu dien, thei gian dugc tinh tiz ngay den 
ten phong bi. 

Theri gian thud hien thU tic hanh chinh: Thvc hien vao tat ca cac ngay lam 
viec trong tuAn, trir ngay le, tet theo quy dinh dia Lust Lao Ong. 

- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Ho so: 
Thanh phAn ho so bao gam: 
* HO so bao cao , chuc dai hOi nhiem 
- Nghi quyet cUa ban lanh ciao h9i ve viec to chirc dai hOi nhiem kSi; (Ban 

chinh) 
- Dv thao bao cao tang ket cong tac nhiem kSi va phuong hung boat dOng 

nhiem kS, tad cUa hOi. Bao cao kiem diem dia ban lanh dao, ban kiem tra va bao 
cao tai chinh cua hOi; (Ban chinh) 

- Du thao dieu le sUa. doi, 1)6 sung (neu c6); (Ban chinh) 
- Danh sach du kien nhan sv ban lanh dao, ban kiem tra, trong do neu ro 

tieu chuan, co cau, so luting thanh vien ban lanh dao, ban kiem tra hOi. Doi voi 
nhan sv du kien ,la ngueri clung dau 	phai co so yeu 	lich, phieu 	lich to 
phap, van ban dong y dia co quan c6 tham quyen theo quy dinh ve phan cap 
quan 1)",  can bO; (Ban chinh) 

- Du kien thei gian, dia diem to chic dai hOi, so luting dai bieu 	dai 
bieu chinh thIrc tham du dai hoi, du kien chuang trinh dai hOi; (Ban chinh) 

- Bao cao so luting hOi vien, trong do neu r6 so h9i vien chinh thirc cua hOi; 
(Ban chinh) 

- Cac hOi dung khac thuOc tham quyen dia dai hOi theo quy dinh cua dieu 
le h9i va quy dinh cua phap lualt (neu co). (Ban chinh) 

* HO so bao cao dai hasi bat thuong: 
- Nghi quyet cila ban lanh dao hOi ve viec to chirc dai h9i bat thuOng trong 

do neu ro not dung thao luan va quyet dinh tai dai hOi; (Ban chinh) 
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- Du thao nhang not dung thao luan va quye't dinh tai dai hai; (Ban chinh) 
- Du kien thai gian, dia diem to ,chirc dai hai, 	luong 	bieu 	dai 

bieu chinh thuc tham du dai hai, du kien chuang trinh dai hai. (Ban chinh) 
S6 luting ho so: 01 ba. 
Th?ri hyn giai quyet: 15 ngay lam viec (truong hop can lay y kien thi toi 

da khOng qua 25 ngdy lam viec ke tir ngay nhan du ho so' hop le. 
DOi tircrng thkrc hien thu tyc hanh chinh: , chirc. 
Cu quan thkrc hien thii,tyc hanh chinh: 
- Ca quan co tham quyen quyet dinh theo quy dinh: Uy ban nhan dan cap 

huyen. 
- Co quan trgc tiep thgc hien TTHC: Phong Nia vu. 
- Ca quan phoi hop (neu c6): Cac dan vi lien quan. 
Ket qua ciia viec thkrc hien TTHC: Quyet dinh hanh chinh. 
Le phi (neu co): Khong. 
Ten man don, mat' to' khai: Khong. 
Yeu cau, dieu kien thkrc hien thii tyc hanh chinh: Hai to chdc dai hai 

nhiem ky, dai hai bat thuang sau khi coy kien bang van ban cila 	quan nha 
nu& ca tham quyen. Truemg hop hai to chirc dai hai ma khong bao cao theo 
quy dinh thi ca quan nha nuov co tham quyen khOng phe duyet dieu le hai da 
duoc thong qua. 

Can cu. phap 157 ciia thu tyc hanh chinh: 
- Nghi dinh so 45/2010/ND-CP ngay 21 thang 4 nam 2010 dm Chinh phu 

quy dinh ve to chirc, hog dang va quan lY hai; 
- Nghi dinh so 33/2012/ND-CP ngay 13 thang 4 nam 2012 cilia Chinh phU 

ve sda doi, ba sung mat so dieu cUa Nghi dinh so 45/2010/ND-CP ngay 21 
thang 4 nam 2010 cUa Chinh phU quy dinh ye to chirc, hog dal-1g va quan 17 hOi; 

- Thong to so 03/2013/TT-BNV ngay 16 thang 4 nam 2013 cila 	NOi vu 
quy dinh chi tiet thi hanh nghi,  dinh so 45/2010/ND-CP ngdy 21 thang 4 nam 
2010 dm Chinh 	quy dinh ye to chirc, hog clang va quan ly hai va Nghi dinh 
so 33/2012/ND-CP ngay 13 tiling 4 nam 2012 cUa Chinh phu sir' a TOL be) sung 
mat so dieu cua Nghi dinh so 45/2010/ND-CP; 

- Thong tu so 03/2014/TT-BNV ngay 19 thang 6 nam 2014 dm B6 truong 
B6 Nai vu sda dai Thong tu so 03/2013/TT-BNV ngdy 16 thang 4 nam 2013 dm 
B6 truong B6 Nai vu quy dinh chi tie't thi hanh Nghi dinh so 45/2010/ND-CP 
ngay 21 thang 4 nam 2010 dm Chinh phu quy dinh ve to chdc, hog dang va 
quan 1y hai va Nghi dinh so 33/2012/ND-CP ngdy 13 thang 4 nam 2012 dm 
Chinh phu sira dai, ba sung mat so dieu cua Nghi dinh s6 45/2010/ND-CP. 
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III. Linh vtyc thi dua khen thtr&ng (07 TTHC) 
1. ThU tic tang giAy khen cua ChU tich UBND cap huyen Nre khen 

thanh tich thkrc hien nhiem vu chinh tri 
Trinh to ty thkrc hien: 
+ Bulk 1. Trung tam hanh chinh cong cap huyen tiep nhan de nghi khen 

thuong cua cac don vi thvc thu6c. 
+ Buerc 2. Phong N6i vu tham dinh ho so, xin )", kien H6i dOng thi dua 

khen thuong cling cap, tong hop trinh Chu tich UBND cap buyer' quyet dinh 
khen thuong. 

+ Buerc 3. Khi có Quyet dinh cUa Chu tich UBND cap huyen, ph6ng N6i 
vu thong bao Quyet dinh, viet bang, (long dau va cap phat cho don vi trinh khen. 

+ Buarc 4. Cac truong hgp khong dugc khen thuong (khong dUng dOi 
tugng, khong du tieu chuan, khOng du WO so hoac vi pham phap 1140, PhOng N6i 
vu thong bao den cac don vi trinh khen biet. 

Cach fink thirc hien: N6p truv tiep hoac trvc tuyen qua COng dich vu 
cong tinh Thira Thien Hue hoac thong qua dich vu btru chinh cong den Trung 
tam Hanh chinh ding cap huyen • 

Noi tiep nh4n: Trung tam Hanh chinh cong cap huyen 
Thai gian ,thyc hien thu tic hanh chinh: Thgc hien vao tat ca cac ngdy 

lam viec trong tuan, trir ngay le, te't theo quy dinh cua Luat Lao d6ng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
'Thanh phAn 
Bao cao thanh tich do tap the, ca nhan dugc de nghi khen thuong 

, Van ban de nghi kern theo danh sach tap the, ca. nhan dugc de nghi tang 
Giay khen cUa cap trinh khen; 

Bien ban xet khen thuong. 
So luvng ho so': 01 ,(b6). 
Thai 114n giai quyet: 10 ngdy lam viec ke tir ngay nhan dugc hO so hop 

Doi ttrqng thtrc hien thu tyc hanh chinh:T6 chirc, ca nhan 
Co' quan thkrc hien thii, tyc hanh chinh: 
- Co quan/Ngueri co tham quyen quyet dinh: ChU tich Uy ban nhan dan 

cap• huyen 
- Ca quan trvc tiep thirc hien TTHC: Phong Ni6 vu cap huyen 
Ket qua thirc hien thii tyc hanh chinh: Quyet dinh cua Chu tich UBND 

cap• huyen tang Giay khen. 
Phi, le phi: khong quy dinh 
Ten mau dun, mau to.  khai: 
Theo mau phu luc kern theo Nghi dinh s6 91/2017/ND-CP cua Chinh phU 
Yeu cau, dieu kien thtyc hien thit tyc hanh chinh: 
Chii the la ca nhan co thanh tich dugc de nghi khen thuong. 
Can ell' phap157 cua thu tyc hanh chinh: 
Luat Thi dua, Khen thuong ngay 26/11/2003; Luat Sira dOi, WO sung met 

so dieu cUa Luat Thi dua, Khen thuong ngdy 14/6/2005 va Luat Sira dOi, 1)6' 

le. 

4 
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sung mot so diL cua Luat Thi dua, Khen thuang ngdy 16/11/2013; 
Nghi dinh so 91/2017/ND-CP ngay 31 /7/2017 cua Chinh phu quy dinh chi 

tiet thi hanh mot so dieu cua Luat Thi dua, khen thuang; 
Thong to so 12/2019/TT-BNV ngay 04/11/2019 cua BO NOi vu quy dinh 

chi tiet thi hanh mot so dieu cua Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 
cua Chinh phu quy dinh chi tiet thi hanh mot sO dieu cua Luat Thi dua, khen 
thuemg va cac van ban có lien quan ve cong tac thi dua, khen thuOng 

Quy& dinh 63/2019/QD-UBND ngay 09/10/2019 Ban hanh Quy che thi 
dua, khen thu&ng tinh Thira Thien Hue. 

Quyk dinh 52/2020/QD-UBND ngdy 21/10/2020 sda doi, bO' sung mot so 
dieu cua quy the thi dua, khen thuong tinh Thira Thien Hue ban hanh kern theo 
Quyk dinh sO 63/2019/QD-UBND ngdy 09 thang 10 nam 2019 dm Uy ban 
nhan dan tinh. 
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Mau so 011  

DON VI CAP TREN CONG HOA XA HOI CHU NGHIA VItT NAM 
Dric 14p - Ttr do - 11#nh phtic 

Tinh (thanh pha), ngay... thang....... nam 	 

BAO CAO THANH TICH 
DE NGHI KHEN 	2  

bao cao nay ap dung doi vii tap th6) 
Ten tap the de nghi 

(Ghi day dU bang chir in thuong, khOng via tat) 
I. SO LOX DAC DIEM, TINH HiNH 
1. Dac di&n, tinh hinh: 
- Dia diem tru sa chinh, dien thoai, fax; dia chi trang tin dien tir; 
- Qua trinh thanh lap va phat trien; 
- Nhang d4c diem chinh cua don vi, dia phuang (N7" dikt kien to nhien, xa hOi, 
ca cau to chirc, co sa vat chat), cac to chirc dang, doan the3. 
2. Oak nang, nhiem vv: Chic nang, nhiem vu dugc giao. 
II. THANH TICH DAT BOX 
1. Bao cao thanh tich can cir vao chirc nang, nhiem vv dugc giao cua Ca quan 
(don vi) va (MI along, tieu chuan khen thuong quy dinh tai Luat thi dua, khen 
thuong, Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 cila Chinh 
NOi dung bao cao neu,rel nhang thanh tich xuat sac trong viec thvc hien cac chi 
tieu (nhiem vg) cu the ve nang suit, chat luting, hieu qua cong tic so vii cac 
nam truck (hoa‘c so vii lan khen thuong truck day); viec , 

	
cong tic quan 

V7, cai each hanh chinh; sang kien, kinh nghiem, de tai nghien ciru khoa hoc va 
viec irng dung vao thvc tien dem lai hieu qua cao ve kinh te, xa 
ban, nganh, dia phuang va ca nuae. 
2. Nhang bien phap holac nguyen nhan dat dugc thanh tich; cac phong trio thi 
dua da dugc dp dung trong thvc tien san xuat, cong tic. 
3. Viec thvc hien chil truung, chinh sach cua Dang, phap luat cua Nha nuot5. 
4. Hoat dOng cila to chirc dang, doan the6. 
III. CAC HINH TiltrC DA DON KHEN THVONG7  
1. Danh hieu thi dua: 

Nam Danh hieu thi dua SO, ngay, thing, nam cita quyet dinh cong,  nh4n 
danh 	thi dua; quan ban hanh quyet dinh 
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2. Hinh thirc khen thuang: 

Nam Hinh thtic khen 
thtriimg 

SO, ngay, thing, nam dm quyet dinh khen 
A 

thuirng; ea quan ban hanh quyet dinh 

XAC NHAN CUA CAP TRINH 
	

THU TRU'ONG DO'N VI 
KHEN THVONG 
	

(Kj), do/1g dau) 
(Kj), gong dau) 

Bao cao thanh tich 25 nam truac thai diem de nghi doi voi Huan chiming Sao yang, 10 nam doi vai Huan 
chuong Ho Chi Minh, 10 nam doi voi Huan chuong DOc lap, Huhn chuong Quan cOng, 05 nam dal voi Huan 
chuong Bao ve T6 quoc, Huan chuong Lao Ong; 05 nam dOi vai Bang khen cita Thu tuong Chinh phii; 01 nam 
doi voi Ca thi dua cua Chinh phu, Ca thi dua cap BO, cap tinh va Giay khen; 01 nam doi vai Tap the lao Ong 
xuat sac va Bang khen cap B6, cap tinh. 

2  Ghi r0 hinh thdc de nghi khen thuOng. 

3  Doi voi don vi san xuat, kinh doanh can neu tinh hinh tai chinh: Tong so van ca dinh, Itru dOng; nguan van 
(ngan sach, to c6, vay ngan 

Thy theo hint) thdc de nghi khen thuOng, neu cac tiEu chi co ban trong viec, thuc hien nhiem vu chinh tri cua 
don vi (co so sanh voi nam trtrac hoac 03 nam, 05 nam truac alai diem de nghi), vi du: 

- Doi voi don vi san xuat, kinh doanh lap bang thong ke so sanh cac tieu chi: Gia tri tang san luting, doanh thu, 
Igi nhuan, 	suit lqi nhuan, nop ngan sach, dau to tai san xuat, thu nhap binh quan; cac sang kien cai tien 107 
thuat, ap dung khoa hoc (gia tri lam 190; plulc 19i xa hOi; thuc hien chinh sach bao hiem dOi yeti nguai lao 
viec thuc hien nghia vu nOp ngan sach nha nuOc; dam bao moi truing, an toan ve sinh lao dOng, an toan ve sinh 
thuc pham (co trich Inc va not dung xac nhan chi co quan nha nuoc c6 tham quyen). 

- Doi vai throng h9c: Lap bang thong ke so sanh cac tiEu chi: Tong so hoc sinh, hanh kiam va kat quahoc tap; so 
h9c sinh gi6i cap tnrong, cap huyen 	thi xa, thanh ph6 thuc tinh), cap tinh (thanh pho thuOc Trung ucmg), 
cap quoc gia; so giao vien gioi cac cap; so de tai nghien 

- Doi vai benh vien: Lap bang tilting ke so sanh cac nen chi: Tong so nguai kham, chaa benh; tong so ngutri 
&roc dieu tri nai, ngoai trd; tong so giuong benh dua vao sir dung; so ngubi clugc kham, dieu tri benh, chtia benh 
mien phi; so de tai nghien dru khoa hoc, cac sang kien, dp dung khoa hoc (gia tri lam loi ye kinh te, xa 

Viec thuc hien chic throng, throng lai chi Dang, chinh sach va phap luat cna Nha truck; cham lo dOi sang can 
b0, nhan vien; hog clang xa hOi, tit thien... 

C6ng tic xay dung dang, loan the: Neu vai tre, kat qua hog clang va xep loci cua to chirc dang, doan the (kern 
theo giay chUng nhan hoac quyet dinh cong nhan). 

'Neu cac danh hieu thi dua, cac hinh thirc khen thirOng cid ducrc Dang, Nha nuac,, b6, ban,, 	nganh, doan the 
Trung uong, tinh, thanh 	truc thuc Trung uong tang hoac phong tang (ghi r0 so quyet dinh, ngdy, thing, 
nam kji quyet dinh). 
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Mau so 021  

DON VI CAP TREN 	LONG HOA XA. HQI CHU NGHIA VIVI' NAM 
DOc lap - Tir do - 1-1#nh phtic 

	

Tinh (thanh pho), ngety 	 thcing 	nom 

BAO CAO THANH TICH 
BE NGHI TANG 	2 

(ML boo cao nay ap dung d6i veri ca nhan) 

I. SO LUVC LY LICH 
- HQ ten (Ghi day du bang chir in thuang, khong vier tat): 
- Sinh ngay, thong, nam: 	 tinh: 
- Que quan3: 
- Tru quan: 
- Don vi cong tac: 
- Chirc vu (Dang, chinh quyen, doan the): 
- Trinh do chuyen mon, nghiep 
- Hoc ham, h9c vi, danh hieu, giai thugng: 
II. THANH TICH DAT DU QC 
1. Quyen han, nhiem vu dugc giao hoc dam nhan: 
2. Thanh tich dat duoc cita ca nhan4: 

'Bao cao thanh tich 05 nam tnrac thai diem de nghi doi vdi Huan chuang Dec lap, Huan chircmg Quan 
Ong, Huan chucrng Bao ve T6 quoc, Huan chucrng Lao Ong hang nhat, hang nhi, 07 nam den veri Huan chuang 
Bao ve T6 qu6c, Huan chuang Lao Ong hang ba, Huan chuong Chien cong; 05 nam doi voi Bang khen cua Thii 
tuang Chinh tin, 06 nam doi vai dank hieu Chien sy thi dua town quoc, 03 nam doi 	danh hieu Chien sy thi 
dua cap be, cap tinh; 02 nam doi vai Bang khen cap be, cap tinh; 01 nam dOi vai Chien sr thi dua co so va Giay 
khen. 

2Ghi re)" hinh thirc de nghi khen thuong. 
'Dan vi hanh chinh: Xa (phuang, thi tran); huyen (quan, thi xa, thanh ph6 thuec tinh); tinh (thanh phO 

truc thuec trung cong). 
'Neu thanh tich ca nhan trong viec thuc hien nhiem vu dugc giao (kit qua da dat dugc ve nang suAt, chat 

lugng, hieu qua thuc hien nhiem vu; cac bien phap, giai phap cong tac trong viec doi mai cong tac quan 
nhang sang kien kinh nghiem, de tai nghien cfru khoa h9c; viec doi mai cong nghe, Ung dung khoa hoc, ky thuat 
vao thuc tan; viec thuc hien chi' truang, duang 16i cua Dang, chinh sach va phap lust cua Nha nude; cong tac 
bei duemg, hoc tap nang cao trinh do chuyen mon, pham chat dao dim; cham lo doi sting can be, nhan vien; vai 
tro cua ca nhan trong cong tac xay dung Dang va cac down the; Ong tac tham gia cac hog Ong xa hei, tir 
thien...). 

- 1361 vai can be lam cling tac quail ly neu torn tat thanh tich cua don vi, rieng thu miring don vi kinh 
doanh lap bang thong Ice so skill cac tieu chi:,Gia tri tong san luang, doanh thu, lgi nhuan, nep ngan sach, dau to 
tai san xuat, thu nhap binh quan; cac sang kien cai tien ky thuat, dp dung khoa hoc (gia tri lam lgi); phnc Igi xa 
hei; thuc hien chinh sach boo hiem del vai nguai lao deng... viec thuc hien nghra vu nep ngan sach nha nude; 
dam boo moi trutmg, an town ve sinh lao dng,  an toan ve sinh thuc pham (co trich luc va nOi dung xac ratan cila 
co quan nha nude có tham quyen). 

- Doi voi trtrang h9c: Lap bang thOng ke so sanh cac tieu chi: Tong s6 hoc sinh, hanh kiem va ket qua hoc 
tap; so hoc sinh gioi cap twang, cap huyen (quan, thi xa, thanh phO thuoc tinh), cap tinh (thanh pho thuoc Trung 
uong), cap quoc gia; so giao vien giOi cac cap; s6 de tai nghien 
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III. CAC HINH THICC DA DUVC KHEN THU'ONG5  

1. Danh hieu thi 

Nam 
Danh hien 

Thi dua 

St), ngay, thing, nam ciia quyet dinh cong 
nh4n danh hieu thi dua; co' quan ban hanh 

quyet dinh 

2. Hinh thirc khen thuong: 

Nam 
Hinh thirc o  

khen thuirng 

A S, ngay, thing, nam eiia quyet dinh khen 
thu'&ng; co' quan ban hinh quyet clinh 

THU' TRU'ONG DON VI 
XAC NHAN, DE NGHI 

(4, (long dau) 

NGU'en BAO CAO THANH TICH 
(4, ghi r5 va ten) 

THU TRVONG DON VI CAP TREN TRI1C TIEP XAC NHAN 
(KY), (long chiu) 

- DM v6i benh vien: Lap bang thong Ice so sanh cac tieu chi: T6ng so nguoi khdm, chita benh; tong s6 
nguad duoc dieu tri nei, ngoai trA; tong so giu6ng benh dua vao sir dung; so nguai duoc kham, dieu,tri benh, 
chila benh mien phi; so de tai nghien ciru khoa hoc, cac sang kien, ap dung khoa hoc (gia tri lam Igi ve kinh te, 
xa hOi...). 

- D6i vii cac hOi loan the, lay ket qua thuc hien cac nhiem vu cong tic trong tam N/A cac chuong trinh 
cong tic cua Trung uong hOi, doan the giao. 

- Doi vai cac ca quan quan ly nha nu6c, lay ket qua thuc hien cac nhiem vu chinh trong quan ly nha 

nuac, thirc hien nhiem vu chuyen mon \fa Ong tic tham muu cho lanh dao trong Oat trien don vi, nganh, dia 

phuang... 

Neu cac hinh thirc khen thuong da duoc Dang, Nha nuac, BO, ban, nganh, doan the Trung thong, tinh, 
thanh pho truc thuOc trung uong tang hoac phong tang (ghi r6 s6 quyet dinh, ngay, thang, nam ky quyet dinh). 

- Ghi r6 so quyet dinh cong nhan danh hieu thi dua trong 07 nam trudfc thoi diem de nghl doi v6i Huan 
chuong Lao clOng hang ba, 05 nam doi vai Bang khen cua ThA Wong Chinh phA v.v... 

- Doi voi de nghi phong tang danh hieu "Chien sy thi dua toan quoc": 
+ Ghi r6 so quyet dinh, ngay, thang, nam ky quyet dinh cua 02 Ian lien tuc duoc tang danh hieu "Chien sy 

thi dua cap BO, nganh, tinh, thanh ph6 thuc Trung uong" va 06 Ian dat danh hieu "Chien sy/ thi dua co se" tnrac 
thei diem de ngh1; 

+ Ghi r6 nOi dung cac sang kien kinh nghiem, giai phap hiru ich trong quan 1Y, cong tic hoac de tai 
nghien ciru ,(tham gia IA thanh vien hoac chit nhiem de tai khoa hoc), co5 kien xac nhan 	H6i (long sang kien, 
khoa hoc cap BO, cap tinh (ghi r6 van ban, ngay, thang, nam) hoac phai c6 giay chirng nhan cua Hei dong kern 
theoho so. 

- D6i vii bao cao de ngh1 phong tang danh hieu "Chien si thi dua cap BO, nganh, tinh, thanh ph6 thuc 

Trung uong" ghi r6 thiri gian 03 Ian lien tnc duoc tang danh hieu "Chien s'y thi dua cap co so." truck thin diem a 

nghi; cac sang kien clugc cap c6 tham quyen cong nhan. 
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2. Thii tic tang danh hieu Tlip the lao gong tien tien 
Trinh tty thqc hien: 

+ Buck 1. B6 phan Tiep nhan va tra ket qua, UBND cap huyen tiep nhan 
de nghi khen thuong cua cac don vithtrc thu6c. 

+ Buck 2. Phong N6i vu them dinh ho so, xin y kien 116i Ong thi dua 
khen thugng cong cap, tong hop trinh ChU tich UBND cap huyen quyet dinh 
khen thuong. 

+ Buck 3. Khi có Quyet dinh cua Chit tich UBND cap huyen, phOng N6i 
vu thong bao Quyet dinh, viet bang, &mg dau va cap phat cho don vi trinh khen. 

+ Buck 4. Cac truong hop khong dugc khen thuong (khong dung dOi 
tugng, khong du tieu chuan, khong du hO so hoac vi pham phap luat), PhOng N6i 
vv thong bao den cac don vi trinh khen biet. 

Cach fink thtyc hien: N6p trvc tiep hoac trix tuyen qua ang dich vu 
cong tinh Thira Thien Hue hoac thong qua dich vu buu chit-1h cong den Trung 
tam Hanh chinh cong cap huyen 

No'i tiep nh4n: Trung tam Hanh chinh cong cap huyen 
Thiri gian ,thtyc hien thu tvc hanh chinh: Thvc hien vao tat ca cac ngay 

lam viec trong tuan, biz ngay le, tet theo quy dinh cua Luat Lao Ong. 
- Sang.: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn ho so': 
+ Van ban de nghi kern theo danh sach tap the dugc de nghi tang Tap the 

Lao Ong tien tien cua cap trinh khen; (Ban chinh) 
+ Bao cao thanh tich do tap the dugc de nghi khen thuOng lam, trong do 

ghi rO hanh Ong, thanh tich de de nghi tang danh hieu Tap the lao Ong tien 
tien; (Ban chinh) 

+ Bien ban binh xet thi dua. 
SO ltrqng hO so: 01 (b6). 
Thai hen giai quytt: 10 ngay lam viec ke tir ngay nhan dugc h6 so hgp 

DCA tuvng thiyc hien thii tvc hanh chinh: T6 chUc, ca nhan. 
quan thiyc hien thii, tvc hanh chinh: 

- Co quaniNgueri co them quyen quyet dinh: Chit tich Uy ban nhan dan 
cap huyen 

- Co quan trvc tiep thvc hien TTHC: PhOng NOi v1,1 cap huyen 
Ket qua thkrc hien thii tic hanh chinh: Quyet dinh cua Chu tich UBND 

cap huyen cong nhan danh hieu thi dua 
Phi, 1e phi: Khong quy dinh 
Ten mau don, matt to' khai: Theo rrigu phu lvc kern theo Nghi dinh s6 

91/2017/ND-,CP 	Chinh phu 
Yeu cau, dieu kien thiyc hien thii tuc hanh chinh: ChU the la tap the có 

thanh tich dugc de nghi khen thugng. 
Can cti phap ly cua thu tic hanh chinh: 
Luat Thi dua, Khen thugng ngay 26/11/2003; Luat Sire d6i, b6 sung mot 

so dieu cua Luat Thi dua, Khen thuong ngdy 14/6/2005 va Luat Stra doi, b6 

le. 
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sung mot so dieu cua Luat Thi dua, Khen thuong ngay 16/11/2013; 
Nghi dinh so 91/2017/ND-CP ngay 31 /7/2017 cila Chinh phu quy dinh chi 

tiet thi hanh mot so dieu cua Lua't Thi dua, khen thuong; 
Thong to so 12/2019/TT-BNV ngay 04/11/2019 dm BO Noi vu quy dinh 

chi tiet thi hanh mot so dieu cua Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 
cua Chinh phu quy dinh chi tiet thi hanh mot so dieu cua Lua‘t Thi dua, khen 
thuong va cac van ban có lien quan ye cong tac thi dua, khen thuong 

Quyet dinh 63/2019/QD-UBND ngdy 09/10/2019 Ban hanh Quy the thi 
dua, khen thuerng tinh -Mira Thien Hue. 

Quyet dinh 52/2020/QD-UBND ngay 2 1 /1 0/2020 sda doi, bo sung mot so 
dieu cua quy the thi dua, khen thuong tinh Thira Thien Hue ban hanh kern theo 
Quyet dinh so 63/2019/QD-UBND ngay 09 thang 10 nam 2019 ciia Uy ban 
nhan dan tinh. 
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MAu se; 01 

DON VI CAP TREN 	CONG HOA XA HOI CHU NGHIA VIET NAM 
D(ic 14p - Tkr do - H#nh phtic 

Tinh (thanh pha), ngay thang nam 

BAO CAO THANH TICH 
DE NGIII MIEN 	 

(Mau bao cao nay dp dung doi vai tap the) 

Ten tap the de nghi 
(Ghi day du bang chil in thuong, khong viet tat) 

I. SO 1.A.r0C DA.0 DIEM, TINH HINH 

1. Dac diem, tinh hinh: 

- Dia diem tru so chinh, dien thoai, fax; dia chi trang tin dien td; 

- Qua trinh thanh lap va phat trien; 

- Nhang dac diem chinh cUa don vi, dia phuong (ve dieu kien to nhien, xa hOi, 
co cau to chirc, co so vat chat), cac to chirc dang, down the. 

2. Chirc nang, nhiem vu: Chirc nang, nhiem vu dugc giao. 

II. THANH TICH DAT DU 1C 

1. Bao cao thanh tich can cir vao chirc nang, nhiem vu dugc giao ciaa co quan 
(don vi) va doi tugng, tieu chuan khen thuong quy dinh tai Luat thi dua, khen 
thuong, Nghi dinh s642/2010/ND-CP ngay 15 thang 4 nam 2010 cUa Chinh 

NOi dung bao cao neu,r6 nhimg thanh tich xuat sac trong viec thvc hien cac chi 
tieu (nhiem vu) cu the ve nang suat, chat lugng, hieu qua.,  cong tac so yeti cac 
nam truck (hoac so vai lan khen thuong truck day); viec,doi 	cong tac quan 

cai cach hanh chinh; cac giai phap cong tac, sang kien, kinh nghiem, de tai 
nghien dru khoa h9c va viec irng dung vao thvc tien dem lai hieu qua cao ye 
kinh te, xa hOi doi vai BO, ban, nganh, dia phuong va ca mak. 

2. Nhang bien phap hoac nguyen nhan dat dugc thanh tich; cac phong trao thi 
dua da dugc ap dung trong thvc tien san xuat, cong tac. 

3. Viec thgc hien chi' trucmg, chinh sach cUa Dang, phap luat cUaNha nuoc. 

4. Hoat dOng cua to chirc dang, doan the. 

III. CAC HINH TH1CfC DA DU VC MIEN THCONG 

1. Danh hieu thi dua: 
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Nam Danh hien thi 
clua 

SO, ngay, thing, Ham dm quyet dinh cong nh4n danh 
hieu thi dua; cif quan ban hanh quyet dinh 

2. Hinh thirc khen thuang: 

Nam Hinh thirc 
khen thuii.ng 

SO, ngay, thing, nam ciia quyet dinh khen thuirng; co' 
quan ban hanh quyet dinh 

THU TRU'ONG DON VI CAP TREN 
	

THU TRCONG DON VI 
TRIIC TIEP NHAN XET, XAC NHAN 

	
(Kj), dong dau) 

(Kj), do/7g d ?du) 
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3. ThU tyc tang danh hieu Lao dOng tien tien 
Trinh hr thyv hien: 

+ Buoc 1. BO phan Tiep nhan va tra ket qua, UBND cap buyer' tiep nhan 
de nghi khen thuong dia cac dan vi,thvc thuOc. 

+ Bu6c 2. Phong 	vv tham dinh ho sa, xin y kien HOi dong thi dua 
khen thuong ding cap, tong hop trinh Chu tich UBND cap huyen quyet dinh 
khen thuong. 

+ Bu6c 3. Khi c6 Quyet dinh cua Chu tich UBND cap huyen, phong Noi 
vv thong bao Quyet dinh, viet bang, dong dau va cap phat cho dan vi trinh khen. 

+ Buov 4. Cac trueng h9p khong dugc khen thuong (khong dUng dOi 
tugng, khong dit tieu chuan, khong du ho sa hoac vi pham phap 1140, Phong Noi 
vv thong bao den cac don vi trinh khen biet. 

Cach thin thkrc hien: NOp trvc tiep hoac trvc tuyen qua Cong dich vv 
cong tinh Thira Thien Hue hoac thong qua dich vu buu chinh cong den Trung 
tam Hanh chinh cong cap huyen 

No'i tiep nhan: Trung tam Hanh chinh cong cap huyen 
TWA gian ,thy'c hien thu tyc hanh chinh: Thvc hien vao tat ca cac ngay 

lam viec trong tuan, trir ngay 1e, tet theo quy dinh cua Luat Lao dOng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn,h6 
+ Van ban de nghi kern theo danh sach ca nhan dugc de nghi tang danh 

hieu Lao dOng tien tien cua cap trinh khen; (Ban chinh) 
+ Bien ban binh xet thi dua. (Ban chinh) 
So ltry'ng ho so': 01 ,(130). 
Thai 114n giii quyet: 10 ngdy lam viec ke tir ngay nhan dugc ho sa hgp 

D6i twcyng thyv hien thii tyc hanh chinh: TO chirc, ca nhan. 
Co' quan thirc hien thii, tyc hanh chinh: 
- Ca quan/Nguei c6 tham quyen quyet dinh: Chu tich Uy ban nhan dan 

cap huyen 
- Ca quan trvc tiep thvc hien TTHC: Phong Noi vv cap huyen 
Ket qua thyc hien thii tyc hanh chinh: Quyet dinh cua Chu tich UBND 

cap huyen cong nhan danh hieu thi dua 
Phi, 1e phi: Khong quy dinh 
Ten mau dun, mau to' khai: KhOng 
Yeu cAu, ditu kien thwc hien thii tyc hanh chinh: ChU the ca nhan c6 

thanh tich dugc de nghi khen thuong. 
Can cti phap ly cua thii tyc hanh chinh: 
Luat Thi dua, Khen thuong ngay 26/11/2003; Luat SU.a doi, bO sung mot 

so dieu cua Luat Thi dua, Khen thuong ngay 14/6/2005 va Luat Sira doi, bO 
sung mot so dieu dia Luat Thi dua, Khen thuong ngay 16/11/2013; 

Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 dm Chinh phis quy dinh chi 
tiet thi hanh mot so dial dia Luat Thi dua, khen thuOng; 

Thong to so 12/2019/TT-BNV ngay 04/11/2019 cila Bo NOi vu quy dinh 
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chi tiet thi hanh mot so dieu cua Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 
dra Chinh phti quy dinh chi tiet thi hanh mot so dieu dra Luat Thi dua, khen 
thuang va cac van ban co lien quan ve cong tac thi dua, khen thuorng 

Quyet dinh 63/2019/QD-UBND ngdy 09/10/2019 Ban hanh Quy the thi 
dua, khen thtrong tinh Thira Thien Hue. 

Quyet dinh 52/2020/QD-UBND ngay 21/10/2020 sira doi, bo sung mot so 
dieu cua quy the thi dua, khen thuemg tinh Thira Thien Hue ban hanh kern theo 
Quyet dinh so 63/2019/QD-UBND ngay 09 thong 10 nom 2019 ctia Uy ban 
nhan dan tinh. 
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4. Thu ttic tang danh hieu Chien sy thi dua co' so' 
Trinh tty thtrc hien: 
+ Buck 1. Trung tam hanh chinh ding cap huyen tiep nhan de nghi khen 

thuang cua cac don vi thgc thu8c. 
+ Buck 2. Pheng NOi vu tham dinh h8 so, xin y kien HOi dong thi dua 

khen thuong ding cap, tong hgp trinh Chu tich UBND cap huyen guy& dinh 
khen thuOng. 

+ Buoy 3. Khi có Quyet dinh cua Chir tich UBND cap huyen, phong NOi 
vu thong bao Quyet dinh, viet bang, dOng ddu va cap phat cho don vi trinh khen. 

+ Occ 4. Cac truing hgp khong dugc khen thuarng (khong dung doi 
tugng, khong du tieu chudn, khong du ho so hoac vi pham phap luat), Ph6ng NOi 
vu thong bao den cac don vi trinh khen biet. 

Cach thirc thkrc hien: NOp truc tiep hoac truc tuyen qua Cong dich vu 
cong tinh Thira Thien Hue hoac thOng qua dich vu buu chinh cong den Trung 
tam Hanh chinh cong cap huyen 

Noi tiep nh4n: Trung tam Hanh chinh ding cap huyen 
Thin gian ,thtyc hien thu ttic hanh chinh: Thuc hien vao tat ca cac ngay 

lam viec trong tuan, triz ngay le, tet theo quy dinh cua Luat Lao d8ng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn hO so': 
- Van ban de nghi (kern theo danh sach cac cac nhan dugc de nghi tang 

danh hieu Chien 51 thi dua co so cua cap trinh khen).,  
- Bao cao thanh tich 	cac ca nhan dugc de nghi tang danh hieu Chien 

s57,thi dua co 	trong bao cao thanh tich phai neu re n8i dung phat minh, sang 
kien, cai tien, Ung dung khoa h9c, cong nghe, sang tac hoac sang tao dem lai 
hieu qua thiet thuc. 

- Bien ban binh xet cua HOi dOng Thi dua — Khen thuang cap trinh khen. 
(Ban chinh) 

- Chimg nhan cua ca quan quan 17 nha nuOc,co thdm quyen hoac Quyet 
dinh cong nhan 	HOi °long Khoa h9c, sang kien cap 1)8, nganh, doan the trung 
uang, tinh, thanh ph6 true thu8c trung ucmg d6i vOi phat minh, sang che, sang 
kien, cai tien,img dung khoa h9c cong nghe, sang tac hoac sang tao. 

- Quyet dinh Ong nhan danh hieu Lao d8ng tien tien (d6i 	ca nhan 
thuOc tham quyen quan ly dm cap xa). 

SO luvng ho so': 01 !be). 
Thai h4n giii quyet: 10 ngay lam viec ke tir ngay nhan dugc hO so hgp 

DOi turfing thkrc hien thil tuc hanh chinh: Ca nhan. 
Co quan thkrc hien thfi tkic hanh chinh: 
- Co quan/Ngued co thdm quyen quyet dinh: Chu tich Uy ban nhan dan 
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cap huyen 
- Co quan truc tiep thuc hien TTHC: Pheng NOi vu cap huyen 
Ket qua thtyc hies thu tyc hanh chinh: Quyet dinh cua Chia tich UBND 

cap huyen Cong nhan danh hieu thi dua 
Phi, 1e phi: khong quy dinh 
Ten mau dun, mLu ter khai: Theo mA.'u phu luc kem theo Nghi dinh so 

91/2017/ND-CP cua Chinh phi) 
Yeu cAu, dieu kien thtorc hieu thu tyc hanh chinh: Chu the la ca nhan co 

thank tich dugc des.nghi khen thuOng. 
Can cti phip 15,  cua thti tip hanh chinh: 
LuSt Thi dua, Khen thuong ngay 26/11/2003; LuSt Sira dOl, be) sung mot 

s6 dieu cua Lust Thi dua, Khen thuong ngay 14/6/2005 va Luat Sda de\i, bO 
sung mot so dieu cua Lust Thi dua, Khen thuong ngay 16/11/2013; 

Nghi dinh so 91/2017/ND-CP ngdy 31/7/2017 cilia Chinh phu quy dinh chi 
tiet thi hanh mot so dieu cua LuSt Thi dua, khen thuong; 

ThOng to so 12/2019/TT-BNV ngay 04/11/2019 cua Bo NOi w quy dinh 
chi tiet thi hanh mot se) dieu cua Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 
cua Chinh phu quy Binh chi tiet thi hanh mot se) dieu cua LuSt Thi dua, khen 
thuong va cac van ban có lien quan ve cong tac thi dua, khen thuong 

Quyet dinh 63/2019/QD-UBND ngdy 09/10/2019 Ban hanh Quy the thi 
dua, khen thuong tinh Thira Thien Hue. 

Quyet dinh 52/2020/QD-UBND ngay 21/10/2020 sda d6i, bO' sung mot se) 
dieu cua quy the thi dua, khen thuong tinh Thira Thien Hue ban hanh kern theo 
Quyet dinh so 63/2019/QD-UBND ngay 09 thang 10 nam 2019 dm Uy ban 
nhan dan tinh. 
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5. Thu tic tang giAy khen cua Chit tich UBND cap huyen ye thanh 
tich thi dua theo dkrt hoac theo chuyen de 

Trinh tirk  thirc hien: 
+ BIT& 1. Trung tam hanh chinh cong cap huyen tiep nhan de nghi khen 

thuong cua cac don vi thgc thu6c. 
+ Buck 2. Phong NOi Yu tham dinh h8 so, xin 3"/ kien cac co quan lien 

quan, bao cao H6i ding thi dua khen thuOng cUng cap, tong hop trinh Chia tich 
UBND cap huyen quyet Binh khen thuong. 

+ Btrac 3. Khi có Quyet dinh cua Chu tich UBND cap huyen, pheng Noi 
vu th6ng bao Quyet dinh, viet bang, gong dau va cap pilaf cho don vi trinh khen. 

+ Buoy 4. Cac truOng hop kh8ng dugc khen thuong (khong dung d6i 
tugng, khOng du tieu chuan, kh6ng dU 116 so hoac vi pham phap luat), Phong N6i 
vu thOng bao den cac don vi trinh khen biet 

Cach fink thkrc hien: N6p trgc tiep hoac trgc tuyen qua C6ng dich vu 
cong tinh Thiza Thien Hue hoac thong qua dich vu buu chinh cong den Trung 
tam Hanh chinh cong cap huyen 

Noi tiep nh4n: Trung tam Hanh chinh cong cap huyen 
Tho'i gian thtrc hien thii tuc hanh chinh: Thgc hien vao tat ca cac ngay 

lam viec trong tuan, trir ngdy 16, tet theo quy dinh cua Luat Lao clOng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh ph'in hO so': 
Van ban de nghi kern theo danh sach tap the, ca nhan dugc de nghi tang 

Giay khen cua cap trinh khen; 
Bao cao thanh tich do tap the, ca nhan dugc de nghi khen thuong lam, 

trong do ghi rO hanh gong, thanh tich de de nghi khen thuong; 
Bien ban binh xet khen thuong. 
SO lifting hO so': 01 (b6). 
Thai 11#11 giai guy-et: 10 ngdy lam viec ke tiz ngdy nhan dugc h6 so hop 

Doi ttrqng thkrc hien thil tuc hanh chinh:TO chirc, ca nhan 
quan thkrc hien thii, tuc hanh chinh: 

- Co quan/Ngueri c6 tham quyen quyet dinh: Chu tich Uy ban nhan dan 
cap huyen 

- Co quan trgc tiep thgc hien TTHC: Phong NOi vu cap huyen 
Ket qua thqc hien thil tuc hanh chinh: Quyet dinh cua Chu tich UBND 

cap huyen tang Giay khen. 
Phi, le phi: khong quy dinh 
Ten mau don, mau to' khai: Theo mau phu luc kern theo Nghi dinh s6 

91/2017/ND-CP cUa Chinh phu 
Yeu cAu, dieu kien thkrc hien thii tuc hanh chinh: 
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Chil the la ca nhan co thanh tich dugc de nghi khen thuong. 
Can cll. phi') 1S7 cua thu tic hanh chinh: 
Can cu Luat Thi dua, Khen thuong ngay 26/11/2003; Luat Sda d6i, b6 

sung met so dieu cua Luat Thi dua, Khen thuOng ngay 14/6/2005 va Luat Sda 
b6 sung met s6 dieu cua Lust Thi dua, Khen thuong ngay 16/11/2013; 

Can dr Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 dm Chinh phu quy 
Binh chi tiet thi hanh mot s6 dieu cua Luat Thi dua, khen thuOng; 

Can cd Thong to s6 12/2019/TT-BNV ngay 04/11/2019 cua BO N6i vu 
quy dinh chi tiet thi hanh mot s6 dieu cua Nghi dinh s6 91 /2017/ND-CP ngdy 
31/7/2017 dm Chinh phu quy dinh chi tiet thi,  hanh mot so dieu dm. Luat Thi 
dua, khen thuong va cac van ban c6 lien quan ve cong tac thi dua, khen thuong 

Quyet dinh 63/2019/QD-UBND ngay 09/10/2019 Ban hanh Quy the thi 
dua, khen thuong tinh 'Mira Thien Hue. 

Quyet dinh 52/2020/QD-UBND ngay 21/10/2020 sda d6i, b6 sung mot s6 
lieu cua quy the thi dua, khen thuong tinh Thira Thien Hue ban hanh kern theo 
Quyet dinh s6 63/2019/QD-UBND ngay 09 thang 10 nam 2019 dm Uy ban 
nhan dan tinh. 

6. Thu tyc tang giAy khen cua Chti tich UBND cap huy0 ve thanh 
tich di)t xuAt 

Trinh tir thkrc 
+ BuOc 1. Trung tam hanh chinh cong cap huyen tiep nhan de nghi khen 

thuong cua cac don vi thgc thu6c. 
+ Buerc 2. Phong NOsi vu tham dinh ho so, xin )"7 kien HOi dong thi dua 

khen thuOng cUng cap, tong hop trinh Chu tich UBND cap huyen quyet dinh 
khen thuong. 

+ Buck 3. Khi CO Quyet dinh cua Chu tich UBND cap huyen, phong N6i 
vg thong bao Quyet dinh, viet bang, &mg dau va cap phat cho don vi trinh khen. 

+ Buoy 4. Cac trueng h9p khong dugc khen thuong (khong &mg doi 
tugng, khong du tieu chuan, khong du ho so hoac vi pham phap luat), Phong N6i 
vg thong bao den cac don vi trinh khen biet 

Cach thtic thkrc 	NOp trgc tiep hoac trgc tuyen qua Ong dich vu 
cong tinh Thira Thien Hue hoac thong qua dich vu btru chinh cong den Trung 
tam Hanh chinh cong cap huyen 

Noi tiep nh4n: Trung tarn Hanh chinh cong cap huyen 
Thai gian ,thkrc 	tyc hanh chinh: Thirc hien vao tat ca. cac ngay 

lam viec trong tuan, trir ngay le, tet theo quy dinh cua Luat Lao Ong. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn 

, van ban de' nghi kern theo danh sach tap the, ca. nhan dugc 	nghi tang 
Giay khen cua cap trinh khen; 
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Bao cao thanh tich do tap the, ca nhan dugc de nghi khen thuong lam, 
trong do ghi ra thanh tich de de nghi khen thuong; 

Bien ban binh xet khen thuong. 
SO ltromg ht so': 01 (be). 
Thoi h#n giai quyet: 10 ngay ke to ngay nhan dugc ho so hop 
06i ttrcrng Have hien thit tuc hanh chinh:T6 chirc, ca nhan 
Cu quan thtrc hien thit tuc hanh chinh: 
- Co quan/Nguiyi co tham quyen guy& dinh: Chia tich Uy ban nhan dan 

cap huyen 
- Co quan truc tiep thuc hien TTHC: Phong Nei vu cap huyen 
Ket qua thtrc hien thti tuc hanh chinh: Quyk dinh cua Chir tich UBND 

cap huyen tang Giay khen. 
Phi, le phi: khOng quy dinh 
Ten mAu don, mAu khai: 
Theo mau phi Ipc kern theo Nghi dinh so 91/2017/ND-CP cua Chinh phu 
Yeu eau, dieu kien thtrc hien thit tuc hanh chinh: 
Chu the la ca nhan co thanh tich dugc de nghi khen thuong. 
Can cu phip15,  cua thti tuc hanh chinh: 
Luat Thi dua, Khen thuong ngdy 26/11/2003; Luat Sira doi, b6 sung met 

so dieu cua Luat Thi dua, Khen thuong ngay 14/6/2005 va Luat Sira doi, b6 
sung met so dieu cua Luat Thi dua, Khen thuong ngay 16/11/2013; 

Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 cua Chinh phir quy dinh chi 
fi let thi hanh met se dieu cua Luat Thi dua, khen thuong; 

Thong to so 12/2019/TT-BNV ngdy 04/11/2019 cua BO Nei vv quy dinh 
chi tiet thi hanh met se dieu cua Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 
cua Chinh phu quy dinh chi tiet thi hanh met se dieu cua Luat Thi dua, khen 
thuong va cac van ban co lien quan ve cong tac thi dua, khen thuong 

Quyet dinh 63/2019/QD-UBND ngay 09/10/2019 Ban hanh Quy the thi 
dua, khen thuong tinh Thira Thien Hue. 

Quyet dinh 52/2020/QD-UBND ngdy 21/10/2020 sira del, be sung met se 
dieu cua quy the thi dua, khen thuong tinh Thira Thien Hues ban hanh kern theo 
Quyet dinh so 63/2019/QD-UBND ngdy 09 thang 10 nam 2019 cua Uy ban 
nhan dan tinh. 

7. ThU tuc tang giAy khen cua Chit tich UBND cap huyen ve khen 
thtromg d6i ngo#i 

Trinh ttr thtrc hien: 
+ Buoy 1. Trung tam hanh chinh cong cap huyen tier) nhan de nghi khen 

thuong cua cac don vi thuc thuOc. 
+ Buerc 2. Phong Nei vu tham dinh he so, xin y kien Hei deng thi dua 

khen thuong cong cap, tong hgp trinh Chu tich UBND cap huyen quyet dinh 
khen thuong. 
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+ Buck 3. Khi có Quyet dinh cUa Chti tich UBND cap huyen, phong NOi 
v11 thong bao Quyet dinh, viet bAng, &mg dAu va cap phat cho dan vi trinh khen. 

+ Buck 4. Cac truerng hop khong dugc khen thuong (khong &mg d(Iii 
tugng, khong du tieu chuAn, khOng du ho so hoac vi phgm phap luat), PhOng NOsi 
vu thong bac) den cac don vi trinh khen biet. 

Cach that thirc WO: NOp trirc tiep hoac trgc tuyen qua Cong dich v11 
cong tinh Thira Thien Hue hoac thong qua dich vu buu chinh cong den Trung 
tam Hanh chinh ding cap huyen 

Noi tiep nh4n: Trung tam Hanh chinh cong cap huyen 
Tho'i gian !hut hien thu tuc hanh chinh: Thvc hien vao tat ca cac ngay 

lam viec trong tuan, trir ngdy le, tht theo quy dinh cua Luat Lao Ong. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn hO 	, 
- Doi 	khen thuong dOi ngo4i: 
- Van ban de nghi kern theo danh sach tap the, ca nhan dugc de nghi tang 

GiAy khen cua cap trinh khen; (Ban chinh) 
- Bao cao thanh tich do tap the, ca nhan dugc de nghi khen thuong lam, 

trong do ghi ro thanh tich de de nghi khen thuong; (Ban chinh) 
- Bien ban xet khen thuong. (Ban chinh) 
SO luvng hO so': 01 (bO). 
Tho'i h4n giii quyet: 10 ngay ke tir ngdy nhan dugc ho so hop le. 
DOi tuvng thut hi?n thu tuc hanh chinh: To chdc, ca nhan 

quan thtyc hqn thu tuc hanh chinh: 
- Co quan/Ngtroi có thArn quyen quyet 	Chu tich Uy ban nhan dan 

cap huyen 
- Co quan trirc tiep thvc hien TTHC: Phong NiO vu cap huyen 
Ket qua thtyc hqn thit tuc hanh chinh: Quyet dinh cua Chu tich UBND 

cap huyen tang Giay khen. 
Phi, Ie phi: khong quy Binh 
Ten mau do'n, matt 	khai: Theo mau phu lvc kern theo Nghi dinh so 

91/2017/ND-CP cua Chinh phu 
Yeu cAu, diet' kin thyt hi0 thu tuc hanh chinh: 
ChU the la ca nhan co thanh tich dugc de nghi khen thuong. 
Can dr 014 157 cita thu tuc hanh chinh: 
Luat Thi dua, Khen thuong ngay 26/11/2003; Luat Sira doi, bO sung mot 

so dieu cUa Luat Thi dua, Khen thuong ngay 14/6/2005 va Luat Stia doi, 1DO 
sung mot so dieu cua Luat Thi dua, Khen thuOng ngay 16/11/2013; 

Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 cUa Chinh phU quy dinh chi 
tiet thi hanh mot so dieu cua Luat Thi dua, khen thuong; 

Thong to so 12/2019/TT-BNV ngay 04/11/2019 ciaa BO NOi vu quy dinh 
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chi titt thi hanh met so ditu cua Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 
cua Chinh phu quy dinh chi titt thi hanh met se ditu cua Lulat Thi dua, khen 
thuong va cac van ban co lien quan ve cong tac thi dua, khen thuong 

Quytt dinh 63/2019/QD-UBND ngay 09/10/2019 Ban hanh Quy cht thi 
dua, khen thuong tinh Mira Thien Hut. 

Quytt dinh 52/2020/QD-UBND ngay 21/10/2020 sira dei, be sung met se 
ditu cua quy cht thi dua, khen thuong tinh Thira Thien Hut ban hanh kern theo 
Quytt dinh se 63/2019/QD-UBND ngay 09 thang 10 nam 2019 cUa Uy ban 
nhan dan tinh. 

8. Thii tuc tang giAy khen cua Chu tich UBND cap huy0 cho gia dinh 
Trinh to ty thuc
+ Buck 1. Trung tarn hanh chinh ding cap huytn tiep nh4n de nghi khen 

thuong cua cac don vi thuc thuec. 
+ Buoy 2. Phong Nei vu tham dinh ho so, xin y kien cac co quan lien 

quan, bao cao Hei deng thi dua khen thuong ding cap, tong hop trinh Chti tich 
UBND cap huytn quyet dinh khen thuong. 

+ Buoc 3. Khi co Quyet dinh cua Chu tich UBND cap huytn, phong Nei 
vu thong bao Quytt dinh, vitt bang, dOng dau va cap phat cho don vi trinh khen. 

+ Buoy 4. Cac truong hop khong dugc khen thuong (khong dung doi 
tugng, khong du tieu chuan, khong du h6 so ho4c vi pham phap 140, Phong Nei 
vu thong bao den cac don vi trinh khen biet. 

Cach thin thuc 	Nep true tiep hoac truc tuyen qua Cong dich vu 
cong tinh Thira Thien Hut hoc th6ng qua dich vu btru chinh cong dtn Trung 
tam hanh chinh cong huytn 

Noi tiep nh4n: Trung tarn hanh chinh ding huytn 
Tho'i gian thtyc hien thu tuc hanh chinh: Thtrc hien vao tat ca cac ngay 

lam vitc trong tuan, trir ngay le, ttt theo quy dinh cUa Lu4t. Lao Ong. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 dtn 16h30. 
Thanh phAn hO 
- Van ban de nghi kern theo danh sach gia dinh dugc de nghi tang Giay 

khen cua cap trinh khen; 
- Bao cao thanh tich do gia dinh dugc de nghi khen thuong lam, trong dO 

ghi ro thanh tich de dt nghi khen thuong 
- Bien ban xet khen thuong. 
SO luvng ho so': 01 (be). 
Thai 114n giai quyet: 10 ngay ke tir ngdy nhan dugc h6 so hop lt. 
Doi tuvng time hien thu ttic hanh chinh: Ca nhan 
Co' quan thkrc hien thu tuc hanh chinh: 
- Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap huytn 
- Co quan true tiep thuc hien TTHC: Phong Nei vu cap huytn 
Ket qua thtrc hien thu tuc hanh chinh: Quyet dinh cUa Chu tich UBND 

cap huytn tang Giay khen. 
Phi, le phi: Khong quy dinh 
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Ten mAu dun, mitt to.  khai: KhOng có. 
Yeu cau, dieu kien thtyc hien thii tuc hanh chinh: 
Chil the la tap the, ca nhan co thanh tich dugc de nghi khen thuong. 
Can ctir phi') 157 cua thti tuc hanh chinh: 

, Luat Thi dua, Khen thuong ngay 26/11/2003; Luat 	d6i, 1)6 sung mot 
so dieu cila Lust Thi dua, Khen thuong ngay 14/6/2005 va Luat Sira &I, bo 
sung mot so dieu cua Luat Thi dua, Khen thu6ng ngay 16/11/2013; 

, 	Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 cUa Chinh phu quy dinh chi 
tiet thi hanh mot so dieu cua Luat Thi dua, khen thuong; 

Thong tu so 12/2019/TT-BNV ngay 04/11/2019 dm B6 N6i v11 quy dinh 
chi tiet thi hanh mot so dieu cua Nghi dinh so 91/2017/ND-CP ngay 31/7/2017 
cua Chinh phU quy dinh chi tiet thi hanh m6t so dieu cua Luat Thi dua, khen 
thuOng va cac van ban c6 lien quan ye cong tac thi dua, khen thuOng; 

Thong tu so 05/2020/TT-BNV ngay 09/11/2020 dm B6 N6i vu Bai bO 
khoan 7 Dieu 2 Thong tu so 12/2019/TT-BNV ngay 04 thang 11 nam 2019 ciia 
B6 truerng B6 NOi vu Quy dinh chi tiet thi hanh m6t so dieu cua Nghi dinh so 
91/2017/ND-CP ngay 31 thang 7 nam 2017 dm Chinh phu quy dinh chi tiet thi 
hanh mOt so dieu cua Luat Thi dua, khen thuong; 

Quyet Binh 63/2019/QD-UBND ngdy 09/10/2019 Ban hanh Quy the thi 
dua, khen thithrig tinh Thira Thien Hue. 

Quyet dinh 52/2020/QD-UBND ngay 21/10/2020 sda d6i, b6 sung mOt s6 
dieu cua quy the thi dua, khen thuong tinh Thira Thien Hue ban hanh kern theo 
Quyet dinh so 63/2019/QD-UBND ngay 09 thang 10 nam 2019 cUa Uy ban 
nhan dan tinh. 

Quyet dinh s6 318/QD-BNV ngdy 09/3/2018 cUa BO N6i vu ye viec cong 
b6 thu tuc hanh chinh m6i ban hanh trong linh vuc thi dua, khen thuong thu6c 
pham vi chirc nang quan 17 dm B6 N6i 
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IV. Linh vtrc tin ngtrovg, ton giao (08 TTHC) 
1. Thti tuc thong bao m& 16p bOi dtro'ng ye ton giao theo quy dinh tai 

khoin 2 Dieu 41 Lu4t tin ngtrong, ton giao 
Trinh tty thtyc hien: ChSm nhat la 20 npy truck ngay khai giang, to chirc 

ton gido, to chirc ton gido true thuec ma lop boi dtrO'ng ye ton giao theo quy dinh 
tai khoan 2 Dieu 41 dm LuSt tin nguong, ton gido giri van ban thOng bao den Trung 
tam Phtic vu hanh chinh cong cap huyen nth ma lop. 

Cach thIrc thtrc hien: Girl van ban thong bao true tiep hoac qua COng dich 
vu cong tinh Thira Thien Hue hoac qua dich v1.1 btru chinh den Trung tam Hanh 
chinh cong cap huyen. 

Van ban thong bao phai có xac nhan cila by ban nhan dan cap huyen. Neu 
giri qua dich vu buu chinh, ngay tiep nhan van ban thOng bao dugc tinh theo 
ngay ghi tren clau cong van den. 

Nori tiep nh4n: Trung tam Hanh chinh cong cap huyen. 
Thai gian thtyc hien dill tuc hanh chinh: 
Thuc hien vao tat ca cac ngdy lam viec trong tuan, trir ngay le, t6t theo quy 

dinh cua Lust Lao deng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn, sO,Itrceng hO 
* Thanh phan 116 so: Van ban thong bao neu ra ten 14, dia. diem, 19 do, 

thai gian hoc, nei dung, chuang trinh, thanh phAn tham du, danh sach giang 
vien. 

* So luting ho so: 01 (be). 
A Thai 4n giii quyet: Ngay sau khi 'CI)/ ban nhan dan cap huyen nh'Sn dugc 

van ban th6ng bao hop le. 
DOi tuvng thtyc hien TTHC: T6 chirc ton gido, to chirc ton gido true thuec 

ma lop boi duang ye ton gido theo quy dinh tai khoan 2 Dieu 41 cila LuSt tin 
nguOng, ton gido. 

quan thtyc ,hien TTHC: 
Ca quan có tham quyen tiep nhS.n thong bao theo quy dinh: Uy ban nhan 

dan cap huyen. 
Co quan true tiep thuc hien TTHC: PhOng Nei vu. 
Ket qua ciia NT* thtyc hien TTHC: 
Van ban xac nhSn cua Uy ban nhan dan cap huyen ve viec tiep nhSn thong 

bao. 
Van ban thong bao dugc km tai Uy ban nhan dan cap huyen de thut hien cong 

tac quan 19 nha ntrac ye tin nguang, ton gido. 
Phi, le phi: Khong 
Ten matt don, matt to' khai: Nei dung van ban thong bao theo quy dinh tai 

khoan 2 Dieu 41 cila LuSt tin nguang, ton gido. 
Yeu c'au, dieu kien thtyc hien TTHC (neu có): 
a) ChSm nhat la 20 ngay truac ngdy khai giang, to chirc ton gido, to chirc 

ton gido true thuec có trach nhi'em thong bao. 
b) Truong hgp viec mo lop bOi duang ye ton gido vi pham quy dinh tai 
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Dieu 5 cda Luat tin nguang, ton gido, Uy ban nhan dan cap huyen c6 van ban 
yeu cau to chdc ton gido, to chdc ton gido trrc thuec khOng to chdc hoac dimg 
viec ma lap boi du'ung. 

Can cu phip 157 ctia TTHC: 
- Luat tin nguong, ton gido ngay 18/11/2016 (khoan 2 Dieu 41). Co hieu 

lvc tir ngay 01/01/2018. 
- Nghi chinh so 162/2017/ND-CP ngay 30/12/2017 cira Chink phd (Dieu 

21). CO hieu lvc tir ngay 01/01/2018. 
- Thong to so 02/2017/TT-VPCP ngdy 31/10/2017 cda Van phong Chink 

phd huang dan ye nghiep vu kiem soat thu tvc hanh chinh. 
2. Thu tvc thong bao danh mgc host Ong ton giao doi veri to chtic co 

dia ban host d(ing ton giao nhieu xa thut)c mot huyen 
Trinh tir thvc 
TO chdc ton giao, chdc ton gido trvc thuec, to chic duvc cap chimg nhan 

clang k3'7 boat gong ton gido c6 c is ban float gong ton gido a nhieu xa thuec met 
huyen gdi van ban thong bao ve danh mvc hoat gong ton gido dien ra hang nam 
den Trung tam Phvc vv hanh chinh ding cap huyen. 

Cach flak thtrc 
Gdi van ban thong bao trvc tiep hoac qua Cong dich vv cong tinh hoac qua 

dich vv buu chinh den Trung tam Hanh chinh cong cap huyen. 
Van ban thong bao phai c6 xac nhan cda Uy ban nhan dan cap huyen. Neu 

gdi qua dich vv btru chinh, ngay tiep nhan van ban thOng bao &roc tinh theo 
ngdy ghi tren dau cong van den. 

Noi tiep nh4n: Trung tam Hanh chinh cong cap huyen. 
Tho'i gian thtyc hieu thti tvc hanh chinh: 
Thvc hien vao tat ca cac ngay lam viec trong tuan, trir ngay le, tet theo quy 

dinh cua Luat Lao Ong. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn, so Itrqng hO 
* Thanh phan ho so: Van ban thong bao (theo mar) va cac tai lieu kern theo 

(neu c6 
* S6 lacing h6 so: 01 (be). 
Thbi h#n giai quyet: Ngay sau khi t..1" y ban nhan dan cap huyen nhan &roc 

van ban thong bao hop le. 
DOi ttrcrng thtyc hieu TTHC: To chdc ton gido, to chdc ton gido trvc 

thuec, to chic clugc cap chdng nhan danglc)'7hoat gong ton gido c6 dia ban hoat 
deng ton gido a nhieu xa thuec met huyen. 

quan thtyc hie.n TTHC: 
a) Ca quan c6 tharn quyen tiep nhan thong bao theo quy chinh: Uy ban nhan 

dan cap huyen. 
Co quan trvc tiep thvc hien TTHC: Phong Nei vv. 
Ket qua dm viec thtyc hien TTHC: Van ban xac nhan cda Uy ban nhan 

dan cap huyen ve viec tiep nhan thong bao. 
Van ban thong bao clugc ltru tai Uy ban nhan dan cap huyen de thirc hien 
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ding tac guar' ly nha nu6c N,4' tin ngui3.'ng, ton gido. 
Phi, le phi: Khong 
Ten mall dom, mau to' khai: Th6ng bao danh *we hog dOng ton gido hang 

nam hoS.c danh muc hog dOng ton gidobO sung (Mau B30, Phtj luc Nghi dinh 
so 162/2017/ND-CP ngay 30/12/2017). 

Yen cAu, dieu kien thtrc hien TTHC (neu có): 
1) Chain nhat la 30 ngay ke tir ngay dugc cong nhSn, chap thuan hoc dugc 

cap chimg nhan clang 14 hog dOng ton gido, to chirc ton gido, to chirc ton gido 
true thuOc, to chdc dugc cap chirng nhan clang 14 hog dOng ton gido c6 dia ban 
hog dOng ton gido o nhieu xa thuOc mot huy'rt c6 trach nhiem giri van ban 
thOng bao danh muc hog di)ng ton giao di6n ra hang nam den Uy ban nhan dan 
cap huyen. 

2) Chain nhat la 30 ngay ke to ngay Luat tin ngtrang, ton gido có hieu luc, 
to chirc ton gido, to chirc ton OD true thuOc, to chirc da dugc cap chdng nhan 
clang 14 hog dOng ton gido c6 dia ban hog dOng ton gido a nhieu xa thuOc mot 
huyen tru6c ngay Luat c6 hieu luc co trach nhiem thong bao danh muc hog 
dOng ton gido can ra hang nam den Uy ban nhan dan cap huyen. 

3) Viec thong bao danh muc hog Ong ton gido dien ra hang nam chi thuc 
hien mot lan. DOi vai cac hoat dOng ton gido khong c6 trong danh muc da,thong 
bao thi nguoi dai dien chic c6 trach nhiem 	van ban thong bao b6 sung 
den Uy ban nhan dan cap huyen. 

Can cur phap ly cua TTHC: 
- Lust tin nguey'ng, ton gido ngay 18/11/2016 (DiL 43). Co hieu luc tir ngay 

01/01/2018. 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 dm Chinh phu (Diu 

21). Co hieu luc to ngay 01/01/2018.. 
- Thong to so 02/2017/TT-VPCP ngay 31/10/2017 cila Van phong Chinh 

ph* huorig dan ve nghiep vu ki6'm soat th* tic hanh chinh. 
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Mau B30 

LONG HOA XA HOI CHU NGHIA VIVI' NAM 
DO 14p - Ttr do - 11#nh phtic 

...W 	ngay......thang... 

THONG BAO 
Danh muc host &Ong ton giao hAng,narn 

ho4c danh muc hoqt Ong ton giao bO sung 

Kinh 	(2) 

Ten to chirc (chic in boa). 	 
Till so 	- 
Thong bio danh muc host Ong 	veri cac not dung sau: 

TT Ten cac host 
dOng ton giao 

Thai gian 
to ch ti'c 

Dia diem dien ra 
hot &Ong ton giao 

Ghi chti 

1 
2 
... 
N 

TM. TO Clitt (3)  
(Cho,  ky, d au) 

(1) Dia ,danh nai co trij so' cua to chirc ton gido, to chuc ton gido truc thu6c hoac to 
chirc dugc cap chimg nhan clang IcY hoat &ling ton gido. 

(2) Ca quan quan 1Y nha nu& ye tin nguer'ng, ton gido o trung uang 	i IT* d6i vo 
thong boo danh muc hoat d6ng ton gido (hoac hoat d6ng ton gido b6 suncila , chuc co dia
ban hoat d6ng ton giao nhieu tinh; ca quan chuyen mon ye tin nguong, ton gido,cap tinh 
doi \Teri yiec thong boo danh muc hoat cl6N ton gido (hoac hoat d6ng ton gido bo suncila 
to chirc có dia ban hoat d6ng ton gido a nhieu huyen thu6c mot tinh; Uy ban nhan dan cap 
huyen doi voi yiec thong boo danh muc hoat Ong ton gido (hoAc hoat dOng ton gido bo 
suncila to chirc co dia ban hoat d6ng ton gido a nhieu xa thu6c mot huyen; Uy ban nhan 
dan cap xa doi vai viec thong boo danh muc hoat d6ng ton gido (holac hoat Ong ton gido 
bo suncila to chdc có dia ban hoat cl6ng ton gido a mot xa. 

(3) T6 chirc ton gido, to chuc ton gido truc thu6c hoac to chirc dugc cap chting nhan 
Tang IcY hoat d6ng ton gido. 

(4) Hoat Ong ton gido hang nom hoac hoat cl6ng ton giao b6 sung. 

(3) 
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3. Thii tuc thong bao danh muc host Ong ton giao 136 sung 
chirc có dia ban ho#t d(ing ton giao nhieu xi thu(ic mot huyen 

Trinh tie thirc hien: Cham nhat la 20 ngay truac khi dign ra hog deng ton 
gido khong có trong danh tripe da thOng bao hang nam, nguai dai dien cua to 
chik ton gido, to chirc ton giao truc thuec, to chirc dugc.  cap chung nhan clang 
14 hog deng ton giao có dia. ban hog deng ton gido nhieu xa thuec met huyen 
giri van ban thong bao bo sung den Trung tam Phuc vu Hanh chinh cong cap 
huyen. 

Cach thin thyc hien: Gui van ban thOng bao trtrc tiep hoac qua Cong dich 
vu cong tinh Thira Thien Hue hoac qua dich vu buu chinh den Trung tam Hanh 
chinh ,cong cap huyen. Van ban thong bao phai có xac nhan cua Uy ban nhan 
dan cap huyen. Neu oh qua dich vu buu chinh, ngay tiep nhan van ban thong 
bao dugc tinh theo ngay ghi tren dau ding van den. 

Noi tiep nh4n: Trung tam Ranh chinh cong cap huyen. 
Thbi gian thirc hien thit tuc hanh chinh: 
Thik hien vao tat ca cac ngay lam viec trong tuan, trir ngay le, tet theo quy 

dinh cua Lug Lao deng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn, so ltrqng ho so': 
* Thanh phan he' so: Van ban th6ng bao (theo mau) \TA cac tai lieu kern theo 

(lieu co). 
* S6 lugng 116 so: 01 (be). 
Thai han giai quyet: Ngay sau khi Uy ban nhan dan cap huyen nhan dugc 

van ban th8ng bao hgp 
Hoi ttryng thirc hien TTHC: Nguoi dai dien cua to chirc ton gido, to chirc 

ton gido true thuec, to chirc dugc cap chung nhan clang 14 hoat Ong ton gido bo 
sung hoat deng ton giao khong có trong danh muc da thOng bao hang nam. 

quan thirc hien TTHC: 
a) Co quan co tham quyen tiep nhan th8ng bao theo quy dinh: Uy ban nhan 

dan cap huyen. 
Co quan trgc tiep thirc hien TTHC: Phong Nei vu. 
Ket qua cua viec thirc hien TTHC: 
Van ban xac nhan cua Uy ban nhan dan cap huyen ve viec tiep nhan thong 

bao. 
Van ban thOng bao dugc km tai Uy ban nhan dan cap huyen de thut hien cong 

tac quan ly nha nuac ve tin nguorig, ton gido. 
Phi, le phi: Khong 
Ten mau don, matt to' khai: Thong bao danh nave hog deng ton gido hang 

nam hoac danh muc hoat deng ton gido 1)6 sung (Mau B30, Phu luc Nghi dinh 
so 162/2017/ND-CP ngay 30/12/2017). 
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Yeu au, dieu kin thyc hiO TTHC (neu co) 
Cham nhat la 20 ngay truck khi din ra hog Ong ton gido khong co trong 

danh mix da thong bao hang nam, nguai dai dien cila to chirc ton gido, to chirc 
ton gido trgc thui5c, to chirc dtrac,cap chirng nhan clang Ic.5/ hog dOng ton gido c6 
dia ban hog dOng ton gido a nhieu xa thui5c mot huyen c6 trach nhiem giri van 
ban thong bao b6 sung den Uy ban nhan dan cap huyen. 

Can co. phi') 13,  am TTHC: 
- Luat tin ngueing, ton giao ngay 18/11/2016 (Di'eu 43). Co hieulgc tir ngay 

01/01/2018. 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cua Chinh phil (DiL 

21). Co hieu lirc tir ngay 01/01/2018. 
- Thong to so 02/2017/TT-VPCP ngay 31/10/2017 dm Van phong Chinh 

phil huang dan 17's nghiep vu kie'rn soat thil tvc hanh chinh. 
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ML B30 

CONG HOA XA HOI CHU NGHiA VIVI' NAM 
DOc 14p - Ttr do - 11#nh phtic 

THONG BAO 
Danh muc host Ong ton giao hangnam 

ho4c danh muc ho4t dOng ton giao bo sung 

Kinh giri• 	(2) 

Ten to chirc (chit in hoa). 	 
Tru sor 	  
Thong bao danh muc host dOng 	vfri cac not dung sau: 

TT Ten cac ho4t 
O'ng ton giao 

Thoi gian 
to chtic 

Dia diem clan ra 
hoat O'ng ton giao 

Ghi chit 

1 
2 
... 
N 

TM. TO CHIC (3)  
(Chic kj), d ju) 

(1) Dia ,danh noi c6 tru 	to chirc ton gido, chirc ton gido trkrc thu6c hoac to 
chirc dugc cap chirng nhan clang IcY hog Ong ton gido. 

(2) Co quan quail lY nha nuac ye tin ngueang, ton gido u trung uong doi voi viec th6ng 
bao danh muc hog Ong ton gido (hoac hog dang ton gido bo suncua to chirc co dia ban boat 
Ong ton gido o nhieu tinh; co.  quan chuyen mon ye tin nguang, ton gido cap tinh doi vdri NT* 
thong bao danh muc hoat d6ng ton gido (hoac hog Ong ton giao bo suncua to chirc c6 dia 
ban hog Ong ton gido a nhieu huyen thu6c mot tinh; Uy ban nhan dan cap huyen doi vbi 
viec th6ng bao danh muc hoat Ong ton gido (hoac hog Ong ton gido bO suncua to chirc c6 
dia ban hoat d'Ong ton gido a nhieu xa thu0c mot huyen; Uy ban nhan dan cap xa 	viec 
thong bao danh muc hog d6ng ton gido (hoac hog d'ang ton gido bo suncua to chirc c6 dia 
ban hog Ong ton gido a mat xa. 

(3) To chirc ton gido, to chirc ton gido trl,rc thuac hoac to chirc dugc cap chimg nhan 
dang IcY hoat d(ing ton gido. 

(4) Hog d6ng ton gido hang na'rn hoac hog Tang ton gido b6' sung. 

(3) 
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4. Thil tyc thong bao to chtic hoi nghi thuiyng nien ciia to chtic ton 
giao, to chfrc ton giao trlrc thui)c có dia ban hot Ong mot huyen 

Trinh tkr thirc 
Cham nhat la 20 ngay truOc ngay to chirc 1161 nghi, to chirc ton gido, to 

chirc ton gido truc thu6c c6 dia ban float d6ng ton gido mot huyen giri van ban 
thong bao ve viec to chirc h6i nghi thuang nien den Trung tam Phvc vv hanh 
chinh cong cap huyen. 

Cach thirc thkrc hien: 
Giri van ban thong bao truc tiep hoc qua ang,clich vti cong tinh hoc qua 

dich vu buu chinh den Trung tam Hanh chinh cong cap huyen. 
Van ban thong bao phal c6 xac nhan 	Uy ban nhan dan cap huyen. Neu 

giri qua dich vv buu chinh, ngay tiep nhan van ban thong bao dugc tinh theo 
ngdy ghi tren dau cong van den. 

Noi tiep nh4n: Trung tam Hanh chinh cong cap huyen. 
Thol gian thkrc hien thu tyc hanh chinh: 
Thuc hien vao tat ca cac ngay lam viec trong tuan, trir ngay le, tet theo quy 

dinh cua Lu'at Lao d6ng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn, so Iugng hO 
* Thanh phan h6 sa: 
1) Van ban thong bao (theo mL); 
2) Du kien thanh phan, so luting nguai tham du; 
3) Chuang trinh to chirc h6i nghi thuang nien. 
* SO luvng hO so': 01 (be). 
Th?ri h4n giii quyet: Ngay sau khi Uy ban nhan dan cap huyen nh'41 duvc 

van ban thong bao hop re. 
Bei tuvng thkrc hien TTHC: 
T6 chirc ton gido, to chirc ton gido truc thu6c c6 dia ban hog Ong ton gido 

mot huyen to chirc h6i nghi thuang nien. 
Co quan thyv hien TTHC: 
a) Ca quan c6 tham quyen tiep nhan thong bao theo quy dinh: Uy ban nhan 

dan cap huyen. 
Ca quan truc tier) thirc hien TTHC: Phong N6i vv. 
Ket qua ciia viec thkrc hien TTHC: 
Van ban xac nhan dia Uy ban nhan dan cap huyen ve viec tiep nhan thong 

bao. 
Van ban thong bao dugc ltru tai Uy ban nhan dan cap huyen de thirc hien cong 

tac quan13'7nha nuac ye tin ngdang, ton gido. 
Phi, le phi: Khong 
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Ten mau dun, mau to' khai: Thong bac) to ch*c h6i nghi thuOng nien 
(ML B31, Php luc Nghi dinh so 162/2017/ND-CP ngay 30 thang 12 nam 2017). 

Yeu cau, lieu kien thtyc hien TTHC (neu co): 
Cham nha't la 20 ngay truck ngay to chirc h6i nghi, to ch*c ton gido, to 

chic ton gido trvc thu6c c6 dia ban hoat Ong ton gido & mot huyen co trach 
nhiem giri van ban thong bap ve viec to chirc h6i nghi thuong nien den Uy ban 
nhan dan cap huyen. 

Can cur phip 1S7 ctia TTHC: 
- Luat tin ngtrong, ton gido ngay 18/11/2016 (khoan 1 Dieu 44). CO hieu 

luc tir ngay 01/01/2018. 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 dm Chinh phii (Dieu 

21). Co hieu luc tir ngay 01/01/2018. 
- Thong tu.  so 02/2017/TT-VPCP ngay 31/10/2017 cua Van phOng Chinh 

phu hung dan ve nghiep vu kiem soar thu tvc hanh chinh. 
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MAu B31 

CONG HOA XA HOI CHU NGHIA VIVI' NAM 
DOc lap - Tyr do - H#nh phtic 

ngay......thcing......nam...... 

THONG BAO 
TO chirc hOi nghi thirerng nien 

Kinh girl: 	(2) 

Ten to chirc (chit in boa):  	(3) 	  

Tru ser 	  
Thong ban ye viec to chin hOi nghi thirong nien 	cac n(ii dung sau: 
NOi dung: 	  
Thai giant 	  
Dia diem 	- 
Van ban kern theo 	Du kien thank phAn, so hrgng nguai tham dir; 

chucmg trinh to chirc hoi nghi thuang nien. 

TM. TO CHeC (3)  
(KY, ghi r5 ho ten, ciciu) 

(I)  Dia danh nai c6 tru sa cua to chirc ton gido hoc to chirc ton gido trvc thu6c. 
(2)  Ca quan quan 1Y nha nu& ye tin nguang, ton gido a trung ucmg doi vai viec to chirc h6i 

nghi thuang nien cua to chirc ton gido, to chirc ton gido trvc, thu6c, chirc duac cap chirng 
nhan Tang k hog dang ton gido c6 dia ban hog Ong 6. nhieu tinh; ca quanchuyen mon ye 
tin ngui5mg, ton giao cap tinh doi 	viec chirc hai nghi thuang nien 	to chirc ton gido, 
to chirc ton gido trvc thu6c, to chirc thrac cdp,chirng nhan Tang kY hog Ong ton gido co dia 
ban hog Ong nhieu huyen thuac mat tinh; Uy ban nhan dan cap huyen doi vai viec to chirc 
hai nghi thuang nien cua to chirc ton gido truc thu6c co dia ban hog Ong a mat huyen. 

(3)  T6 chirc ton gido, to chdc ton gido trvc thu6c hoc to chirc dtrac cap chirng nhan 
Bang Icy hog d6ng ton gido. 
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5. Thil tuc de nghi to chirc dui hi-ill cua to chirc ton giao, to chirc ton 
giao trirc thui)c, to chtic dtrvc cap chtrng nh4n clang ky hoat gong ton giao 
có dia ban host gong mot huy0 

Trinh tkr thkrc hien 
- T6 eh& ton gido, to chirc ton gido trvc thu6c, to chirc dugc cap chimg 

nh4n gang ky hog Ong ton gido co dia ban hog d6ng u mot huyen truot khi to 
eta:1.c dai h6i girl ho so de nghi den Trung tam Phtic vu hanh chinh cong cap 
huyen.  

- Can b6 tiep nh'4n xem xet h8 so, truang hgp h8 so chua day du, hgp le thi 
huang ddn qua COng dich vu ding tinh Thira Thien Hue hoac bang van ban cho 
to chirc de hoan chinh h8 so. 

- Phong N6i vu phi hgp 	cac co quan lien quan tham dinh h8 so, trinh 
Uy ban nhan dan cap huyen. t.1" y ban nhan dan cap huyen can cu To trinh cua 
PhOng N6i vu cha'p thu4n hoac khong chap thuan ye viec to chirc dai hoi. 
Truang hgp tir ch6i de nghi phai tra loi bang van ban va neu ra ly do. 

Cach thtic thkrc 	ho so trvc tiep hoac qua Cong dich vu cong tinh 
Thira Thien Hue hoac qua dich vu btru chinh den Trung tam Hanh chinh cong 
cap huyen. 

Trung tam Hanh chinh ding cap huyen tiep nh4n h6 so va c6 gi'a'y hen tra 
ket qua. Neu giri qua dich vu bu-u chinh, ngay tiep nh4n 118 so dugc tinh theo 
ngay ghi ten dau cong van den. 

Noti tie') nh4n: Trung tam Hanh chinh ding cap huyen. 
Thiri gian thtyc hilen thu tuc hanh chinh: Thvc hien vao tat ca cac ngay 

lam viec trong tuan, trir ngay le, tet theo quy dinh cila Lug Lao d6ng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phAn, so luvng hO 
* Thanh phan h8 so: 
1) Van ban de nghi (theo ma'u); 
2) Chucmg trinh to chik dai h6i; 
3) Du kien thanh phan, s6 luting nguai tham du; 
4) Bao cao tong ket hog d6ng cua to chirc; 
5) Dv thao hien chuong hoac hien chuong sf.ra d6i (neu co). 
* SO ltnyng hO so': 01 (be). 
Thai hun giai quyet: 25 ngay ke tir ngay nh4n du ho so de nghi hgp 
DOi ttnyng thirc hien TTHC: T6 chirc ton gido, to chirc ton gido trvc 

thu6c, to chirc dugc,  cap chtmg nhan clang 14 hog (Icing ton gido c6 dia ban hoat 
(longm6t huyen to chirc dai h6i. 

Co quan thtyc hien TTHC: 
Co quan c6 tham quyen quyet dinh theo quy dinh: Uy ban nhan dan cap 

huyen. 
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Ca quan trgc t4 thgc hin TTHC: Phong NOi vv. 
Ket ,qua d 	v m viec thc hien TTHC: Van ban tra leyi chap thuan hoac 

Ichong chap thuan v6 v* to chirc ci4i hOi. 
Phi, le phi: KhOng 
Ten luau do'n, miu to' khai: De nghi 17' vi'c to chuc dai hOi (Mau B33, 

MI hric Nghi dinh so 162/2017/ND-CP ngay 30/12/2017). 
Yeu cAu, dieu kien thtyc hien TTHC (neu có): Khong 
Can cti phap 157 dm TTHC: 
- Lulat tin nguang, ton gido ngay 18/11/2016 (Di&'u 45). Co hiu lk.rc tir ngay 

01/01/2018. 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 dm Chinh phil (DiL 

21). Co h* hrc tir ngay 01/01/2018. 
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CONG HOA XA-  HOI CHU NGHIA VIVI' NAM 
Dec 14p - Tv do - Hanh phtic 

DE NG1-111 
v'e viec to auk dai h6i 

Kinh (2) 

 

  

Mau B33 

Ten to chuc (cha in hoa)* 	 (3) 	  

Tru 
Be nghi ve viec to chirc dai hOi voti cac not dung sau: 
14 do to chirc: 	  
N6i dung: 	  
Th6i gian: 	  
Dia diem. 	  
Van ban kern theo Om: Chuang trinh to chirc dai h0i, du ki& thanh 

phan, s6 luting nguai tham du; boo coo tong ke't hog dOng dm to chirc; du 
thao hie'n chuang hoc hien chuang sira dai (neu co). 

TM. TO CHIC (3)  
ghi ro ho ten, cat') 

(0  Dia danh nai co till so cua to chirc ton gido, to chdc ton giao trgc thu6c hoac to chirc 
dugc cap chimg nhan clang ky hog d6ng ton giao. 

(2) Co quan quan 1y nha nuac ye tin ngu'ang, ton giaop trung rang d6i vai viec to chirc 
dai h6i cua to chgc ton giao, to chirc ton giao trgc thu6c, to chuc dugc cap chirng nhan clang 
ky hog d6ng ton gidoc6 dia ban hoat dOng o nhieu tinh; co quan chuyen mon ye tin nguong, 
ton gido cap tinh dOi vai viec to chirc dai h6i cua to chirc ton gido, to chirc ton giao trgc thu6c, 
to chuc dugc cap chimg nhan clang ky hog d6ng ton giao co dia ban hoat d6ng a nhieu huyen 
thu6c mot tinh; Uy ban nhan dan cap huyen dai vai viec to chirc dai h6i cua to chirc ton giao 
truc thu6c CO dia ban hog dOng o mot huyen. 

(3) To chirc ton giao, to chgc ton gido trgc thu6c hoc to ch*c dugc cap cluing nhan 
dang ky hog Ong ton gido. 

- Thong to s6 02/2017/TT-VPCP ngay 31 /1 0/2017 cua Van pheng Chinh pha huang 
don ye nghiep vu kiem soot thu tuc hanh chinh. 
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6. Thti tyc de nghi to chin cuOc le ngoai co' so• ton giao, ilia diem hop 
phi') di ding 147 có quy me to chtic mot huy0 

Trinh tkr thy.c hien 

- Truck khi to chdc cuOc 16' ngoai co sa ton gido, dia diem hgp phap da 
dang IcS7có quy mo chdc mot huyen, to chirc ton gido, chirc ton giao trgc 
thuOc, , chirc dugc cap cirdng nhan clang 1c5T hoat dOng ton Oa° gui ho so de 
nghi den Trung tam Hanh chinh cong cap huyen. 

- Can 13O tiep nhan xem xet hO so, truang hgp hO so chua day dd, hgp le thi 
huong clan qua COng dich vu cong tinh Thda Thien Hue hoac bang bang van ban 
cho to chirc de }loan chinhhO so. 

- Pheng NOi vu phi hgp vai cac co quan lien quan tham dinh hO so, trinh 
Uy ban nhan clan,  cap huyen. y ban nhan dan cap,  huyen can cu 	trinh cda 
Pheng 	vuchap thuan hoac khOng chip thuan ve viec to chdc cuOc le ngoai 
co sa ton giao, dia diem hap phap da clang 14. Truemg hgp to chi de nghi phai 
tra lei bang van ban va neu ro ly do. 

Cach thin thy hi0: 

Giri hO so true tiep hoac qua ang dich vu cong tinh Thira Thien Hue hoac 
qua dich vu buu chinh den Trung tam Hanh chinh cong cap huyen. 

Trung tam Hanh chinh cong cap huyen tiep nhan ho so va có giay hen tra 
ket qua. Neu gdi qua dich vu buu chinh, ngay tiep nhan ho so dugc tinh theo 
ngay ghi tren dau cong van den. 

No'i tiep nh4n: Trung tam Hanh chinh cong cap huyen. 

Thai gian thy hi0 thit tic hanh chinh: Thgc hien vao tat ca cac ngay 
lam viec trong tuan, trir ngay le, tet theo quy dinh cda Lust Lao dOng. 

- Sang: 08h00 den 11h00. 

- Chieu: 13h30 den 16h30. 

Thanh phan, so ltrqng ho so': 

* Thanh phan ho so: 

- Van ban de nghi (theo mau); 

- Chuang trinh to chdc cuOc 

- Du kien thanh phan tham du cusic 

* SO ltrcrng ho so': 01 (bO). 

Thai han giai quyet: 25 ngay lam viec ke tir ngay nhan du hO so de nghi 
hgp le. 

Del tuvng thyc, 	TTHC: 	chdc ton gido, 	chuc 
to 

giao trgc 
thuOc, to chirc dugc cap chimg nhan dang hoat dOng ton giao to chdc cuOc le 
ngoai co sa ton gido, dia diem hop phap da clang 147. 
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quan thyc hien TTHC: 

a) Co quan có tharn quyen quyet dinh theo quy dinh: 11y ban nhan dan cap 
huyen. 

Co.  quan trvc tiep thvc hien TTHC: Phong NOi vv. 

Ket qua cua viec thtrc hien TTHC: Van ban tra led chdp thu5n hoc 
khong chap thu'n ve viec to chi.rc cuOc le ngoai co.  so ton gido, dia diem hop 
phap dal dang 14T. 

Phi, le phi: Khong 

Ten maxi dun, mau tiT khai: De nghi to chirc cuOc 1e ngoai co. so ton gido 
hoc dia diem hop phap dal dang 147 (ML B34, Phy lic Nghi dinh so 
162/2017/ND-CP ngay 30/12/2017). 

Yen cAu, di'eu kien thirc hien TTHC (nen c(5): Khong 

Can cu phi') ly cfia TTHC: 

- Lu4t tin nguiing, ton gido ngay 18/11/2016 (khoan 1, khoan 2 Dieu 46). 
Co hieu luc to ngay 01/01/2018. 

- Nghl dinh so 162/2017/ND-CP ngay 30/12/2017 dia. Chinh phu (Dieu 
21). CO hieu hrc tir ngay 01/01/2018. 

- Thong to so 02/2017/TT-VPCP ngay 31/10/2017 dm Van phOng Chinh 
phu huemg dan ve nghiep vu kiem sok thii tic hanh chinh. 



77 

Mau B34 

LONG HOA XA HOI CHU NGHIA VIVT NAM 
DOc 14p - Tu. do -11#nh phitc 

... (1)  ..., ngay... ...thang ... ...nam ... ... 

DE NGHI 
TO chin cu(ic le ngoai co' so. ton giao ho4c dia diem hip phi!) dä slang 147 

Kinh giri: 	(2) 

Ten to &de (chit in hoa): 	 (3) 	  

Try so.: 	  
Be nglii ye vi?c CO chtic cuOc le ...0)... voi cac not dung sau: 
Ten cuOc IL 	  
Nguai chit tri: 	  
NOi dung: 	  
Thai gian thuc hien- 
Dia diem thgc hien: 	  
Quy mo. 	  
Van ban kern theo Om: Chuang trinh to chirc cuOc 1g; du kien thanh 

phan tham du cuOc 1e<. 

TM. TO CHtrC (3)  
(Chit kj.), dau) 

(') Dia ,danh nai có trij sa ciia to chirc ton gido, to chdc ton giao trtrc '6 thuac hoac t 
chuc cluac cap chi:mg nhan dang ,147 hog dang ton giao. , 

(2) Co quan chuyen mon ye tin nguang, ton gido cap tinh nai du ki'en to chdc cuac lg 
d6i vai cuac 1.6 có quy ,m6 to chuc a nhi'u huyen thuac mat tinh ho4c a nhieu tinh; t1' y ban 
nhan dan cap huyen dal vai cuac 16 có quy mo to chirc a mat huyen. 

(3) T6 chdc ton giao, to chirc ton giao trix thu6c hoac to chirc &roc cap chimg nhan 
dang 14 hog dang ton giao. D6i vai to chirc ton giao, to chdc ton gido truc thu6c, nguai 
thay mat to chuc phai 1c3"7 ten va dOng dau. 

(4) Cu6c 16' ngoai ca sa ton giao hoac dia diem hop phap da dang k-/. 
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7. Thil tuc Be nghi giing d#o ngoai dia ban phu trach, 	so' ton giao, 
dia diem hgp phip di ding 14 có quy mo to chtic mot huyk'n 

Trinh ttr thyc 
- TnrOc khi giang dao ngoai dia ban phi trach, co sa ton gido, dia diem hop 

phap da clang 1c57 c6 quy mO to chirc a mot huyen, chirc sic, chirc viec, nha tu 
hanh gdi van ban de nghi den Trung tam Hanh chinh ding cap huyen. 

- Can b6 tiep nhan xem xet ho so', truOng hop ho sa chua day du, hap le thi 
huang dan qua C6ng dich vu cong tinh This Thien Hue ho4c bang van ban cho 
chirc sac, chirc viec, nha tu hanh a hoan chinh h6 so. 

- Phong Noi vu phi hop voi cac co quan lien quan tham dinh h6 sa, trinh 
Uy ban nhan dan cap huyen. Uy ban nhan dan cap huyen can cir vao To.  trinh 
cua Phong N6i vu chap thuan hoac khong chap thuan ve viec giang ciao ngoai 
dia ban phv trach, co sa ton gido, dia diem hop phap da clang k57. Truomg h9p tir 
chi de nghi phai tra 16i bang van ban va neu,r'Ob'T do. 	, 

Cich thtic thkrc 	GA:ri 116 so trvc tiep hoac qua COng dich vu cong tinh 
Thira Thien Hue hoac qua dich Iry btru chinh den Trung tam Hanh chinh cong 
cap huyen. Trung tam Hanh chinh cong cap huyen tiep nhan h6 ,so va c6 giay 
hen tra ket qua. Neu gin qua dich 	btru chinh, ngay tiep nhan ho so duce tinh 
theo ngay ghi ten dau cong van den. 

Noi tiep nhin: Trung tam Hanh chinh ding cap huyen. 
TWA gian thkrc hien thu tuc hanh chinh: Thuc hien vao tat ca cac ngay 

lam viec trong tuan, trir ngay le, tet theo quy dinh ctia Luat Lao d6ng. 
- Sang: 08h00 den 11h00. 
- Chieu: 13h30 den 16h30. 
Thanh phOn, so luvng hO 
* Thanh phan h6 so: 
1) Van ban de nghi (theo matt); 
2) Chuong trinh to chirc; 
3) N6i dung, thanh phan tham du. 
* S6 luting h6 so: 01 (1)6). 
Thiyi 11#11 giii quyet: 25 ngay lam viec ke to ngdy nhan du h6 so de nghi 

h9p 
DOi tin:mg thkrc hien TTHC: 
Chirc sic, ,chirc viec, nha tu hanh giang dao ngoai dia. ban Ow trach, co sa 

ton giao, dia diem hop phap da clang ky c6 quy m6 to chirc a mot huyen. 
Cu quan thtrc hien TTHC: 
a) Co quan c6 tham quyen quyet dinh theo quy dinh: Uy ban nhan dan cap 

huyen. 
Co quan truc tiep thvc hien TTHC: Phong Noi 
Ket qui ctia viec thirc hien TTHC: Van ban tra 16.i chap thuan hoac 

khong chap thuan ve viec giang dao ngoai dia ban php trach, co sa ton gido, dia 
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diem hop phap da dang14. 
Phi, le phi: Khong 
Ten mAu 	mau tir khai: De nghi giang dao ngoai dia ban phi' trach, 

co' so ton giao hoac clia diem hop phap clang 147 (Mau B35, Phi,' 1pc Nghi dinh 
s6 162/2017/ND-CP ngay 30 thang 12 nain 2017). 

Yeu cau, lieu kien thvc hien TTHC (neu co): Khong 
Can ca. phi') 17 cua TTHC: 
- Lu4st tin nguang, ton gido ngay 18/11/2016 (khoan 2, khoan 2 Dieu 46). 

Co hieu hrc tir ngay 01/01/2018. 
- Nghi Binh so 162/2017/ND-CP ngdy 30/12/2017 cila Chinh phu (Dieu 

21). CO hieu hrc tir ngay 01/01/2018. 
- Thong to so 02/2017/TT-VPCP ngay 31/10/2017 dia Van phong Chinh 

phu hugng dan ve nghiep vu kiem soat thfi tvc hanh chinh. 
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Mau B35 

LONG HOA XA HOI CHU NGHIA VItT NAM 
DOc lap - Tir do - 14nh phtic 

BE NGHI 
Giang dao ngoai dia ban phu trach, ca so' ton giao 

hqc dia diem Imp phi') 455 dfing IcSr 

Kinh giri:(2) 	  

H9 va ten nguai de nghi 	  
Chirc vu, pham vi• 	  
Dia ban phy trach• 	  
Thuac to chirc (3) * 	  

Try sec 	  
Bang ky giang ciao 	\Teri cac not dung sau: 
Ly do• 	  
Thai giant 	  
Dia diem thgc hien. 	  
Van ban kern theo Om: Chuang trinh to chirc; not dung; thanh phan tham 

NGI 1I BE NGHI 
(1Cf), ghi r5 Iv ten, chtec vu) 

(') Dia danh not chirc sac, chirc viec, nha to hanh hoat clang ton gido. 
(2) Co quan chuyen mon ye tin ngilang, ton giao cap tinh not du kien giang 

dao,  dal 	viec giang dao CO quy mo to eh& nhieu huyen thuac mat tinh hoac 
nhieu tinh; Uy ban nhan dan cap huyen doi vai viec giang dao ca quy mo to chirc 
mat huyen. 

(3) To chirc ton gido, to eh& ton giao true thu'ac hoac to chirc dugc cap chUng 
nhan dang boat Ong ton gido. 

(4) Giang dao ngoai dia ban Ow trach, co sa ton gido hoac dia diem hap phap 
da clang 14. 
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Mau B47 
CONG HOA XA HOI CHU NGHIA VItT NAM 

DO 14p - Ty. do - 11#nh ph6c 

THONG BAO 
Ye vi'c to chirc quyen gop 

Kinh 	(2) 

T8n (chil in hoa):  	(3) 	  

Dia chi 	  
Nguei dai din 	  
Ho va ten• 	 Nam sinh• 	 
Ten goi trong ton gido (neu co). 	  
Chdc vv, pham vi (nett co). 	  
So CMND/So hO chieu/So dinh danh ca nhan- 

, Ngay cap• 	 Noi 
cap: 	  

Thong bao ve viec to chtic quyen g6p veri cac not dung sau: 
Mvc dick quyen gop. 	  
Dia ban to chirc quyen gop 	  
Cach thirc quyen gop• 	  
Thad gian thvy hien quyen gap. 	  
Phumg thirc quan 13'7 va sir dung tai san dugc quyen gop. 	  

NGU'OI BA! DIN (3)  
(Chic ky, dciu) 

(I)  Dia danh not co ca so tin nguang, to chirc ton gido hoc to chic ton gido truc thu6c. 
(2) Uy ban nhan dan cap tinh doi ved truong hop to chirc quyen gop vugt ra ngoai dia 

ban mot huyen; Uy ban nhan dan cap huyen doi \Jeri truemg hop to chirc quyen gOp ngoai dia 
ban mot xa nhtmg trong dia ban mot huyen, quart, thi xa, thanh phi') thu6c tinh, thanh pho 
thu6c thanh ph6 truc thu6c trung uang; Uy ban nhan dan cap xa doi vai tmang hop to chirc 
quyen gop trong dia ban mot 

(3) Ca so tin ngutng, to chirc ton gido ho4c to chirc ton gido truc thu6c. Doi vai to chirc 
ton gido, to chirc ton gido truc thu6c, ngtrei dai dien phai 147 ten va (long dau. 
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8. Thil tyc Thong bao to chtic quyen gop ngoai dia ban mot xa nhung 
trong dia ban mot huyen, thi xi, thanh phO thuOc tinh cua co' so.  tin ngerng, 
to chin ton giao, to chirc ton giao trirc thuOc 

Trinh ttr thtyc hien: 
Truck khi to chuc quyen gOp 10 ngay, co ser tin ngu&ng, to chirc ton gido, 

to chirc ton gido trirc thuOc to chirc quyen gop ngoai dia ban mot xa nhung trong 
dia,  ban mot huyen, quan, thi xa, thanh pH) thu8c tinh, thanh pho thuOc thanh 
phO trirc thuOc trung uang thOng bao bang van ban den Uy ban nhan dan cap 
huyen not to chirc quyen 

Cach fink thirc hien: Giri van ban thong bao trirc tiep tai Uy ban nhan dan 
cap huyen; qua dung buu chinh hoc thong qua dich vv ding trvc tuyen. 

Van ban thong bao phai c6 xac nhan 	y ban nhan dan cap huyen. Neu 
giri qua duerng buu chinh, ngay tiep nhan van ban thOng bao dugc tinh theo ngay 
ghi tren dau cong van den.  

Thanh Olin, so luvng ho so.: 
- Tha.nh phan ho so: Van ban thong bao (theo mau) va cac tai lieu kern theo 

(neu co). 
- SO luting hO so: 01 (bO). 
Tiled bun giai quyet: Ngay sau khi Uy ban nhan dan cap huyen nhan &roc 

van ban thong bao hop le. 
DOi tuvng thtyc hien thii tuc hanh chinh: Co si tin nguang, to chirc ton 

gido, to chirc ton gido trvc thuOc to chirc quyen gop ngoai dia ban mot xa nhung 
trong dia ban m8t huyen, quan, thi xa, thanh phO thuOc tinh, thanh phO thuOc 
thanh pho trvc thuOc trung ucmg. 

quan thtyc hien thii tuc hanh chinh: 
- Co quan co tham quyen tie') nhan thong bao: Uy ban nhan dan cap huyen. 
- Co quan tr-vc tiep thvc hien thU tuc hanh chinh: Phong NOi vu. 
Ket qua thtrc hien thii ,tyc hanh chinh: Van ban xac nhan 	Uy ban 

nhan dan cap huyen ve viec tiep nhan thong bao. 
Van ban thong bao duce luu tai y ban nhan dan cap huyen de thvc hien 

cong tac quan 1y nha nuerc ye tin nguang, ton gido va kiem tra viec thvc hien cac 
not dung trong van ban thOng bao cua co so.  tin nguOng, to chirc ton gido, to 
chirc ton gido trirc thuOc. 

Le phi: Khong c6. 
Ten luau dun, mau khai: Th6ng bao ye viec to chirc quyen g6p (Mau 

B47, Phu lvc Nghl dinh so 162/2017/ND-CP ngay 30 thang 12 nam 2017). 
Yeu au, dieu kien thtyc hien thii tyc hanh chinh: 
- Truck khi to chuc quyen gop 10 ngay, co se( tin nguang, to chirc ton gido, 

to chirc ton gido trvc thuOc to chirc quyen gop ngodi dia ban mot xa nhung trong 
dia ban mot huyen, quan, thi xa, thanh pho thuOc tinh, thanh pho thuOc thanh 
ph8 trvc thu8c trung uong c6 trach nhiem thong bao bang van ban den PhOng 
NOi vu not to chirc quyen g6p. 

- Hoat dOng quyen gop cua co so tin nguong, to chirc ton gido, to chirc ton 
gido trirc thuOc phai c6 so sach thu, chi bao dam cong khai, minh bach. Tai san 
duoc quyen gop phai dtroc quan 1y, sir dung dung mvc dich da thong bao, phvc vu 
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cho host dOng tin nguang, host dOng ton gido va to thien xa hOi. 
- Khong duqc loi dung danh nghia co. so tin nguethg, to chirc ton gido, to chirc 

ton gido tivc thuOc de quyen gop nharn trvc lcri hoac trai mvc dich quyen 
Can cti 04 1y ctia thit tuc hanh,chinh: 
- LuSt tin nguang, ton gido (Ludt so 02/2016/QH14 ngay 18/11/2016). 

Nghi dinh se; 162/2017/ND-CP ngay 30/12/2017 dm Chinh phu quy dinh 
chi tiet mot so diet.' va bien phap thi hanh Lust tin nguang, ton gido. 

- Thong to so 02/2017/TT-VPCP ngdy 31/1 0/2017 cVa Van phong Chinh 
phu huong dan ye nghiep vv kiem soat thu tvc hanh chinh. 
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Mau B47 

CONG HOA XA HOI CHU NGHIA VIVI' NAM 
DOc rap - Ty. do - Hanh phtic 

...W..., ngay......thang......nam...... 

THONG BAO 
Ve viec to chile quyen g6p 

Kinh giri: 	(2) 	
 

Ten (chit in hoa)-  	(3) 	  

Dia chi:. 	  
Ngued dai din 	  
H9 va ten. 	 Nam Binh. 	  
Ten g9i trong ton gido (neu co). 	  
Chirc vu, pham vi (neu co). 	  
So CMND/SO ho chieu/So dinh danh ca nhan: 	  
Ngay cap. 	 Noi cap:. 	  

Thong bio ve viec to chile quyen gop v6i cac not dung sau: 
Mijc dick quyen gop 	  
Dia ban to chirc quyen gop 	  
Cach thirc quyen gop. 	  
Thai gian that hien quyen gop:.. 	  
Phucmg that quail 17 va sir dung tai san dugc quyen gop. 	  

NGUIJI BAI DItN 
(Chu ky), dciu) 

(1) Dia danh nal có ca so• tin ngu'an 	chzicion giao hoac to chlk ton giao trzrc thuac. 
(2) Uy ban nhcin dan cap tinh doi vai tru•Ong hop to chat quyen gap vital ra ngoai dia ban mat huyen; vy 

ban nhan clan cap huyen ddi voi truong hop to cluic quyen gdp ngoai.  dia ban mat xc7 nhzing trong dia ban mat 
huyen, quan, thi 	thanh pho thuac tinh, thanh phd thuac thanh pho true thuac trung yang; Uy ban nhan don 
cap xei doi vai trite/rig hop to chlic quyen gdp trong dia ban mat xd. 

(3) Ca so• tin nguftg, to chzic ton gicio hoac to chtic ton giao true thuac. Ddi val to thole ton giao, to 
chirc ton giao true thuac, ngzreti dai dien phai 195 ten va dong ddu. 
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