
1.1Y BAN NHAN DAN CQNG HOA XA HQI CHU NGHIA VIET NAM 
TINH THIYA THIEN HUE 	Dec 14p - Tv do - Hynh phiic 

só: 511 /QD-UBND 

	

	 Thita Thien Hue, ngayeltheing 3 nom 2018 

QUYET DiNH 
Ve viec cong be thii tyc Minh chinh mai ban hanh, thii tyc hanh chinh bi bai hi 
trong linh we bio try.  xi hei thu4c phym vi, chat nang quan 1S,  cila UBND cap 

C6NG THONG TIN DIEN TLI T.T. en ap dyng tren dia ban tinh Thira Thien Hue  
A I so: QM 	 

BEN I Ngar• CGIC)3  ChuyOn• 

Can dr Luat T8 chlre chinh quyen dia phuong ngay 19 thing 6 nam 2015; 

Can cu Nghi dinh s6 63/2010/ND-CP ngay 08 thing 6 nam 2010 caa Chinh 
pha ve kiem soot thin tic hanh chinh; 

Nghi dinh so 48/2013/ND-CP ngay 14 thing 5 nom 2013 cila Chinh phir sira 
c16i, bo sung mOt s6 dieu dm cac Nghi dinh lien quan den kiem soot thu tyc hanh 
chinh; 

Nghi dinh so 92/2017/ND-CP ngay 07 thing 8 nam 2017 dm Chinh phu ye sira 
doi, b6 sung mOt s6 dieu tha cac Nghi dinh lien quan den hem soot thu tyc hanh 
chinh; 

Can dr Thong to só 02/2017/TT-VPCP ngay 31 thong 10 nom 2017 dm BO 
truemg, Chit nhiem Van pheng Chinh phu htremg din nghiep vi ve kiem soot thit tyc 
hanh chinh; 

Xet de nghi cua Giam d6c So Lao dong - Thucmg birth va Xa hOi va Chanh 
Van phong UBND tinh Thira Thien Hue, 

QUYET DTNH: 

Dieu 1. Cong b6 kern theo Quyet dinh nay thil tyc hanh chinh mei ban hanh, th6 
tyc hanh chinh bi bai b6 trong linh vire bao trg xi hOi thus& pham vi, eh& nang quan 
lY cua UBND cap huyen ap ding tren dia ban tinh Thira Thien Hue. 

Dieu 2. Set Lao dOng Thuong,binh va Xa hoi ce, 	 thu nhiem cap nhat cac th 
tyc hanh chinh dugc cong bo tai Quyet dinh nay vao He thong thong tin thil tic hanh 
chinh tinh Thira Thien Hue theo clung quy dinh. 

Dieu 3. Phan? Lao dung — Thuang binh va Xa hoi, cac co so bao trg xa hOi c6 
trach nhiem cong bo ding khai the thiltyc hanh chinh nay tai try sec Ca quan va tren 
Trang Thong tin dien‘tir dm don vi (neu co). Thyc hi'en giai quyet cac 	tic hanh 
chinh thuOc tham quyen theo huerng din tai Phy lye kern theo Quyet dinh nay. 

Dieu 4. Quyet dinh nay co hieu lyc ke tir ngay ky. 

Dieu 5. Chanh Van pheng Uy ban nhan dan tinh, Giam d6c SO Lao dung — 

CHU TICH tY BAN NHAN DAN TINH 



KT. CHU TICH 
PHO CHU 11CH 

Thucmg binh va Xa hOi; Chit'  tich UBND cac huyen, thi xa, thanh pha Hue va cac ca 
nhan, to chirc lien quan chin tech nhiem thi hanh Quyet dinh nay./. 

Noi nhiln: 

- Nhu dieu 5; 
- Cue Kiem soar TTHC - VPCP (qua mang); 
- CT va cac PCT UBND tinh; 
- Cac PCVP UBND tinh; 
- Luu: VT, KSVX. 

Dinh Kliac Dinh 

2 



Phy lye 
THU TVC 	 MO! BAN HANH, THU TUC HANH CHINH RI 

Bid BO T 	 BAO TRO XA HOI THUOC PHS.M VI, CHUG 
NANG 	 ND CAP HUYEN AP DUNG TREN DIA BAN 

ffj,  - ,z, 	Urfa THIEN HUE 
(Ban hanh 	00 	t clinh s a511 /QD-UBND ngayelthcing 3 niim 2018 

cua Chu tich UBND tinh Thies Thiel? Hue) 

Plan I. DAM' MUC THU TUC HANH CHINH 

Myc 1. Danh myc thii tyc hinh chinh moi ban hinh 

Stt ThU tyc hinh chinh 

Ca quan 
có thAm 
quyen 
quyet 
dinh 

Ca quan  thuc hien • • 

LINH VVC BAO TRQ xx HQI 

1 
Bang kY thanh lap ca so trq gylp xa hOi ngoai cling 
lap thuOc tham quyen giai quyet dm Phong Lao do, ng 
- Thuong binh va xa hOi. 

Phong 
LB-TB va 

XH 

PhOng 
LB-TB va 

XH 

2 

Bang kY thay dad not dung giay chfrng nhan dang 12 
thanh lap doi ved ca sec try gulp xa hOi ngoai cOng lap 
thuOc tham quyen thanh lap cua Phi:mg Lao dOng — 
Thuong binh va XA hOi. 

Phong 
LB-TB va 

XH 

Phong 
LB-TB va 

XH 

3 
Gial the ca set trq gilap xa hOi ngoai c8ng lap thuOc 
than quyen thanh lap cua Ph6ng Lao (long — Thuong 
binh va Xa hOi. 

Phong 
LB-TB va 

XH 

Ph6ng 
LB-TB va 

XH 

4 
Cap giay phep hoat dOng d6i veri co so trq glop xa Nil 
thucic tham quyen cap phep dm PhOng Lao dOng — 
Thuong binh va Xa. hOi. 

PhOng 
LB-TB va 

XH 

Phong 
LB-TB va 

XH 

5 
Cap lai, dieu chinh giay phep hoat dung d8i voi co soy Phong 

LB-TB va 
XH 

PhOng 
LB-TB va 

XH 
trq giup xa hOi c6 giay phep boat dOng do Phong Lao 
dOng — Thuong binh va Xa hOi cap. 

6 6  
nhan dOi tuong bao try' xa hOi co hoar). canh dac 

biet kho khan vao co sa try giup xa hOi cap huyen. 

UBND 
cap xa; 
UBND 

cap huyen; 
Ngued 

dung dau 
ca ser try 
ginp xa 

UBND 
cap xa; 
UBND 

cap cap 
huyen; 
Nguoi 

dung dau 
co sa trq 
giap id 
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hdi cap 
huyen. 

hdi cap 
huyen. 

Tiap nhan dor i tugng can boo ye khan cap yao ca se( 
trq giup la hdi cap huyen. 

Nguai 
dung dau 
ca so trq 
giup xa 
hdi cap 
huyen. 

Ngueri 
ding dau 
ca ser trq 
giup xa 
hdi cap 
huyen. 

8 Tiap nhan &Sr i tucmg to nguyen yap ca se' trq giup xa 
hoi cap huyen. 

Ngual 
dung dau 
ca ser trq 
giup xa 
hdi cap 
huyen. 

Ngueri 
dung dau 
ca s& trq 
giup xa 
hoi cap 
huyen. 

9 

, 
DUng trq giup xa hdi tai ca so trq gulp xa hdi cap 
huyen. 

Ngu&i 
dung dau 
co so trq 
gulp xa 
hdi cap 
huyen. 

Ngued 
dUng dau 
ca se( trq 
gin') xa 
hdi cap 
huyen. 
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Myc 2. Danh myc thii tyc hanh chinh bi bai be 

Stt Thu tyc hanh chinh 
Quyet 

dinh cling 
bO 

Ten VBQPPL quy 
dinh viec bai be, hey 

be TTHC 

Ca 
q tuhainm  CO 

A 
quyen 
quyet 
dinh 

I. LINH VVC BAO TRO xA HOI 

1 

T* nhan d6i tucmg bao troy 
xa hOi co hoan canh dac bi8t 
kh6 khan vao ca ser bao troy 
xa hoi, nha xa hoi  

Quytt dinh 
2418/QD- 

UBND 
ngay 

11/10/2016 
cda UBND 

tinh 

Nghi 	dinh 	s6 
103/2017/ND-CP ngay 
12/9/2017 	dm Chinh 
phi quy dinh ve thanh 
lap, to chirc, hoat Ong, 
giai the va guan 15,  cac 
ca ser troy glop xa hOi 

huy.8n 
 

UBND 
cap 

huy8'n 

2 
Tiep nhan doi twang can bao 
v8 khan cap vao ca so bao troy 
xa hOi, nha xa h'Oi. 

UBND 
cap 

huy8'n 

3 
Tiep 	nhan 	dill 	ttrcmg 	At 
nguy8n vao ca ser bao try xa 
hOi, nha la hOi. 

Ca sal 
bao try 
xa hOi 

4 

Cap giay pile') hoat do, ng ca 
sa chain soc ngueri khuyet 
tat, 	ngtreri 	cao 	tu6i 	thuOc 
trach 	nhia8m 	guan 	ly 	cap 
huy8n. 

Phemg 
LD-TB 
va XH 

5 

Cap lai giay phep cham sec 
ngued khuyet tat, nguari cao 
tuOi thuOc trach nhi8m guan 
lY cap huy8n. 

Phona 
LD-TB 
va XH 

6 

Thanh lap co kr bao troy xa 
hOi cong 	lap thuOc tham 

• guyOn guyet dinh cna Chit 
tich UBND cap huy8n. 

UBND 
cap 

huy.8n 

7 

Thanh lap ca so bao troy xa 
h0). 

ngoai 	&Ong lap thuOc 
tham guyen guy& dinh dm 
UBND cap huy8n. 

UBND 
cap 

8 
Giai th8 co so bao troy xa hOi 
thuoc tham guyen thanh lap 
cila UBND cap hu)ti. 

UBND 
cap 

huy8'n 

9 

Thay &Si ten, try soy, giam 
d6c, quy the hoat dOng dm 
co so bao try xa hOi thuOc 
tham guyen thinh lap cita. 
UBND cap huy8n. 

UBND 
cap 

huy8'n 

5 



Thanh lap Trung tam cong UBND 
10 tk xa hOi ding lap. cap 

huyen 
Giai the Trung tam cong tk UBND 

11 xa hell cong lap. cap 
huyen 

Thay dOi ten g9i, tru so lam UBND 
12 viec dm Trung tam cong tac cap 

xa hOi eking lap. huyen 
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Phan H. NO DUNG CUA THU TUC HANH CHiNH 

1. Thu tyc "Ding ky thinh lap co so' try. gaup xi hei ngoli cong lap thu6c 
them quyen giii quyet cue Phong Lao deng - Thirang binh vi Xi hOi" 

1.1. Trinh tv thvc hien: 
- Bus& 1: To chirc, ca nhan thanh lap ca sex ho sa theo quy dinh den PhOng Lao 

dOng - Thuang birth va Xa hOi. 
- BSc 2: Trong theri hen 05 ngay lam viec ke tir ngay nhan ha so, Phong Lao 

dOng - Thucmg binh va Xa hOi  them dinh va cap giay chimg nhan clang 1c5r thanh lap 
ca sir. Truemg hap tir ch8i cap giay chimg nhan clang 141 thanh lap co so thi phai 
thong bao bang van ban cho ngueri thanh lap ca so biet va neu r6 1Sr do. 

1.2. Cich thin thvc hien: NO ho so qua buu dien hoac true tiap tai Trung 
tam Hanh chinh ding cap huyen. 

Thai gian nhan ha sa: Sang tir 7h30 - 11h00 va Chiau tir 14h00 - 16h30. 
1.3. Thinh phan vi s6 hiving ha so: 
a) Thinh phan ha so: 
- To khai Bang ky thanh lap; 
- Phucmg an thanh lap co so; 
- Du thao Quy the boat Ong oh co sa; 
- Ban sao co chimg thvc di voi giay to hqp phap ve quyan,  sir dung dat, quyen 

sohirenha hoac hap (long cho thue, muon dat dai, co so vat chat va tai san gun lien 
vent dat pluic vu cho boat dOng oh co sor. 

- Phieu ly lich to phap cum cac sang lap 
- Ban sao cac giay to sau: 
+ The can cuac cong dart hok giay chimg minh nhan dan. Doi vOi sang lap 

vien la ca nhan nuerc ngoai, he chiau hoac chimg thuc ca than hap phap khk cita cac 
sang lap vien; 

+ Quyet Binh thanh lap hok tai lieu Prong throng Ichac cua to chirc va van ban 
fly quyen; the can cuoc ding dan hoac giay chimg minh nhan dan hoac h'0 chieu, 
chimg thvc ca than hop phap khac cua ngueri dai dien theo uy quyen cua to chirc. Doi 
vOi sang lap vien la to chirc nuerc ngoai thi ban sao quyet dinh thanh lap hoac tai lieu 
tucmg throng phai ducc hop phap hoa lath sir. 

b) SO luveng ha so: 01 bq 
A 1.4. Thai hyn giii quyet: 5 ngay lam via ka tir khi nhan di' ha so h9p le 

1.5. Den &vim thvc hien: To chirc, ca nhan thanh lap co so to.  giup xa hOi. 
1.6. Ca quan thvc hien: Phong Lao Ong — TB va XH 
1.7. Ket qui thvc hien: Giay chimg nhan clang ky thanh 
1.8. Le phi: Khong 
1.9. Ten maw don, min to khai: 
- TO khai clang IcST thanh lap (Mau so 06); 
- Quy the boat Ong dm ca so trq ghip xa hOi  (Mau so 03b) 
(Mau so 06 va 03b &epic ban hanh kern So Nghi clinh 103/2016/ND-CP). 
1.10. Yeu can, dieu kien: 
Dieu kien cap giay chimg than dang14 thanh lap: 
- ve ten,cim ca so: Co so c6 ten g9i bang tiong Via va tieng nuac ngoai, bleu 

tugng Hong (neu co). Ten va bieu Mang cira co sa phai dap img cac dieu kie'n: Khong 
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trimg lAp hoac gay nham fan vai ten hoac biau Prong dm co si5( khac da dugc dang ky 
trtherc do; khong vi pham truyan th6ng lich sir, van Ma, dao dire va thuan phong my 
tuc cua dan t6c. 

- CO h6 so dang ky thanh lap hop la theo quy dinh. 
1.11. Can cti. phap 
- Nghi dinh s8 103/2017/ND-CP ngay 12/9/2017 cua Chinh phit quy dinh va 

thanh lap, to chirc, hoat dOng, giai the va quan 1y caz co ser trg glop xa h6i. 
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MAu so 03b: Ban hank kem theo Nghi clinh so 103/2017/ND-0) ngthy 
12/9/2017 clia Chinh phu 

TEN CO QUAN, DON VI 
QUAN IS( (NEU CO)... 

TEN CO SO TGXH 

CQNG Hem. XA HQI CHU NGHIA VItT NAM 
Dile lap - Ty do - Hanh phfic 

    

, ngay 	thang 	nam 20... 

QUY CHE HOST DONG CUA CO SO TRQ GIUP XA HOI 
(Ten ca sec tra giup xa hOi clang ky thanh lap) 

1. Ten co so, dia chi try so, s6 din thoai, s6 fax: 

2. Ngueri dai din theo phap luat cua ca sas: 

3. H9 va ten, dia chi thuemg tri1/4  quEic tich, so the can auk ding dan (hoac giay 
thong minh than dan hoac h0 chieu hoie chimg thuc ca nhan h9p phap khac) 	cac 
sang lap vien; phan von g6p va gia tri von gap cua moi thanh vien sang lap: 

4. Quyen va nghia vu cua thanh vien sang lap: 

5. V6n diau 

6. Cac nhiam w cua ca 

7. Ca cau to chirc quan 

8. The tithe thong qua quyat dinh cua co soy; nguyen tic giai quyat trait chap nOi b0: 

9. Can cir va phuong phap xic dinh th0 lao, tin luong va thuemg cho can 1)0 va nhan 
vien tai ca 

10. Nhi-mg truemg hop thanh vien c6 quyan you eau ca ser mua lai phan von g6p: 
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11. Nguyen tic phan chia 19i nhuan sau thue va xfr 1Y 18: 

12. Cac tubing hop giai the, trinh to giai the va thfl Arc thanh 1y tai san ctla co so': 

13. The thirc sfra d8i, be sung Quy the dm co sO: 

14. NI5i dung khac (n6u can thiet): 

NGCOI HAI DIEN THEO PHAP LUita 
CUA CO SO TRO GIUP xA HQI 

(K5, ghi ra h9 ten) 
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MAu sit 06: Ban hanh kern theo Nghl Binh so 103/2017/ND-0) ngily 12/9/2017 
mkt Chinh pith 

TEN DON VI, TO CHUG 
QUAN LS' (NEU CO)... 
TEN TO CHiVC DANG 

Kt THANHLAPCOSO 
TGXH (NEU CO)... 

CQNG HOA XA HOI CH1J NGHIA VIET NAM 
Doc Iap - Ty. do - Hunh phtic 

   

, ngay 	thing 	nam 20... 

TO KHAI BANG KY THANH LAP 
(Ten co sa trg giop xa hal clang kY thanh lop) 	 

Kinh 

Can dr Nghi dinh s6..../2017/ND-CP ngay...thang... nam... cua Chinh phi quy 
dinh ye thanh lap, to chic, hoat clang, giai the va quan ly cac co sbr trg giap xa hal; 
Sau khi xay dung Phuong an thanh lap: 
(Ten co ser &Qs giap xd hal de nglif thanh lap) 	  

Chang tai gom (Cac sang lap vien hoac clai dien theo phap luat caa to chic 
clang k5/ thanh lap) 
1. 	  
2. 	  
3. 	  

Dang ky thanh lap (ten co set trg giop xa hai) hoat gong tren pham vi lien 
tinh/cAp tinh/cap huyen veri cac not dung nhu sau: 
1. Ten co sec, dia Chi fru se, so dien thoai, so fax 	  
2. Hg va ten, dia chi thubng tra, quac tich, so the can cuerc ding din/ giary chimg 
minh nhan clan/ho chieu/sa dinh danh ca nhan hoac chung thuc ca nhan hop phap 
khac cua cac sang lap vien hoac nguai 4i dien theo phap luat cua to chic clang ky 
thanh lap 	  
3. Loai hinh co se 	  
4. Doi tucmg phgc vg 	  
5. Chic nang 	  
6. Cac nhiem vu elm ca ser 	  
7. Van dieu le; von cua doanh nghiep thanh lap (von dAu tu) 	  
8. Thong tin clang ky thue 	  

Chang tai cam ket thuc hien clung cac quy dinh cua phap 

DS' DIN TO CHU'C/ 
CA NI-IAN BANG Kt THANH LAP 

(KY, ghi rbs hp ten) 
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2. Thu tyc "Jiang kST thay doi nii dung giAy chfrng nhan tang kS7 thanh lap 
del vOi co' so' try' gitip xi hei ngoli cong lap thuac thAm quyen thanh lap clia 
Phong Lao ding — Thwang binh va Xa WO" 

2.1. Trinh to thwc hien. . 	. 	. • 
- Busac 1: Co s& nop ho so de nghi dang ky thay ai den Pheng Lao Ong - 

Thuong binh va )(a Kn. 
- Bit& 2: Trong thai han 05 ngay lam viec ke tir ngay nhan dugc ho so, Phi:mg 

Lao ang - Thuong binh va Xa hei xem xet va cap giay chimg nhan clang 14 thanh 
lap med. Truang hgp tir choi thi phai thong bao bang van ban cho co ser de nghi dang 
ky thay d6i bik va phai neu rie ly do hoac cac yeu cau sira doi, bO sung horsa. 

2.2. Cfich that thyt hien: NOp h6 so qua buu din hoac tnrc tiep tai Trung 
tam Hanh chinh ding cap huyen. 

Thai gian nhan hei so: Sang tir 7h30 - 11h00 va Chiau tir 14h00 - 16h30. 
2.3. Thanh phin va so luvng ho so.: 
a) Thanh phin he sa: 
- Van ban de nghi v8 viec dang kY thay d6i nOi dung giay chung nhan clang IcY 

thanh lap; 
- Ban chinh dang kY thanh lap co so'da dugc cap; 
- Giay to c6 lien quan chung mirth str thay doi nOi dung giay chfrng nhan dang 

ky thanh lap. 
b) So luvng he so: 01 bo 

A 2.4. Thin ban giai quyet: 5 ngay lam viec ke tir khi !than dir ho so hcrp le. 
2.5. Bei fining thwc hien: Co sir trg gitip xa hei thuec tham quy'en thanh lap 

cua Phong Lao do, ng — Thuong birth va X5. hOi. 
2.6. Ca quan thyt hien: Pheng Lao Ong — TB va XH 
2.7. Ket quii thyc hien: Giay chung nhan clang ky thanh lap mth. 
2.8. Le phi: KhOng 
2.9. Ten mitt don, mlu tir khai: Khong quy dinh 
2.10. Yeti an, dieu kien: Khi thay doi nOi dung giay chfrng nhan clang 141 

thanh lap cua co kr. 
2.11. Can cii phap 15T: 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 cita. Chinh phir quy dinh va 

thanh lap, to chirc, boat dOng, giai the va quan ly cac co so' trg gulp xa hOi. 
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3. Thu tyc "Gifu the ca so' try ghip xa hOi ngoai cong lOp thuOc than) quyen 
think lOp ciia Phong Lao dOng — Thtrang binh vi Xa hOi" 

3.1. Trinh tv thvc hien: 
- Buoy 1: 
+ Doi vbi truerng hap Co ser bi thu hoi giay chUng nhan dang k9 thanh lap; Ca sar 

khong du dieu kien hoat dOng theo quy dinh cua phap luat va c6 kien nghi caa co quan 
Lao dOng — TB va XH dia phuong va true:mg hyp khac theo quy dinh cua phip luat: Co 
quan Lao dOng - Thuong binh va Xa hOi  dia phuong ph8i hap yeti co ser c6 van ban de 
nghi giai the girl den Phong Lao clOng - Thuong binh va Xa hQi. 

+ D8i vOi truang hap to chnt, ca nhan dang k9 thanh lop ca sex c6 don de" nghi 
giai the: to chile ca nhan nOp ha so giai the co so den PhOng Lao do, ng — TB va XH. 

- Bwor 2: Trong thin han 15 ngay lam viec,ke to ngay nhan h8 so, Ph6ng Lao 
dOng — TB&XH tham dinh, ra quyet dinh giai the. Tnrang hap lchong clang y viec giai 
the thi ,phai c6 van bin trig 16i va neu r8 19 do. Co s6 trq gin]) xahal Ichong dugc to do, 
giai the khi chua nhan duce quyet dinh giai the cna Phong Lao dOng — TB&XH. 

3.2. Cich that thvc hien: NOp ho so qua but dien hoac true flap tai Trung tam 
Hanh chinh cling cap huyen. 

Thai gian nhan ho so: Sang tir 7h30 - 11h00 va Chiau tir 14h00 - 16h30. 
3.3. Thanh phan vi s6 luvng ho sa 
a) Thinh phan ho sa: 
- Don de nghi giii the co sar cua to chirc, ca nhan dang k9 thanh lap co ser; 
- Ban ke khai tai sign, tai chinh va phuong an )p:r 19; 
- Danh sach doi tugng va phuong an giai guy& khi co sar giai the; 
- Cac tai lieu lien quan khac (neu c6); 
- Kien nghi giai the co sa'r cfla co quan c6 than.' quyen (neu co). 
b) SO laying ho sa: 01 b0 
3.4. Thbi hyn giii quyet: 15 ngay lam viec ke tir khi nhan du ho sa hyp 
3.5. DOi turfing thvc hien: Ca so trq ginp xa hQi; to chuc, ca nhan clang k9 thanh 

lap co se; ca quan Lao dOng - Thuong binh va Xa hOi dia phuong. 
3.6. Ca quan thvc hien: Phong Lao dOng-,Thucmg binh vi XA hOi. 
3.7. Ket qua thvc hien: Quyat dinh giai the co so. 
3.8. Le phi: Kh8ng 
3.9. Ten mAu dan, mau to khai: 
- Don de nghi giai the (Mau so 04b ban hank kern theo Nght dinh so 

103/2017/ND-CP). 
3.10. Yeu can, diet! kien: 
Co so bi giai the trong cac truemg hap sau: Co ser bi thu hOi giAy chimg nhan clang 

k9 thanh lap; Co so IchOng du dieu kien hoat dong theo quy dinh cilaphap h&j va cal kien 
nghi cua co quan Lao &Ong - Thuong binh va Xa hOi dia phuong; To chuc, ca nhan clang 
ky thanh lap co se c6 don de nghi giai the va twang hap khac theo quy dinh cua phap 
luat. 

3.11. Can dr phip ly: 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 dm Chinh phn quy dinh va 

thanh lap, to chfrc, hoat dOng, giai thE va quan 1y cat co so trq ginp xa hOi. 
- Th6ng to so 33/2017/TT-BLDTBXH ngay 29/12/2017 dm BO Lao dOng-

Thucmg binh va Xa hOi  huong clan ve co cAu to chirc, dinh mire nhan vien va quy trinh, 
tieu chuin try ginp xa hOi  tai co so trig gin!) xa hOi. 
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Mitt s6 04b: Ban hanh kern theo Nghi clinh so 103/2017/ND-CP ngay 
12/9/2017 ctia Chinh phu 

TEN CO QUAN, DON VI 
QUAN LY (NEU CO)... 
TEN CO SO TGXH 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Doc lap - Tty do - Minh phtic 

   

, nig* 	thing 	nam 20... 

DON DE NGIII GIAI THE (ten co so• de nghi giai the) 

Kinh 

Can cu Nghi dinh s6..../2017/ND-CP ngay... thang...nam... cua Chinh phu quy 
dinh ve thanh lap, to chirc, hoat dOng, giai the va wan 15r cac co so try giup xa hOi; 

	

(Ten ca sa kiwi try xa hOi c1e nghi giai the) 	  
Chung t8i 
1: 	  
2: 	  
3: 	  
, Lam don 

the 
trinh 	 kern theo mOt ha ha so 

de nghi giai the co ser try giup xa. hOi (ten co sec try giup xa hOi de nghi giai the) 
	  hoat dOng ten pham vi 	  yeti mOt s6 15,  do sau: 

Chung toi cam ket tlurc hien dung cac quy dinh cua phap 

NGUtoi DAI DIEN THEO PHAP LUAT 
CUA CO So TRQ GIUP XA Ho 

(KY, ghi ta' ho ten) 
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4. Thu tyc "Cap giay phep hoyt Ong del volt co' so. try. glop xi hqi thuec them 
A quyen cap phep cue Phong Lao do, ng — Thirong binh vi Xi her 

4.1. Trinh ty thyc hitn: 
- Briar 1: Ca ser nap h8 so tai Phong Lao Ong - Thuong binh va xa hOi. 
- Buoy 2: Trong thai han 15 ngay lam viec ke tir ngay nhan du ho so, Phong Lao 

dOng - Thuang binh va Xa hOi co trach nhiem cap giay phep boat Ong. 
4.2. Cich thit thyc hitn: NOp ho so qua buu dien hoac true tiep tai Trung tam 

Hanh chinh cong cap huyen. 
Thai gian nhan ho so: Sang tir 7h30 - 11h00 va Chieu tir 14h00 - 16h30. 
4.3. Thinh phan vi se liming he so: 
a) Thinh Rhin ho 

cap - Ter khai de nghi cap giAy phep boat Ong dm co so; 
- Ban sao cong chimg giay chung nhan dang ky thanh lap co sa hoac guy& dinh 

thanh lap theo quy dinh cira phep luat. 
b) So linyng he so*: 01 be 
4.4. Thai hyn giii quyet: 15 ngay lam viec ke tir khi nhan du h8 so hgp 
4.5. Dili tiryng thwc hitn: 
Ca ser c6 try ser tai dia phuong do cac to chirc, ca nhan thanh lap ma khong thuOc 

cac truerng hap sau: Ca sat thuOc b0, co quan ngang b0, co quan.thuOc Chinh phil; ca 
quan trung uong 	to chfrc chinh tri - xa hOi, to chirc xa hOi - nghe nghiep c6 tryrs& cue 
ca dat 	dia phuong; Co ser do co quan, to chirc cap tinh thanh lap hoac cap giay 
chting nhan Ong ky thanh lap. 

4.6. Ca quan thyc hitn: Phong Lao Ong - Thucmg binh va Xa hOi. 
4.7. Ket qui thyc hitn: Giay phep hoat dOng 
4.8. Lt phi: IChong 
4.9. Ten men don, maw to khai: 
- Ta khai de nghi cap giay phep hoat tang (Mau so 09 ban hanh kern theo Nghi 

clink so 103/2017/ND-CP). 
4.10. Yeu cAu, dieu kitn: 
Ca ser dirge cap giay phep boat Ong khi c6 au cac dieu kien sau day: 
- Ca so try &yip xa hOi cong lap, ngoai ding lap da dugc thanh lap, dugc cap giAy 

chImg nhan dang ky thanh lap theo quy dinh hoac co sa trg ginp xa hOi duge thanh lap 
hyp phep theo quy dinh cue phep luat ye to chirc, boat dOng va quan lY hoi hoac co ser 
try giup xa hOi dugc thanh lap theo quy dinh cue phep luat ve DN. 

- Nguai dung dau co sa phai co nang lye hanh vi dan sy day dri; co pham' chat dao 
dire tot, khong mac to nan xa hOi va kh8ng thuOc d6i twang bi truy cuu trach nhiem hinh 
sy hoac da N le6t an ma chua dugc x6a an tich. 

- Co than vien tryc tiep tu van, cham sec dOi urging. 
- Truemg hap ca ser co cham sec, nu8i duans died tugng thi phai dam bao cac dieu 

kien quy dinh tai khoan 1, khoan 2 va khoan 3 Dieu 26 va Myc 1 Chuang IV Nghi dinh 
so 103/2017/ND-CP. 

4.11. Can cii pbap 157: 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 dm Chinh phil quy dinh ye 

thanh lap, to chirc, hoat dOng, giai the va quan ly the co sa trg giup xa hOi. 
- Thong tu s8 33/2017/TT-BLDTBXH ngay 29/12/2017 dm BO Lao dOng-

Thucmg binh va Xa hOi huang dan ye co cAu to chfrc, dinh mire nhan vien va quy trinh, 
tieu chuan trg giirp xa hOi tai ca sa trg giup xa hOi. 
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Mitt so 09: Ban hanh kern then Nght clinh so 103/2017/ND-CP ngay 12/9/2017 
caa Chinh pith 

TEN CO QUAN, DON VI 
QUAN LS' (NEU CO)... 
TEN CO SO TRQ GIUP 

XA HQI 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Hoc ljp - Tv do - Hpih phtic 

ngay thang nam 20 ... 

TO KHAI DE NGH! CAP GIAY PHEP HOST BONG 
(Ten ca sey trq gifip xa h0i) 	  

Kinh 

Can cu Nghi dinh s6..../2017/ND-CP ngay...thang...nam... cua Chinh phu quy 
dinh ye thanh lap, to chirc, hog do, ng, giai the ya quan 15r cac co sec trq giup xa hOi; 

Can cu Quyet dinh so.../QD-... ngay .... ye viec thanh lap CO S!'f 	hoac Giay 
chimg nh'41 ding ky thanh lap so ..... ngay 	do co quaddcm vi cap. 

, (Ten co ser try gulp xa h0i) 	 de nghi (co quan c6 tham quyen cap 
giay phep hoat &Ong) 	. cap giay phep boat &ling v&i cac nOi dung sau: 
I. THONG TIN VE CO SO 
1. Ten co set, dia chi tni so, s6 dien thoai, so fax 	  
2. Log hinh ca sb 	  
3. ChIrc nang 	  
II. NQI DUNG HOST KING DE NGHI CAP, CAP LSI, DIEU CHINH GIAY 
PHEP HOST BONG 
1. D6i tugng phut vu 	  
2. Quy mo hoat dOng 	  
3. Ca ser vat chat 	  
4. Dia ban hog dOng 	  
5. Cac nhiem vu &roc cap phep boat d'Ong 	  

Khi (Ten co so trq giup xa h0i) 	  di \Tao hog do, ng 
se cung cap dich Yu try giup xa hoi cho cac dor i tugng bao try xa hei ya ngued dan c6 
nhu cau, se gop phan bao dam an sinh xa hoi va phat trien kinh to - xa he'd cua dia 
phuong. 

Chung toi cam k'et dux hien ding cac quy dinh cua phap luat./. 

NGIAll DS! DIEN THEO PHAP LUST 
CUA CO So TRQ GIUP XA HQI 

ghi ra ho ten) 
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5. Thfi tyc "CAp tai, dieu chinh giAy phep hoyt Ong dtoi v&i co so trq gitip 
xa h6i c6 giay ph6p host dOng do Phong Lao Ong — Thwang binh vi Xfi h6i cap" 

5.1. Trinh tv thvc hien: 
- &roc 1: Ca so Op ho so tai Phong Lao d'Ong Thucmg binh va Xa hOi. 
- Bithec 2: Trong tiled hart 15 ngay lam viec ke tir ngay nhan du ho so, Phong 

Lao deing - Ibucmg binh va Xa hOi c6 trach nhiem cap lai hoac dieu chinh gray phep 
hoat dung. Truemg hop lchong dung y thi phai tra lai bang van ban va neu roe 15,  do. 

5.2. Cach they thvc hien: NOp ho so qua buu dien hoac tivc tiEp tai Trung 
tam Hanh chinh tong cap huyen. 

Thai gian nhan ho so: Sang tir 7h30 - 11h00 va Chieu tir 14h00 - 16h30. 
5.3. Thinh phan vi s6 hiving ha so: 
a) Thinh phan ha sa: 
- Van ban de nghi dieu chinh, cap lai giay phep; 
- Gi'ay phep hog dung; 
- Giay to chung minh thay d8i ten g9i, dia chi tra ser, ngueri dung dau, loai hinh 

co so, nhiem vu va dia ban hog Ong. 
b) SA luvng ha so: 01 b0 A 5.4. Thiri hyn 	quyet: 15 ngay lam viec ke tir khi nhan du h6 so hop Ie. 
5.5. 06i ttrqng thvc hien: Ca so c6 giay phep hoat dung do PhOng Lao dOng 

— Thuang binh va Xa hOi cap. 
5.6. Co quan thvc hien: Phong Lao Ong — Thuong binh va Xa hOi. 
5.7. Ket qua thvc hien: Gia'y phep hoat Ong duce cap lai hoac dieu chinh not 

dung. 
5.8. Lee phi: Khong 
5.9. Ten min don, mlu to khai: Khong quy Binh 
5.10. Yeu can, dieu kien: 
- Khi thay Oi ten g9i, dia chi tra so, ngueri dung dau, loai limb co so, nhiem 

va dia ban hog dung, ca so phai lam thu tvc de nghi dieu chinh giay phep. Throng 
hop thay 	hinh thac to chirc, chia, tach, hop that, sap nhap phai lam tha Arc de 
nghi cap lai giay phep hog dung. 

- Khi giay phep hog Ong bi mat, bi hu hong thi co so phai de nghi cap lai giay 
phep. 

5.11. Cfin cti phap lir: 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 elm Chinh pha quy dinh ye 

thanh lap, to chac, hoat Ong, giai the va quart ly cac co so try giup xa hoi. 
- ThOng to so 33/2017/TT-BLDTBXH ngay 29/12/2017 dm BO Lao Ong-

Thucmg binh va Xa hoi huemg dan ye co cau to chirc, Binh mirc nhan vien va quy 
trinh, tiou chuan tit/ giap xa hOi tai ca set tra giap xa 

17 



6. Thu titc "Tiep nh6n dal tuvng bao try xi hai có hoat' canh dac biet khe 
khan vao cif so' try giap xi hai cap huyen" 

6.1. Trinh tir thyt hien: 
- &roc 1: Doi tugng hoac ngueri gian he chub' bi ho so giri UBND cap xa. 
- But 2: Trong thai hart 15 ngay lam viec ke,tir ngay than duce h6 so, Hei thing 

xet duyet cap xa c6 trkh nhiem xet duyet va niem yet ding khai ket qua xet duyet tai try 
ser UBND cap xa trong 07 ngay lam viec, trir nheing,theing tin ve HIV dm dal tugng. 

- Buoy 3: Trong thai han 07 ngay lam viec ke to ngay nhan duce ho so va van ban 
dE nghi cua Chi) tich UBND cap xa, Phang LD-TB&XH them dinh, trinh Chi) tich 
UBND cap huyen. 

- Btrerc 4: Trong thai han 03 ngay lam viec kE tir ngay nhan duce van ban dm 
Pheng LD-TB&XH, Chu tich UBND cap huyen,quyet dinh tiep nhan del tugng vao co 
so' thuOc tham quyen quan hoac c6 van ban de nghi nguai dimg dau ca sa tiep nhan 
dai tugng vao co se. 

- Bzrac 5: Trong thai han 07 ngay lam viec Ice tir khi nhan duet ho so va van ban 
dE nghi cua Cho tich UBND cap huyen, nguai dung dau co sa quy'et dinh tiep nhan del 
Wong vao co se thuOc tham quyen quan 1y. 

Truang hyp dOi tucmg Ichong dugc tiep nhan vao co se thi nguai ding dau co se 
phai tra lei ngay bang van ban va neu ro ly do. 

6.2. Cach that thvc hien: NOp ho so qua buu dien hok true tiep tai Trung tam 
Hanh chinh cong cap huyen. 

Thai gian nhan ho so: Sang tir 7h30 - 11h00 va Chiau tir 14h00 - 16h30. 
6.3. Thanh phAn va so luvng ho so': 
a) Thanh phan ha so': 
- Don dm dai tugng hoac nsuai giam he; 
- Ban sao giay khai sinh del vOi tre em, twang hop tre em bi bo roi phai lam thii 

tuc dang ky khai sinh theo quy dinh cua phap luat ye dang ky he' tich; 
- Xac nhan cua co quan y to cep than quyen del vei truang hyp N nhiam HIV. 
b) SO lining h6 so: 01 b0 
6.4. Thai han giiii quyet: 32 nFay lam viec Ice tir khi nhan du ha so hop le 
6.5. Dili tuvng thvc hien: Doi tucyng bao try xa hei c6 hoan canh dac biet kh6 

khan (hoac nguai gian he &II tugng) quy dinh tai khoan 1 pi'au 25 Nghi dinh so 
136/2013/ND-CP ngay 21/10/2013 cna Chinh phii. 

6.6. Co quan thvc hien: Co se try gulp xa hei cap huyen. 
6.7. Ket qua thtyc hien: Quyet dinh tiep nhan dai tugng cda Chil tich UBND cap 

huyen hoac nguti ding dau co ser (neu duce ny quyEn). 
6.8. Le phi: IChong 
6.9. Ten lulu don, min to khai: 
- Dan de nghi duqc tiep ;than vao ca set try gilip xa heir (Mau so 10 ban hanh kern 

theo Nghi chnh so 103/2017/ND-CP). 
6.10. Yeu cAu, dieu kien: Khong 
6.11. Cin cri phap 15r: 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 cila Chinh phu quy dinh ve 

thanh lap, to chirc, hoat dOng, giai the va quan IY cac co se try giiip xa hOi. 
- ThOng tir so 33/2017/TT-BLDTBXH ngay 29/12/2017 cna BO Lao dcing- 

Thucmg binh va Xar hei hueng dan Ye co c6.'u to chfrc, dinh mirc nhan vien va quy trinh, 
tieu chuan try ginp xa hOi  tai ca se try ginp xa h0i. 
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MAu so 10: Ban hanh kern theo Nghi clinh so 103/2017/ND-CP ngay 12/9/2017 
caa Chink pha 

LONG HOA xx HQI CHU NGHIA VIET NAM 
D0c 10p - Ty do - Hunh phtic 

DON DE NGIII DU'OC TIEP NHA: N VAO CO SO TR% GIUP XA 110I 
Kinh gfri: - Uy ban nhan dan xa (phubng, thi tran) 

- Giam d6c co sa trg giup xa hei 	 

1. Ho va ten (ten ded UN:mg hoac nguifyi giam h0): 	  
2. Ngay/thang/narn sink:..../ ..../...... Gioi tinh: 	  
3. SO dinh danh ca nhan hoac so the can cute dog dan hoac Giay CMNDso 	 
Cap ngay 	/ 	/ 	Noi cap: 	  
4. Till quart tai them 	  Xa (phubng, thi tran) 	  
huyen (qu0n, thi xa, thanh ph6) 	 Tinh 	  

Hien nay, tai 	  
Vay tai lam don nay de nghi co quan c6 tham' quyen xem xet, tiep nhan hoac 

trinh co quan c6 tham quyen tiep nhan (Ho va ten doi tugng): 	  
(Doi voi truang hop nguai giam hO viet don thi phai khai bo sung cac thong tin sau: 
Hp va ten doi tuong 	 Nam/nir 	Sinh ngay 	/ / 	So 
dinh danh ca nhan hoac so the can cuac ding thin hoac Giay CMND s 	..... Cap 
ngay .../.../... Nai cap: 	  
Trzi quan tai than 	  Xa (phuang, thi tr On) 

huy'n 	(quan, 	thi 	xa, 	thanh 
pho) 	  Tinh 	 ) vao 
chant sec, nuoi duang/sir dung dich vu tai co soy trq ginp xa hei theo quy dinh 

Toi xin cam doan thuc hien dung nOi quy, quy dinh cita co sa trg giup xa 

, ngay 	thcing 
061 ttryng ho0c nguiri giant 60 

(K)5, ghi h9 ten) 
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7. Thu tuc "Tiep nhAn doi tuvng an bao ve khAn cap vac) cos so trq gitip 
xi hei cap huyen" 

7.1. Trinh hr  thirc hien: 
* Co so c6 tech nhiem tiep nhan ngay cac doi tugng can su bao ve khan cap 

de cham soc, nuoi dtrang va hoan thien cac thu Ate theo quy trinh sau: 
- 13ttqc 1: Lap bien ban tiep than cep chi) ky ciia ca nhan hoac dai dien co quan, 

don vi phat hien ra d'Oi Wang (neu co), chinh quyen (hoac cong an) cap xa, dai dien 
co so. DOi vied doi tugng la nan nhan cua bao luc gia dinh, nan nhan bi xam hai tinh 
duc, nan than bi buon ban va nan than N cuang bite lao dOng, bien ban tiep nhan co 
chi: kY cna doi tugng (neu c6 the). 

- Burk 2: Ranh gia ve mire dO ton thuong, lcha nang phuc hoi va nhu cau trg 
ginp cua doi tugng de co ke hoach trq giap doi tugng. 

- Buoy 3: Bao dam an toan va chira tri nhang ton thuong ve than the hoac tinh 
than cho dai tugng kip thai; dai veri tre em bi bei rai, thOng bao ten cac phuong tien 
thong tin dai chi:mg trong thai han 25 nay lam viec. 

- But 4: Quyet dinh trq giup doi tugng tai co so trg ginp xa hOi hoac chuyen 
dal tucmg ve gia dinh, cong &Ong. 

- Bub& 5: Hoan thanh cac thu the, ha so eila d6i tugng theo quy dinh, Tnremg 
hgp la tre em bi be roi, ca so thuc hien cac thu the khai sinh cho tre theo quy dinh cita 
phap luat ye h0 tich. 

b) Cach that thkrc hien: NOp hi so true tiep Co so trq gulp xa hOi cap huyen. 
7.3. Thanh phAn va se lmyng he so: 
a) Thinh phAn ha sa: 
- Dan cita doi tugng hoac ngtresi giam hi); 
- Ban sao chung mink than dan hoac giay to tny than cna doi tucmg (neu co). 
b) So luvng he so: 01 b0 
7.4. Thiri han giai quyet: 
nap nhan ngay cac doi tugng can sit bao ve khan cap vao co set. Cac dal tuc, 

ha so phai hoan thien trong 10 ngay lam viec, ke to khi tiep nhan dai tugng, Tnrerng 
hop keo dai qua 10 ngay lam viec, phai do co quan quan lY cap ten xem xet quyet 
dinh. 

7.5. Doi tuvng those hien: Dal tugng can bao ve khan cap quy dinh tai khoan 
2 Dieu 25 Nghi dinh so 136/2013/ND-CP ngay 21/10/2013 oh Chinh 

7.6. Co quan thityc hien: Ca so trg gift)) xa hOi cap huyen. 
A 7.7. Ket qua tht.rc hien: Quyet dinh tiep nhan doi tugng cua nguOi dung dau co 

set hoac chuyen doi tugng ve gia dinh, cong dOng. 
7.8. Le phi: Khong 
7.9. Ten lulu don, mau to.  khai: Khong quy dinh 
7.10. Yeu cau, dieu kien: 
- Viec tiep nhan cac tnremg hop tre em la nan than dm bao lye gia dinh, nan 

than bi xam hai tinh due, nan than bi buon ban,,nanthan bi cuier'ng bite lao dOng, tre 
em lang thang xin (deli tugng can bao ye khan cap quy dinh tai khoan 2 Dieu 25 
Nghi dinh so 136/2013/ND-CP ngay 21/10/2013 cna Chinh phi) vao ca so.  trq gizip 

xa" hoi dugc thuc hien theo thu tuc harsh chinh nay. 
- Doi vai cac truemg hgp tre em bi xam hai hoac co nguy co bi xam hai can op 

dung bien phap can thi'ep khAri cap hoac tam thai each ly tre em kh6i mOi truemg hoac 
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ngueri gay din hai cho tre em, do co quan Lao Ong — Thuong binh va Xa hei cac cap, 
co quan bong an cac cap, UBND cap xa, nguai lam cong tk bao ve tre em cap xa, 
Tong dai dien thoai quoc gia bac ve tre em, cac co quan, to chtic, cc ser gido dac, gia 
dinh, ca than thuc hien, giai quyet thi dugc thtrc hien theo tha tic hanh chinh "Ap 
dung cac bin phi? can thi4p khan cap hoac tam then ccich ly tre em khoi mot tritung 
hoac ngteth gay ton hot cho tre em" cong b6 tai Quyet dinh s6 847/QD-LDTBXH 
ngay 09/6/2017 caa Be truemg BO Lao do, ng — Thuong binh va Xa hOi. 

7.11. Can co. phip 157: 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 dm Chinh phi quy dinh ve 

thinh lap, to chIrc, hoat dung, giai the va quan ly cac co ser trq giap xa hOi. 
- Thong to s6 33/2017/TT-BLDTBXH nsay 29/12/2017 caa Be Lao dOng-

Thuong binh va Xa hOi  huang dan ye cc cau to chin, dinh mat nhan vien va quy 
trinh, tieu chuan trg giap xa hOi tai cc ser trg giap xa hOi. 
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8. Thu tyc "Tiep nhin doii timing ty nguyen vie cos so' try' glut) xi heti cap 
huyen" 

8.1. Trinh to thyc hien: 
- But 1: Doi tugng tu nguyen nOp ho sa tai ca so trg giup xa hei carp huyen. 

- But 2: Ca so trg giup xa h'ei cap huyen xem xet, kY hop Ong.,  
8.2. Cich that thyt hien: NOp ho sa qua buu din hoac true tiep tai ca se( trg 

giup xa hei cap huyen. 
8.3. Thinh plan irk s6 luting ha sa: 
a) Thinh phAn ho sa: 
- Hap d6ng cung cap (Lich Iry trq giap xa hol; 
- Ban sao giay chimg minh than dan hoac the can cuot Gong dan hoac ho chieu 

hoac chimg thut ca nhan hop phap lchac cua dei tugng. 
b) soft Itryng ha so': 011)0 
8.4. Thai hyn giii quyet: Theo thee thuan. 
8.5. 061 ttryng thyc hien: Doi tugng tu nguyen sir dung dich vu trq giup xa 

hei tai co 
8.6. Co quan thtrc hien: Ca stir trg giup xa hei cap huyen. 

L 8.7. Ket qui thyc hien: Hyp dong cung cap dich vu dugc ky ket; Quyet dinh 
tie') nhan cua ngued dimg dau ca so. 

8.8. Le, phi: Theo quy dinh 
8.9. Ten,nau don, miu to.  khai: 
- Hgp dOng cung cap dich vu trg giup xa hei (Mau sa 12 ban hanh kern theo 

Nghi clinh so 103/2017/ND-CP). 
8.10. Yeu ciu, dieu kien: Doi tugng tu nguyen sir dung dich Yu trq glop xa hei 

tai ca set. 
8.11. Cin cv phip 1St: 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 caa Chinh phu quy dinh ve 

thanh lap, to chirc, hoat Ong, giai the va wanly cac ca se( trq giap xa 
- Thong tu s6 33/2017/TT-BLDTBXH ngay 29/12/2017 dia. BO Lao Ong- 

Thucmg binh va Xa hei huong clan ve ca eau to chirc, dinh mire than vien Nta quy 
trinh, lieu chuin trg giap xa hei tai ca so trg giup xa 
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MAu so 12: Ban hank kem theo Nghi clinh so 103/2017/ND-CP ngay 12/9/2017 
caa Chinh pith 

TEN CO QUAN CAP TREN 
	

CQNG HOA xx HQI CHU NGHIA VItT NAM 
TEN CO Su TRcf GIUP Xik HQI 

	
DO 14p - Ty do - lanh phtic 

s6: ...../HD-.... 	 , ngay thong nom 200... 

HQP BONG CUING CAP BICH VV 	XA HQI 

	

Chain sec, trg glop doi tugng tai 	 (ten ca sir) 

Can dr Nghi,  dinh s6..../2017/ND-CP ngay...thang...nam... 	Chinh phO quy 
dinh thanh lap, to chIrc, hoat d'Ong, giai the va quan ly cac co se trg glop xa hoi; 

Hon nay, ngay 	 thing 	nam 20..., tai 	  
chung ten g'Om c6: 
A. Dai din (Ten ca kr), Ben A: 
1. Ong/ba 	 Chirc vu: Giam d6c 
2. Ong/ba 	 Chirc vg: 	  
Dia chi: 	  
B. Dal din cho doi tugng, Ben B: 
1. Ong/ba 	 la 	  
2. Ong/ba 	 la 	  
Dia chi. 	  

Hai ben da ding nhau,trao doi thao luan va viac lcY kat hgp d6ng chain sec, trg 
ginp doi tugng yeti nhftng dieu lchoan sau: 
Dieu 1. Trach nhiam cna (Ten ca se() 	  
nap nhan chain sec, trg giap ong/bWchau: 	  
(CO h6 sa ca nhein, giay khcim stir khee, giory khai sinh kern theo) 
Ong/ba dugc phan den 6 tai: Phang 	 nha 	 (hoac to, nham 

Mirc sinh hoat phi 	  d/ngay (hoac thing) 
Dieu 2. Trach nhiam cua d6i tugng: Trong theri gian song tai 	  Ong/ba 
phai tuan thu cac nOi quy, quy dinh cua ca sb va tich cuc hem nhap, tham gia cac hoat 
dOng chung cua ca ser. 
Dieu 3. Theri han h9p dong va kinh phi: 
1. Thai han hap ding: Tit ngay 	thong nam den ngay thong nam 	 
2. Kinh phi: 
Ben B có trach nhiam clang kinh phi cho ben A theo thoa thuan gitra hai ben la 

	dong/thang. Thai gian 'king 	/Fan, lan thu nhAt dugc thnc hian 
ngay sau Icy Hgp dong nay (chuyen khocin hoac tie'n mat). 
Hap dOng nay dugc lam thanh 04 ban, ben A gift 03 ban, ben B gift 01 ban va c6 gia 
tri phap ly nhu nhau. 

HAI DIEN BEN B 	 HAI DItN BEN A 
GIAM DOC CO SO TGXH 

(1C.),, 'long dciu) 
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9. Thii tqc "Dimg fro.  gaup xA hoi tai co so' fro' gitip xi htli cap huyen" 
9.1. Trinh ttr thtyc hien: 
- But 1: Doi tuyng sir dung dich vu hoac nguai giam hO, than nhan hoac gia 

dinh, ca nhan than chain soc, nuoi duong hoac cha mc nuoi cua dolt tuyng cal don de 
ngh1 gui nguai dimg dau cc so. 

- But 2: Trong thed han 07 ngay lam viec ke tiz khi nhan duyc don, nguai dung 
dau co so• ban hanh guy& dinh dung try giup xa hOi. 

- But 3: Co sec lap bien ban ban giao doi tuyng ye gia dinh, cOng long c6 xac 
nhan cua UBND cap xa hoac thanh ly hgp clang dich vu try giUp xa hOi. 

9.2. Cich they thkrc hien: NOp he so qua buu dien hoac true tiep 41 cc sar try 
giup xa hOi cap huyen. 

9.3. Thank phAn va so liming ho so 
a) Thenh phAn ho sa: 
- Don de ngh1 dimg try ginp xa hOi. 
b) SO Wong he so: 01 b0 
9.4. Thai him giai quyet: 07 ngay lam viec ke tir khi nhan du ho so hop le 
9.5. DM turfing Mgt hien: Doi tugng sir dung dich vu hoAc nguai giam hO, than 

than hoac gia dinh, ca nhan nhan chain soc, nuoi duong hoac cha mc nuoi cua dei 
tuyng. 

9.6. Co' quan thyc hien: Co so try gill') xa hOi. 
9.7. Ket qui thyc hien: Quyet dinh cua nguai dung dau cc so• try giup xA hOi. 
9.8. Le phi: Ithong 
9.9. Ten man don, mAu khai: 
- Don de ngh1 dung try gulp xA hOi (Mau so 13 ban hanh kern So Nghi dinh so 

103/2017/ND-CP). 
. 	9.10. Yeti cAu, dieu kien: 

a) Ket thile quan ly twang hop theo quyet dinh cua nguai &mg dau co sec 
,13) Nguai giam hO, gia dinh hoac gia dinh, ca. than nhan cham soc, nuoi throng c6 

don de ngh1; 
c) DOi tuyng dirge nhan lam con nuoi theo quy dinh cua phap lust con nuoi; 
d) Doi tuyng do 18 tuoi. Twang hop tir 18 tuoi tro,  len dang h9c cac cap hoc phe 

thOng, hoc nghe, trung hoc chuyen nghiep, cao clang, dai hoc thi tiep tqc dugc chain sac, 
nuoi duong tai co sa cho den khi tot nghiep van bang thu nhat nhung khong qua 22 tuei; 

d) Co sa kh'Ong c6 kha nang cung cap dich vu try ginp xa hOi pha hgp cho doi 

tagng; 
e) Doi tuyng Ichong lien he trong vong 1 thang; 
g) Doi tuyng de nghi dung hog dOng try gidp xa hOi; 
h) DOI tuyng chet hoac mat tich theo quy dinh cua phap lust; 
i) Ket thiic hop dong cung cap dich vu try giiip xa h'01; 
k) Trueng hgp lchac theo quy dinh cua phap lust. 
9.11. Can cu. p1iap 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 dm Chinh phu quy dinh ye 

thanh lap, to chuc, hoat dOng, giai the va quan ly cac cc ser try gifip xa hOi. 
- Thong to so 33/2017/T1'-BLDTBXH ngay 29/12/2017 cila BO Lao dOng-

Thucmg binh va XA hOi huang da'n ye cc cOu to chirc, dinh mire than vien va quy trinh, 
tieu chuan try gilip xa hOi tai cc ser try gulp xa hoi. 
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Mau so 13: Ban hanh kern then Nghi clinh so 103/2017/ND-CP ngay 12/9/2017 
et:4a Chinh phth 

coNG lloA XA MX CHiJ NGIIIA VIET NAM 
DOc 14p - Ty do - 114nh plinc 

DON DE NGHI DiJSNG TRQ GIUP XA HQI 
Kinh girl: Giam die co so trio gulp xa hei.... 

1. Hg va ten (ten diSi tugng hoac ngued gram he): 	 Nam, MI 	 
2. Sinh ngay 	thing 	nom 	 , 
3. SO dinh danh ca nhan hoac se; the can cuerc gong dan hoac Giay CMND so .... Cap 
ngay ..../..../..... Noi cap: 	  
4. Tro quart tai thon 	  Xa (phubng, thi trap) 	  
huyen (quart, thi xa, thanhyhg) 	  Tinh 	  

, TIM lam don nay de nghi Giam d6c co so trio giaip xa hei 	 xem xet, giai 
quyet cho 	 (Ho va ten dai tugng), (D61 vii trufmg hop ngufri gicim hO 
viet don thi phai khai bó sung ccic thong tin sau: 
H9 va ten doi tuvmg: , 	Nam, nil.. 	Sinh ngay. ..1 	1,  
SO dinh dank nth nhcin hoac so the can cut cling dan hoac Giiiy CMND so 
	 Ccip ngay .1. .1.. Nai cap: 	  
Trth qucin tai then 	 Xti (phtremg, thi Van) 	  
huten (quan, thi xa, thanh phiS) 	 Tinh   	) 
dimg sir dung dich vu trg giap xa hei tai co so va dugc ho trg hoa nhap cling clang. 
LY do de nghi dung trio ginp xa hei tai co so: 	  
Tran trgng cam on./. 

......, ngay 	thong . nom 
DOi tuvng ho4c nguiri giam hO 

(KY, ghi re" hp ten) 
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