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TINH THVA THIEN HUE 

LONG HOA xA HOI CHU NGHIA VItT NAM 
D(ic 14p - Tty do - Hph phtic 

      

      

S6: 1154/QD-UBND 	This Thien Hui ngayZ2 thong 6 nam 2015 

QUYET DINH 
5 thii tuc hanh chinh moi ban hanh trong linh vtyc pho bien, 
ip 1u4t thuOc pham vi chtic 'Jiang plan ly ciia SO Tu' phap 

C6NG THONG TIN DIEN Ti1T.T.i-Ilit  

Al

DE 

I E6: 62sCV viceiltio b 
N N, !JAY72 ,*giao duc ph 

CHI:1 TICH UY BAN NHAN DAN TINH 

Can cur Lust T6 chirc 116i d6ng nhan dan va Uy ban nhan dan ngdy 26 thong 
11 nam 2003; 

Can cur Nghi dinh s6 63/2010/ND-CP ngay 08 thong 6 nam 2010 oh Chinh 
phir ve kiem soot thin tuc hanh chinh; 

,Can cur Nghi dinh so 48/2013/ND-CP ngdy 04 thong 5 nam 2013, 	Chinh 
phu ve sira doi, 1)6 sung mot s6 dieu 	cac Nghi dinh 	quan den kiem soot thu 
tuc hanh chinh; 

Can cur Thong to 05/2014/TT-BTP ngay 07 thong 02 nam 2014 huang clan 
cong 1)6, niem yet thir tic hanh chinh va boo coo ye tinh hinh, ket qua thgc hien 
kiern soot thir tuc hanh chinh; 

Xet de nghi cua Giam d6c So Tu phap, 

QUYET DINH: 

Dieu 1. Cong b6 kern theo Quyet dinh nay cac thir tuc hanh chinh mai ban 
hanh trong linh vuc ph6 bien, gido dpc phap lust thuOc pham vi chirc nang quan ly 
cua So Tu phap. 

Di'u 2. So Tu phap, Uy ban nhan dan cac huyen, thi xa, thanh ph6 Hue va 
Uy ban nhan dan cac xa, phuang, thi tran có trach nhi'em cong 136 cong khai cac 
thir tuc hanh chinh lien quan tai trp so co quan va tren Trang Thong tin dien 
don vi. Trien khai thvc hien giai quyet cac thu tuc hanh chinh thu6c tham quyen 
theo huang clan tai Phu 1pc kern theo Quyet dinh nay. 

Dieu 3. Quyet dinh nay c6 hieu luc thi hanh ke tir ngdy 

Dieu 4. Chanh Van phong Uy ban nhan dan tinh, Giam d6c So Tu phap, 
Chu tich Uy ban nhan dan cac huyen, thi xa, thanh phO Hue; Chit tich Uy ban 
nhan dan cac xa, phuang, thi tran Ira cac to chirc, ca nhan c6 lien quan chiu trach 
nhiem thi hanh Quyet dinh nay./. 

Nol nhfin: 
- Nhu Dieu 4; 
- CT va cac PCT UBND tinh; 
- Cac PCVP va CV: KNPL, TH; 
- Ltru: VT, KNNV.K 



IP fop . 

(Ball haliN " 

Phtj luc 
HANH CHINH MOI BAN HANH. 

LTC PHO BIEN, GIAO DIX PHAP LUAT 
CHU'C NANG QUAN CUA SO TU PHAP 

et chinh so 2154../QD-UBND ngay.22thang 6 11 al77 2015 
Ctia QV ban nhdn dan tinh) 

PHAN I. DANH MUC THU TUC HANH CHiNH THUQC PHAM VI 
CIWC NANG QUAN CUA SO' TU.  PHAP 

STT Ten TTHC Cu quan thvc hien 

A. ThU tuc hanh chinh cap tinh 

1 ThU tuc cong nhan bao cap vien phap luat (cap tinh) SO' Tu phap 

2 Thu tuc mien nhiem bao cao vien phap luat (cap tinh) Sa Tu phap 

B. Thu tuc hanh chinh cap huyn 

1 Thu tuc cong Wan bao ea() vien phap luat (cap huyen) Phong Tu.  phap 

2 Thii tuc mien nhiem bao cao vien phap luat (cap huyen) Phong Tu.  phap 

3 Thu tjc th.re hien M try' khi hoa gii vien  gap tai nan 
hoac nii ro anh huang den sdc khoe, tinh mang trong khi 
thgc hien hot gong hoa giai (cap huyen) 

UBND cap huy€:n 

C. ThU tuc hanh chinh cap x5 

1 Thil rye cong nhan tuyen truyen vien phap luat (cap xa) UBND cap xa 

2 Thu tuc cho thoi lam tuyen truyen vien phap luat(cap xa) UBND cap xa 

3 ThU tuc bau hoa giai vien (cap xa) UBND cap xa 

4 Thit tic bau to truang to hoa giai (cap >I) UBND cap xa 

5 Thil tuc thOi lam hoa giai vien (cap xa) UBND cap xa 

6 Thu tuc thank toan thil lao cho hOa (jai vien (cAp xa) 	UBND cap xa 

PHAN II. NOI DUNG CU TIDE CUA 	THU TUC HANH CHINE 
THUQC PH NI VI CHUG NANG QUAN LC' CUA SO' TU' PHAP 

I. THU TUC HANH CHNEI CAP TINE 
I. Thu tuc cong nhan bao cao vien phap luat (cap tinh) 
Trinh 	thu'c hien: 
Co quail chu en mon cua Uv ban nhan clan tinh. -L:\ ban Mat trylTO ouOc  



Viet Nam va cac to chirc thank vien dm Mat tran tinh, Cana an tinh, BO chi buy 
quan su.  tinh, BO chi huy bien phOng tinh chi dao tO:chirc phap che, don vi duac 
giao phu trach cong tac phap che, phO bien, gido due phap lust cua ca quan, to 
clairc, don vi minh Itra chop, lap danh sach can bO, cong chdc, vien chdc va sS" 
quan trong lgc luting vu trang nhan dan có dU tieu chuan theo quy Binh tai khoan 2 
Dieu 35 cila LuSt pH),  bien, Oa° due phap lust trinh Lanla ciao co' quan, to chdc, 
don vi xem xet, lap ho sa gdi So.  Tu phap tong hop, trinh Clan tich Uy ban nhan 
dan tinh xem xet, quyet dinh cong nhan bao cao vien phap lust. 

Cach thil.c thye hien: HO sa n'Op trgc tiep hoac qua throng bu'u dien 
Thanh phan hO 

- COng van de nghi cong nhan bao cao vien phap lust dm co quan, to chdc. 
- Danh sach trich ngang ngtari &roc de nghi cong Wan bao cao vien phap 

luSt theo mL sO 01 ban hanh kern theo Thong tu 21/2013/TT-BTP ngay 18 thang 
12 nam 2013 quy dinh trinh tu, thu tuc cong nhan, mien nhiem bao cao vien phap 
lust; cOng nhan, cho thoi lam tuyen truyen vien phap lust va mot so bien phap bao 
darn hoat dOng cUa bao cao vien phap luat, tuyen truyen vien phap lust (sau day 
g9i tat la Thong tu 21/2013/TT-BTP) . 

SO luvng hO so': 01110. 

ThiYi h4n giai guy& ho so.: Trong thi han 05 ngay lam viec, ke to ngay 
nhan du ho so' theo quy dinh 

Co.  quan có tham quyen quyOt dinh: Chu tich Uy ban nhan dan tinh. 

Co' quan hoc 	có tham quyen duvc uy quyen hoc phan cap thyc 
hien: Khong. 

Co' quan tryc tiep thyc hien thii tuc hanh chinh: So.  Tu phap 

poi tuvng thyc hien thii tuc hanh chinh: Can b9, cong chirc, vien chirc 
va sy quan trong luc luting via trang nhan dan. 

Ten mall do'n, mau to' khai: Danh sach trich ngang nguei duvc de nghi 
cOng nhan bao cap vien phap lust theo m1.1 s9 01 Thong tu sO 21/2013/TT-BTP. 

Le phi: Khong. 

Ket qua thyc hien thin tuc hanh chinh: Quyet dinh cong nhan bao cao 
vien phap lust. 

Yeu c'au dieu lien thye hien did tuc hanh chinh: Khong 

Can c(rphapt ,  cua this tuc hanh chinh: 
- Luat PhO bien, aid° due phap lust nam 2012; 

- Na.hi dinh so 28/2013/ND-CP nc_tay 04 thana 4 ham 2013 cUa Chink phU 
quy dinh chi tiet mot so dieu va bien phap thi hanh LuSt ph() bien, aiao due phap 
lust (sau day a0i tat la Nghj dinh so 78/7)013/ND-CP): 

- Thong to so 21.'2013:'TT-BTP ngay 18 thana 12 nam 2013 cUa BO Tu phap 
ve quy trinh truth tu, thU tuc cong nhan, mien nbiem bao cao vien phap luat. cong. 
nhan, cho thoi lam tuyen truyen vien phap lust va mot so bien phap clam bao boat 
6Y,m.g_ cba bao cao vien phap luat, tuven truren vien phap luat. 



Ten co' quan, don vi, to 	CQNG HOA XA HQI CHU NGHIA TVIT NAM 
DOc lap - Tty do - Hanh pink 

......., rigay 	thing 	71C-1117 

DANH SACH TRICH NGANG 
NGVOI DOC DE NGHI CONG NHAN BAO CAO VIEN PHAP LUAT 

STT Hy va ten Ngay, thing, 
nam sinh 

Gifri tinh Chfre NT, 
chfrc danh 
va don vi 
cong tic 

Trinh do 
chuyen 

mon 

Tham nien 
cong tic 

trong linh 
vtic phap 

1u4t (nam) 

Ghi chi] 

Ngtroi lap bieu 	 Lanh dao, co' quan, 	don vi 
(K ghi r5 hp ten) 
	

(A, ghi r5 hp ten) 
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2. ThU tic mien nhiem bao ea° vien phaplu4t (cAp tinh) 

Trinh tu' thtic 

To chdc phap che, clan vi duac giao phy trach cong tdc phap che, phO bien, 
giao dgc phap lulat cua co quan, to cladc, don vi quy dinh tai khoan 2 Dieu 3 cua 
Thong tu so 21/2013/TT-BTP 14p danh sach trinh Lanh ciao ca quan, , chdc, don 
vi minh xem xet, lap ho so gdi 	Tu phap tong ho-p, trinh ChU tjch Uy ban nhan 
dan tinh xem xet, quyet dinh mien nhiem cloi vdi bao ca.() vien phap luast tinh. 

Cach thfre thcre hien: HO so' nOp trgc tie') hoc qua duemg buu dien 

Thanh phAn hO 

- COng van de nghj mien nhiem bao cap vien phap luat cua lank dao co' 
quan, to chirc, don vi quy dinh tai khoan 1, khoan 2, khoan 3 Dieu 7 cua ThOng. to 
so 21/2013/TT-BTP; 

- Danh sach trich ngang bao cao vien phap lulat thu'Oc trueyng hop mien 
nhiem theo mau so 02 ban hanh kern theo Thong tu so 21/2013/TT-BTP; 

- Cac van ban, gia'y ter chimg minh bao cao vien phap lua‘t thuOc mot trong 
cac truOng hop quy dinh tai khoan 2, khoan 3, khoan 4, khoan 5, khoan 6 va khoan 
7 Dieu 6 cua Thong tu so 21/2013/TT-BTP. 

SO Itnyng he so.: 01 blO. 

TWA h4n giai quyet hO so': Trong thei han 05 ngay lam viec, ke tir ngay 
nhan du ho so theo quy 

quan co tham quyen quyet dinh: Chit tich Uy ban nhan dan tinh quyet 
Binh mien nhiem bao ca.() vien phaplu4t. 

Co. quan ho4c nguiri có tham quyen du.crc fly quyen hoc phan cap thy.c 
hien: Khong. 

Co quan trtyc tiep thkre hien thit tyc Bath chinh: So. Tu phap. 

DOi tuvng thy'c hien thti tyc hanh chinh: Can N, cong chdc, vien chin va 
sy quan trong hrc Itrong vu trang nhan dan. 

Ten mau dolt, mau to' khai: Danh sach trich ngang bao cao vien phap lua‘t 
thuOc truong hop mien nhiem theo mau so 02 ban hanh kern theo Thong tu' s6 
21/2013/TT-BTP. 

Le phi: Khon,c,,. 

Ket qua thkrc hien thil tkic hanh chinh: Quyet dinh mien nhi.n bao cao 
en phdp ludt. 

Yeu cAu c ieu kien thu'c hien thil ttj= hanh chinh: 

~'iec mien nhiem bac, cao vien phdp ludt duvc thirc hien khi bao ca.° vien 
phdp Ju'dt thuoc mot gong cac truona hop sau day: 

- TItnauyen xin thoi lam bao cao vien phap ludt; 

- khOng can la can ho. , cong cLidc, vien 	sS quan trong 	vf.). 
tranz nhan clan: 



- Khong con dill tieu chuan theo quy dinh tai khoan 2 Dieu 35 cUa Luat phO 
bien, giao duo phap luau 

- choi khOng thkrc hien nhiem vu phO bien, giao duo phap lust theo su 
plian cong cua ca quan, to chirc guan ly trut tiep ma kliOng co 1Y,  do chinh darn; tir 
03 tan tr .& len; 

- Thgc hien mot trong cac hanh vi bi cam theo quy dinh tai Dieu 9 ctia Luat 
pho hien, gido due phap lust; 

- Bi Toa an ket an va ban an da có hi 'eu lgc phap lust; 

- Bi han the hoac mat nang ivy hanh vi clan su. 

Can cu• phap Iy ella thti tkic hanh chinh: 

- Luat PhO Hen, gido dgc phap lust nam 2012; 

- Nghi dinh sO 28/2013/ND-CP ngdy 04 thang 4 nam .2013 cUa Chinh phu 
quy dinh chi tiet mot so dieu va bien phap thi hanh Luat phO bien, gido due phap 
lust (sau day goi tat la Nghi dinh sO 28/2013/ND-CP); 

- ThOng to so 21/2013/TT-BTP ngay 18 thang 12 nam 2013 cila Ws) Tu phap 
ye quy trinh trinh tu, thu tgc cong nhan, mien nhiem bao ca.() vien phap lust, cong 
nhan, cho thoi lam tuyen truyen vien phap lust va mot so bien phap darn bao hog 
dOng oda bao ca. ° vien phap luat, tuyen truyen vien phap lust. 



Ten co quan, don vi, to 	CONG HOA xA HQI 	NGI-ITA NTIU NAM 
Dgc 14p - Tty do - Hanh phac 

........ ngal• 	thong ... 116777 

DANH SACH 
BAO CAO VIEN THUOC TRIXONG HOP HE NGHT MIEN NHItM 

STT HQ va 
ten 

Ngay, 
thong, 
nam 
sinh 

Gioi 
tinh 

Chti.c 
vu, chirc 
danh va 
don vi 

cong tac 

Quyet dinh cong 
nh;an bao cao 

vien pilaf) 1u4t  
(ghi re)" so Ouyet 

dinh, ngay, 
thong, Ila177 ban 

12anh Oily& clinh) 

1.4 do mien 
nhiem 

(ghi TO D07.7 .vin,  

Tai lieu kern 
theo 

thoi hay cac 
van ban, giay 
to C171'177g Minh 

bcio cao vien 
thuOc trithng 

hop mien 
nhiem) 

Ghi 
chit 

NguiYi Iap bieu 
	

Lanh ciao, co quan, to chtiv, don vi 
(Kj;„ ghi r5 ho ten) 
	

(4, ghi r5 ho ten) 



IL THU TVC RANH CHINN CAP 1-1UITtN 

1. Thu the cong nh'Un bao cao vien pilaf) luat (cap huy0) 

Trinh tty thu'c hi0: 

Co' quan chuyen mon cna Uy ban nhan dan cap huyen, Uy ban Mat tran To 
quOc Viet Nam va cac to chic thanh vien cUa Mat tran cap huyen, Cong an cap 
huyen, Ban dal huy quan sty cap huyen lu.a chon, lap ha so' can bO, cong chirc, vien 
chirc, s5 quan ,trong krc ltrong 	trang nhan dan co 	tieu chuan theo quy ainh 
tai khoan 2 Dieu 35 dm Luat pho bien, giao duc phap luat gdi PhOng Tu' phap tong 
hop, trinh Chti tich Uy ban nhan dan cap huyen xem xet, quyet dinh cOng nhan 
bao cao vien phap luat. 

Cach thfre thtyc MO: 1-16 sa n6p tru'c tiep hoac qua dtrong buu dien 

Thanh phAn 
- Cong van de nghi cong nhan bao cao vien phap luat caa quan, to chdc. 

- Danh sach trich ngang ngtrei dugc de nghi cong nhan bao cao vien phap 
luat theo nthsu so 01 ban hanh kern theo Thong to s6 21/2013/TT-BTP. 

St) Itrumg 116' so': 01 be?. 
Thai h4n giii quyet ho so': Trong thei Ilan 05 ngay lam viec, ke tir ngay 

nhan du ho so' theo quy dinh. 

Co quan co thAm quyen quyet dinh: Chd tichOy ban nhan dan cap huyen 
xem xet, quyet Binh cong nhan bao cao vien phap luat. 

Co' quan hoc ngtroi co thin quyen dtrcyc uy quyen hoc phan cap thtyc 
KhOng. 

quan try.c tiep thtrc hen thu tic hanh chinh: PhOng Ttr phap 

twyng thtrc hien thti tic hanh chinh: Can b6, cong chdc, vien chdc, 
hyc luong vu trang nhan dan. 

Ten matt don, man to khai: Danh sach trich ngang ngtrei du' 'c de nghi 
cong nhan bao cao vien phap luat theo man so 01 ban hanh kern theo ThOng to s6 
21/2013/TT-BTP. 

L phi: Khong. 

Ket qua thkre hi@t thit tic halal chinh: Quyet dinh cOng nhan bao cao 
vien phap luat. 

Yeu eau diet' kirt thire hien thit tic hanh 	Khong.. 

Can cu' phapirctia thii tic hanh chinh: 
, 

- 	LudtH P hien, giao clue phap luat nam 2012; 
- Nghi dinh so 28/2013/ND-CP nGev 04 thanz 4 nam 2013 oda Chirp phi 

quy dinh chi tiet mg: so dieu Ve bien phap thi hanh Ludt pho bien, atao di;  c phap 
luat (sau day ggi tat Id Nghi dinh so 28/2013:ND-CP); 

- Thong tu.  so  21/2013,TT-BTP ricily i S thana 12 nam 2013 cua P6 Tu• phap 
e quy trinh trinh t. thU tuc cong nhan, rni6n shier bao cao vien phar luat, calla 

nhan, cho thOi lam tuyen truven vien bhdp luat vd niOt sO bien phap dam bao hoat 
Ono,-  cLa bao cao vi en phap luat, tuyen truyen vien phap luat. 



Ten co' quan, do•n vi, to 	CLOG HOA XA. H91 CHID NG1-11A 'VIVI' NAM 
DOc lap - Tu• do - Hanh ph& 

, 	thcing ... 77(7171 ...... 

DANH SACH TRICH NGANG 
NGLYO.I MAW DE NGH1 CONG NHAN BAO CAO VIEN PHAP LIVNT 

STT 149 va ten Ngay, than, 
nam sinh 

Gicii tinh Chtk vu, 
chtk danh 
va don NI 
tong tac 

Trinh d1) 
chuyen 

mon 

Tham nien 
tong tac 

trong Iinh 
VtIT phap 

1u4t (nam) 

Ghi chtl 

Ngu•o'i Iap bieu 	 Lanh dao, co' quan, to chtic, don vi 
ghi 7-50 ten) 
	

(4, ghi 7-5 ho ten) 



2. Thu tut mien nhitn bao cao vien phap 1u4t (cap huy0) 

Trinh tu' thu'c 

Co quan, to chirc, don vi quy Binh tai khoan 3 Dieu 3 cda Thong, tu so 
21/2013/TT-BTP tidy 18 thang 12 nam 2013 lap hO so' giri Phong Tu phap tOng, 
hop, trinh Chu tich 1:13,  ban nhan dan cap huyen xem xet, quyet dinh mien nhiem 
dOi vO.i bdo cao vien phap luat huyen. 

Cach fink attic hie.n: Ho so Op trgc tiep hoac qua dtrOng buu dien 

Thanh phan 

Cong van de nghi mien nhiem bao cao vien phap luat cua lanh ciao co 
quan, to chirc, don vi quy dinh tai khoan 1, khoan 2, khoan 3 Dieu 7 cUa Thong tu 
21/2013/TT-BTP; 

- Danh sach trich ngang bao cao vien phap luat thuOc truong hop mien 
nhiem theo mau so 02 ban hanh kem theo Thong to 21/2013/TT-BTP; 

- Cac van ban, giay to chimg minh bao cao vien phap luat thuOc mot trong 
cac truong hop quy dinh tai khoan 2, khoan 3, khoan 4, khoan 5, khoan 6 va khoan 
7 Dieu 6 dm ThOng tu so 21/2013/TT-BTP. 

Si; luvng ho so': 01 be?. 

Th h4n giai quyet ho so': Trong thoi han 05 ngay lam viec, ke tir ngay 
nhan du hO so' theo quy dinh 

, Co' quan có tha'm qlyen quyet dinh: Chu tich Uy ban nhan dan cap huyen 
quyet dinh mien nhiem doi 	bao cao vien phap luat huyen. 

Co' quan hoc nguiri co tham quyen duvc fly quyen hoc phan cap thtyc 
Khong. 

Co' quan try'c tiep thtyc hien thu tic hanh chinh: Phong To phap 

tuvng thtrc hi:en thit tic hanh chinh: Can bO, ding chuc, vien chirc va 
s'y7guan trong luc luting vu trang nhan dan. 

Ten Tau do'n, mau to' khai: Danh sach trich ngang bao cao vien phap luat 
thuOc twang hop mien nhiem theo mau so 02 ban hanh kern theo Thong tu 
21/2013/TT-BTP. 

14 phi: Khong. 

Ket qua thvc hien thti ttjc hanh chinh: Quyet dinh mien nhiem bdo cao 
vien phap luat. 

Yeu cAu dieu k.4n thcre it*t then tic hanh chinh: 

Viec mien nhiem bao cao vien phap 11* cluve thvc hien khi bao cao vien 
phap luat thugs 11* trona cac truong hop sau day: 

- Tu.  nciuyen xin thoi lam bao cao vien phdp luat; Fiona con la can -N), cana 
chdc, vien chtirc, 	quan trona Ivc lu ong vu trans nhan dan: 

- Krona con du tieu chuan theo quy dinh tai khoan 2 Dieu 3:5 cOa Luat pla6 
bien, c,ziao duc phap ivat: 



- Tir choi khong Uwe hien nhiem vu pho bien, aid() dtic phap ludt theo su 
phdn cong cna co quan, to chdc quan ly trgc tiep ma khong-  co lY do chinh dang, tir 
03 ldn tro.  len; 

- Thuc hien mot trong cac hanh vi bi cam theo quy dinh tai Dieu 9 cna Luat 
phO bien, giao duc phap luat; 

- Bi Tea an ket an va ban an dd co hieu lvc phap luat; 

- Bi han the hoc mat nang lvc hanh vi dan sg. 

Can cir phap ciia thu tvc hanh chinh: 

- Ludt Ph .6 bien, giao dvc phap luat nam 2012; 

- Nghi dinh so 28/2013/ND-CP ngay 04 thang 4 nam 2013 cna Chinh phn 
quy dinh chi tiet mot so dieu va bien phap thi hanh Luat pho bien, giao dpc phap 
luat (sau ddy goi tat la Nghi dinh so 28/2013/ND-CP); 

- Thong tu.  so 21/2013/TT-BTP ngay 18 thang 12 nam 2013 cua BO Tit phap 
ye quy trinh trinh tty, thu tuc cong nhan, mien nhiem bao cao vien phap luat, cong 
nhdn, cho thOi lam tuyen truyen vien phap luat va mot so bien phap dam bao boat 
Ong cua bao cao vien phap luat, tuyen truyen vien phap luat. 

10 



Ten co' quan, don 4 to 	CQNG HOA NA 1{Q1 CHU NGHIA VIF-F NAM 
DOc 1;ap - Try do - I-4nh ph& 

......., ngay 	Chang 	... 

DANH SACH 
BAO CAO VIEN THUQC TRIXONG HOP DE NGHI-  MIEN NHIEM 

STT HQ va 
ten 

Ngay, 
thang, 
nam 
sinh 

Gioi 
tinh 

ChIre 
vu, chin 
danh va 
dun NI 

ding tac 

Quytt dinh song 
nh4n bao cao 

vien phap 1u4t 
(ghi ro so Oily& 

clirrh, ngay, 
dicing, nam ban 

hanh Ouyet clinh) 

Ly do mien 
nhi'm 

Tai lieu kern 
theo 

(ghi r5 Don Xi11 

thoi hay cat 
van ban, giay 

to' chicno0  mink 
bao cao vien 
thu'Oc trithng 

hop mien 
nhi:em) 

Ghi 
chti 

Ngtroi 14p bieu 
	

Lanh d4o, ca quan, to citric, don vi 
(Ky, ghi r5 h9 ten) 
	

ghi ro ho ten) 



3. Thii tty tht.re hien hO trcr khi hoa giai vien gap tai flan ho4c rui ro anti 
htroTig den sire khoe, tinh mang trong khi thirc hien hoat deng hoa giai (ch huyen) 

Trinh tty thtyc hien: 

- Trong trtrong, hop boa aidi vier' gap tai nan hoac rdi ro anh hddna den sire 
khoe, tinh mang, trong khi thtrc hien hoac clang hoa giai o• co so, boa aial vien hoac 
gia Binh boa giai vien bi thiet hai ye tinh mang r5p ho so de nghi ho tro den Uy 
ban nhan dan cap xa nai ra quyet dinh cong nhan boa giai vien. 

- Trong thOi han 03 ngay lam viec, Uy ban nhan dan cap xa nai da ra quyet 
dinh cong nhan hoa giai vien xem xet, co van ban de nghi Uy ban nhan dan cap 
huyen kem theo ha so de nghi h6 tro cho boa giai vien gap tai nan hoac rUi ro anh 
huOng den tinh mpg, sire khoe trong khi thtrc hien hoat d"Ong hOa giai. 

- Trong thei han 05 ngdy lam viec, ke ngdy nhan cin ha so• hop le, ChU 
tich Uy ban nhan dan cap huyen xem xet, ra quyet dinh hO try; truong hop khOng 
ho trg thi phai tra lbi bang van ban va neu ro 13'7 do. 

- Chjm nhat sau 03 ngay ldm viec, ke tir ngay ngay nlajn dugc quyet dinh 
cua Uy ban nhan dan cap huyen, Uy ban nhan dan cap xa thgc hien viec chi tien 
ho trg. 

Cach fink thtyc 1110: I-113 sa n9p true tiep hojc qua duang bu-u dien. 

Thanh Win 

- Giay de nghi hO trg cua hoa giai vien hojc gia dinh hoa giai vien trong 
truong hop hoa giai vien bi thiet hai ye tinh mang co xac nhjn cua to truong to 
h6a giai ho4c Truong ban cong tac Mjt trjn trong truong hop hoa giai vien bi thiet 
hai IA to truong to hoa giai. Giay de nghi hO trg phai ghi ro h9 ten, dia chi cua 
nguai yeu cau hO to.; 1)"7 do yeu cau ho trg; 

- Bien ban xac nhjn tinh trang dia h6a giai vien bi tai nan co xac nhjn cua 
Uy ban nhan dan cap xa nai xay ra tai nan hojc ca quan cong an nai xay ra tai nan 
(ban chinh hojc ban sao co chUng thuc trong truong hgp gdi qua duang buu dien; 
ban pho to va ban chinh de doi chieu trong truong hop nop true tiep); 

- GiAy ra vien, hoa don thanh toan chi phi Idiam benh, chaa berih (ban chinh 
hoac ban sao co chima thuc trong truong hop giri qua dueng bu-u dien; ban pho to 
va ban chinh de doi chieu trong truong hop nOp tnrc tiep); 

- Van ban, giay ta hop le ye thu nhjp thuc to theo tien luang, tien can hang 
Chang cua nguai bi tai nan co xac nhjn cua to chk hoac ca nhan su dung Lao Ong 
de co quan nha nu& co tlaam quyen xac dinh thu nhap thtrc to bi mat hoac aiam 
sut (ban chilli] hoax: ban sao co chUna thuc trong, truong hop airi qua du.6-na bu'u 
diem ban pho to va ban chinh ci doi chieu trong trdOng hop nop true tiep), bao 
aan-i: Hop dang, lao Ong. quyet dinh nan: luong cua to chirc ho.?1c ca nhan su 
dung lao darLa hoac ban ke co thu nhap thuc to cua hoa alai vier) bi tai nan va cac 
alav chU-na mini thu nhap thu.c re hop phap Idadc (neu ed ): 

- Giay chUna td prong truana hop boa ziai vien bi thiet hai ye tinh mang; 
ban chinh hoac ban sac cc chirna thtrc trona trtrOna hop cthi qua dtrona bju dien; 

an pl'k')ta,  va ban chinh 	dal chieu trona truOna hop nap trtrc tiep). 



S6 itrvng ho so.: 01 bO hO so'. 

Thai han giai quyet ho so.: 

- Thai han UBND cap xa xem xet, de nghi UBND cap huyen giai guy& hO 
so': 03 ngdy lam viec, ke tix ngay nhan du hO so' hop le; 

- Thai han Chu tich UBND cap huyen xem xet, quyet dinh ho trg: 05 ndy 
lam viec, ke tir ngay nhan du ha so' hop le; 

- ThOi han UBND cap xa chi tien 11.6 trg: 03 ngay lam viec, ke ngay nhan 
thrgc Quyet dinh ctia UBND cap huyen. 

quan co thAin quyen quyet dinh: Chu tich uy ban nhan dan cap huyen 
xem xet, ra quyet Binh ho trg. 

Co' quan hoac ngtroi co them quyen duvc fly quyen ho4c phan cap thtrc 
hien: Khong. 

Co.  quan true tiep thkrc hien thit tuc hanh chinh: Uy ban nhan dan cap 
huyen. 

Doi tuvng thkrc hien thit tuc hanh chinh: FlOa giai vien hoac gia dinh hOa 
giai vien trong trueng hop hoa giai vien bi thiet hai ye tinh mpg trong khi thgc 
hien hoat dOng hOa 

Ten tau dun, mau to.  khai: Chin quy dinh. 

Le phi: Khong. 

Ket qua thkrc hien thti tuc hanh chinh: Quyet dinh ho trg. 

Yeu cAu, dieu kien thkrc hien thti tuc hanh chinh: Khong 

Can dr pilaf) 13'7 cue thit tuc hanh chinh: 

- Lua't hoa giai o co' so.  nam 2013; 

Nghi,dinh s6 15/2014/ND-CP ngay 27/02/2014 cua Chinh phu quy dinh 
chi tiet mot so dieu \fa bien phap thi hanh Luat hoa giai ca 
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III. THU TUC HANH CHINH CAP xA 

1. Thu tic cam! nh4n tuyen truyen vien phap luat (cap xa) 
Trinh tkr thkrc hien: 

- Truong ban cong tac M;at tran chu tri, phOi hop voi Truong, thOn, ap, ban, 
phum, soc, to dan pho thong bao cong khai tieu chuan tuyen truyen vien phap luat 
theo quy dinh tai khoan 1 Dieu 37 cda Luat pho bien, gido duo phap luat; trinh ttr, 
thti tuc cong nhan tuyen truyen vien phap luat theo quy dinh cUa ThOng tu 
21/2013/TT-BTP toi co quan, don vi va ngtrei dan tren dia ban. 

- Trong thong 6 va thong 12 hang nam, Truong ban cong tac Mat tran lap 
danh sach nhfing ngubi co du tieu chuan quy dinh tai khoan 1 Dieu 37 ctia Luat 
pho bien, gido duc phap luat (mau so 04 ban hanh kem theo Thong ttr 21/2013/TT-
BTP) gui cong chirc Ttr phap - Hg tich. 

- Ke tix ngdy nhan dtroc danh sach de nghi cong nhan tuyen truyen vien 
phap luat cua Truong ban cong tac Mat tran, cong,chirc Ttr phap - 	tich xem 
xet, tong hop danh sach nhimg ngubi co tieu chuan lam tuyen truyen vien phap 
luat, trinh Chu tich Uy ban nhan dan cap xa xem xet, cong nhan tuyen truyen vien 
phap luat. 

Cach thirc thkrc hien: HO' so ri",p true tier) hoc qua duong lotru diem 
Thanh phan ho so.: Danh sach de nghi cong, nhan tuyen truyen vien phap 

luat theo mau so 04 Thong ttx 21/2013/TT-BTP. 

Sri luvng ho so': Khong quy dinh 

Thai h4n giai quyet he) 	Trong, thoi Ilan 05 ngay lam vice, ke 	ngay 
nhan du ho so theo quy dinh 

Co quan có tham quyen quyet dinh: Uy ban nhan dan cap xa. 

quan hoc nguiri có tham quyen duvc uy quyen hoc phan cap thgc 
hien: Khong. 

Co quan trkre tiep thtrc hien thii tyc hanh chinh: Uy ban nhan dan cap xa. 

tai tirvng thig hien thil tyc hanh chinh: Ca nhan. 

Ten ni7au dun, mAu to khai: Danh sach de nghj cong nhan tuyen truyen 
vien phap luat theo mau so 04 Thong tu 21/2013/TT-BTP. 

Le phi: Khong... 

Ket qua thkrc hien thu tuc hanh chinh: Quyet dinh calla nhan tuyen 
truyen vien phap luat. 

Yeu cau dieu kien tht.rc hien thd tyc hanh chinh: Khong 

Can cO phap h cua thii tuc hanh chinh: 

- Luat IMO., hien, .2-,ido duc phap luat nam 201 

- Nzhi dinh so 28:201 .; ND-CP nzav 04 thing 4 nail] 2:013 cUa Chinh phU 
guy dnil chi tiet rnOt so dieu va hien pnac., 	hanh Luat pho hien, (-Tido duo plaap 

,z (sau day aoi tat la NL- hi dial, so 2S.:2013./ND-CP): 



- ThOng,-  so 21/2013/TT-BTP ncray 1S thang, 12 n'am 2013 cual3() Ttr phap 
Ye quy trinh trinh tu, thu tuc cong nhan, mien nhiem bao cao vien phap luat, cong 
nhan, cho thOi lam tuyen truyen vien phap 1u4t va mot so bien phap dam bao hoat 
Ong cUa bao cao vien phaplu:a.t, tuyen truyen vien phaplu4t. 



Uv ban MTTQ xa, 
phtrong, thi tran 

Ban cong tac INITTQ thon, 
ban, to dan pho 

CQNG BOA Xit. 	C1-11:T NGHTA NIFf NAM 
DOe 14p - Tkr do - Hanh Mule 

   

      

	 ngal 	Chang 	1761777 

DANH SACH TRiCH NGANG 
NGTAYI DOC DE NGHI CONG NHAN TUYEN TRUYEN 'WEN PHAP LU.“ 

STT H9 va ten Ngay, thang, 
nam sinh 

Gioi 
tinh 

Chin vu, chtiv 
danh va dcrn 
vi cling tac 

(neu có) 

Trinh dO 
chuyen mon 

Dia chi 
lien he 

Ghi chu 

Nguiri lap Wen 
	

Truirng ban cling tac mat trait thon, ban, to dan 
(K)",, ghi ro ho ten) 
	

pho 
ghi 10 hp ten) 

lb 



2. Thu tve cho thoi lam tuyen truyen vien phap 1114t (cap xa) 

Trinh tty awe hien: 

TruOng ban cong tac Mat tran lap danh sach nhimg nguotthu6c truong hop 
quy dinh tai khoan 1 Dieu 13 Thong so 21/2013/TT-BTP (mau so 05 ban hanh 
kern theo Thong to so 21/2013/TT-BTP) giri cong. chirc Tu' phap — Ho tich tong 
hop, trinh Chu tich Uy ban nhan dan cap xa xem xet, ra quyet dinh cho thoi lam 
tuyen truyen vien phap luat va thong bao cho tuyen truyen vien phap luat ve viec 
de nghi cho thoi lam tuyen truyen vien phap luat. 

Trong truong hop tuyen truyen vien phap luat vi ly do sire khoe, hoan canh 
gia dinh hoac vi lY do chinh clang khac ma xet they khong the hoan thanh nhiem 
vu thi xin thoi lam tuyen truyen vier' phap luat. 

Don xin thoi lam tuyen truyen vien phap luat duac gui toi cong chirc Tu 
phap - Ho tick de trinh Chu tich Uy ban nhan dan cap xa ra Quyet dinh cho thoi 
lam tuyen truyen vien phap luat. 

Cach thti.c thkre hien: Ho so' nop true tiep hoac qua &Tong buu dien. 

Thanh phAn 

- Danh sach tuyen truyen vien phap luat thu6c truong hop de nghi cho thOi 
lam tuyen truyen vien phap luat. 

- Hoac Dan xin th6i lam tuyen truyen vien phap luat trong truong hop tuyen 
truyen vien phap luat vi lY do sire khoe, hoan canh gia dinh hoac vi lY do chinh 
ding khac ma xet they khong the hoan thanh nhiem 

So luvng hO so': Khong quy dinh 

Thoi 114n giai quyet 	Ke tir ngay nhan duce de nghi cua Truong ban 
cong tac Mat tran, cong chirc Tu phap - Ho tich tong hop danh sach nhung nguoi 
thu6c truong h9p cho thOi lam tuyen truyen vien phap luat trinh Chu tich Uy ban 
nhan dan cap xa xem xet, ra quyet dinh cho thoi lam tuyen truyen vien phap luat 

Co quan có them quyen quyet dinh: Uy ban nhan dan cap xa. 

Co' quan ho#c nguiti có them quyen awe uy quyen hoac phan cap thtic 
Khong. 

Co' quan trt.re tiep thkre hien thu tve hanh chinh: Uy ban niaan dan cap xa". 

DOi twang thve hien thii tve hanh chinh: Ca nhan. 

Ten mh dun, tau to.  khai: Danh sach tuyen truyen vien phap luat thu'Oc 
truong hop de nghi cho thoi lam tuyen truyen vien phap luat. 

Le phi: Khong. 

Ke't qua thtrc hien thil tic hanh chinh: Quyet dinh cho thoi lam tuyen 
truyen vien phap luat. 

ea'u lieu kien thu'c hien thii tuc hanh chinh: 

Viec cho thoi lam tuyen truyen vien phap luat &roc tiltre hien ldii tuyen 
truyen vien phap luat th0c root trong cac truong hop sau day: 



Thvc hien mot trong, cac hanh vi bi cam theo quy dinh tai Dieu 9 ciia Luat 
ph() bien, aid() cluc phap luat; 

- Bi Tea an ket an va ban an da có hieu 	phap luat; 

- Bi han che hoac mat nang luc hanh vi dan su; 

- KhOng, con uy tin trong cong dOng, dan cu. 

Can cit• phap ly ciia thii tyc hanh chinh: 

- Luat PhO bien, gido due phap luat nam 2012; 

- Nghi dinh so 28/2013/ND-CP ngay 04 thang 4 nam 2013 cua Chinh phU 
quy dinh chi tiet mot so diet' va bien phap thi hanh Luat pho Hen, gido duc phap 
luat (sau day goi tat la Nghi dinh so 28/2013/ND-CP); 

- Thong to so 21/2013/TT-BTP ngdy 18 thang 12 nam 2013 cda BO Tu phap 
ve quy trinh trinh tu, thu tuc ding nhan, mien nhiem bao cao vien phap luat, cong 
nhan, cho thoi lam tuyen truyen vien phap luat va mot so bien phap darn bao hoat 
dOng cUa bac, cao vien phap luat, tuyen truyen vien phap luat. 
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Ly ban MTTQ xa, 
phtriing, thi tran 

Ban tong tac MTTQ 
ban, to din pito 

CONG HOA XA HQI CHU NGHIA VICT NAM 
DOc lap - Tu do - Ranh phut 

   

      

......., ngay 	Chang ... 	... 

DANH SACH TUYEN TRUYEN PHAP LUAT THUQC TRU'ONG HQ? 
DE NGHI CHO THOI LAM TUYEN TRUYEN VIEN 

STT 119 Va 
ten 

Ngay, 
thong, 

/tam sinh 

Gioi 
tinh 

Chti.c vu, 
chik danh 
va don vi 
ding tac 
(neu co) 

Dia chi 
lien he 

Quyet dinh 
cOng nhan 

tuyen truyen 
vien phap .  

luat (ghi ro so 
Ouyet cl.inh, 
ngay, thong, 

norm ban hanh 
Ouyet dinh) 

I4,  do flail 
lam tuyen 

truyen 
vien 

Ghi chti 

Ngtroi 14p bleu 
	

Trilling ban tong tic mat tran thon, ban, to dan 
(4, ghi r5 ho ten) 	 pho 

(4, ghi r5 hp ten) 
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3. Thu tvc 1)tt hoa giai vien (ch xd) 

tty thirc hien: 

a) Chuan bi bau boa giai vien: 
- Trong thei Ilan 20 ngay, truck ngay du kien bau hoa giai vien, TruOng ban 

cong tac Mat tran chU tri, phoi hop voi truong thOn, to truong to dan pho, dal dien 
cac to chirc thanh vien ctia Mat tran dg kien nhang ngtroi duvc bau lam hoa glad 
vien; thOng nhat thai gian bau hoa giai vien; quyet Binh hinh thdc ban hoa giai 
vien; quyet dinh danh sach TO bau hoa giai vien do Truerng ban cong tac Mat tran 
lam to truong, truong than, to truong to dan pho lam pho to truong,  mot so truong 
cac chi, to, hPi cua than, to dan pho la thanh 

TO bau hoa ziai vien lap darih sach nhimg ngtroi dg kien bau lam h6a giai 
vien (sau day goi tat la danh sach bau hoa giai vien) sau khi da" trao d0i, Ong vien 
va nhan duvc sir dong y cUa nhitn2,-  nguoi doge giai thieu bau lam hoa giai vien. 

TruOng hop thanh lap TO h6a giai mai, danh sach bau boa giai vien it nhat 
bang voi so luong hoa giai vien da dugc Chu tich Uy ban nhan dan cap xa quyet 
dinh, trong do c6 h6a giai vien nir. Doi voi vUng c6 nhieu d9ng bao dan t9c thieu 
so, danh sach bau h6a giai vien phai có ngugi dan t9c thieu sO; 

- Danh sach bau 116a giai vien dugc thong bao cong khai tai thOn, to dan ph9 
trong thei han 07 ngdy, truck ngdy bau hoa giai vien. Truang hop coy kien phan 
anh ye danh sach bau 116a giai vien, thi Twang ban cong tac Mat tran xem xet, giai 
quyet. 

b) T9 chirc bau h6a giai vien: 

- Vic bau hoa giai vien bang hinh thirc bleu quyet cong khai hoc b6 phieu 
kin tai,cu9c hop dune tien hanh khi c6 tren 50% dai dien cac 110 gia dinh trong 
thOn, to dan pho trO len tham du va thirc hien nhu sau: 

D4i dien T9 bau h6a giai vien giai thieu danh sach To bau hoa giai vien; 
tieu chuan ctia hoa giai vien; danh sach bau hoa giai vien; thong nhat hinh thirc 
bau h6a giai vien tai cu9c hop. 

Trueng hop bau hoe giai vien bang hinh thirc bieu quyet cong khai, T9 bau 
h6a giai vien true tiep dem so n2,-u.6.i bleu guyet va lap bien ban ve ket qua bieu 
quyet (Mau so 01 tai Phu lgc ban hanh kem theo Nghi quyet lien tich so 
01/2014/NQLT-CP-UBTUMTTQVN ngay 18 thong 11 nam 2014,  cna Chinh plaU 
va tjy,ban Trung uang Mat tran TO quoc Viet Nam huOng dan phoi hap thirc hien 
mot sO quy dinh cba phap luat ye h6a 2,idi ca so - sau day Ezoi tat la Nahi quyet 
lien tich so 01/2014INQLT-CP-UBTL5MTTQVN). 

Trubna, hop bau boa aidi vien bang hinh thdc bo phieu kin. TO bau hoa alai 
vien lam nhiem yu phat bbieu, pho hienquy the ho phieu, thu n1*-iphieu va kiem 
plaieu ngay sau khi ket thUc vice 'Do phieu vai su co mat chirba kien oda it nhat 01 
dai dien ho gia dinh khona co thanh vien trona danh sach bau hoa aidi vier': lap 
hien ban kiem phieu (Mau so 02 tai Phu luc ban hanh kern theo .1\1,111 quyet lien 
tich sO 01/2014/NQLT-CP-UBTUMTTQVN); 

- Vic bau boa giai vien hang hinh thUc phat phieu lay' kien cac hQ gia 
dinh trona then. TO dan pb0 &Ivo thirc hien nhu sau: 
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TO bau boa alai vien phat phieu bau den cac 116 gia dinh, thu nhan tai phieu 
bau va kiem phieu vai sir co mat chdng kien cua it nhat 01 dal dien 116,gia dinh 
khong co thanh vien trong danh sach bau hOa giai vien, lap Bien ban kiem phial 
(Mau so 03 tai Phu luc ban hanh kern theo Nghi quyet lien tich so 01/2014/NQLT-
CP-UBTUMTTQVN). 

c) De nghi va xem xet, quyet dinh cong nhan hoa giai vien: 
- Trukrg hop ket qua bau hoa giai vien dap irng yeu cau quy Binh tai diem 

a, diem b khoan 3 Dieu 8 cua Luat hoa giai 6 ca so, Trugng ban cong tac Mat tran 
lap danh sach ntreri duoc de nghi cong nhan la hOa giai vien (Mau so 06 tai Phu 
luc ban hanh kern theo Nghi quyet lien tich so 01/2014/NQLT-CP-
UBTUN4TTQVN) kern theo bien ban kiem phieu hoc bien ban ve ket qua bieu 
quyet bau h6a giai vien gdi Chu tich Uy ban nhan dan cap xa. Trong thai Ilan 05 
ngdy lam viec, ke td ngay nhan throe danh sach ngtrai duoc de nghi cong nhan hoa 
giai vien, ChU tich Uy ban nhan dan cap xa xem xet, quyet dinh; 

- Truang hop so ngtrai duoc de nghi cOng nhan la hOa giai vier' ldy theo ket 
qua b6 phieu tir cao xu'6ng thdp nhieu han so brong boa giai vien duoc Chu tich 
Uy ban nhan dan cap xa quyet dinh thi Truang ban cong tac Mat tan lap danh 
sach nhang ngugi &roc de nghi cong nhan, trong dO bao gom nhang nguai có so 
phial bang nhau gui Chu tich Uy ban nhan dan cap xa xem xet, quyet dinh; 

- Viec bau lai h6a giai vien duoc thuc hien trong truang hop ket qua bdu 
khOng co ngugi nao dat tren 50% dai dien h6 gia dinh trong thon, to dan pho (tong 
y. Viec bau bo sung hoa gidi vien duoc tht(rc hien trong truang hop ket qua bau 
khong du so luong hea giai vien de thanh lap To hoa giai theo quyet dinh cua ChU 
tich Uy ban nhan dan cap xa; 

- Twang hop to hoa giai da duoc thanh lap du so Itrong hoa giai vien theo 
quyet dinh cua ChU tich Uy ban nhan dan cap xa, nhung chua có hem giai vien nu' 
hoac hoa giai vien la nguai dan tOc thieu so theo quy dinh tai khoan 1 Dieu 12 cua 
Luat hoa giai a ca sar, thi Truang ban cOng tac Kat tan lam van ban bao cao Chu 
tich Uy ban nhan dan cap xa. Trong thai flan 05 ngay lam viec, ke tir ngay nhan 
duoc bao cao cua Tnrerng ban cong tac Mat tan, ChU tich Uy ban nhan dan cap xa 
xem xet, quyet,clinh viec bau bO sung hoa giai vien 	ho-ac boa gidi vien la nguai 
dan tOc thieu so; 

- Neu viec bdu lai hoc bau loO sung hoa giai vien khong dat ket qua, thi 
Truang ban cOng tac Mat tran lam van ban bao cao Chu tich Uy ban nlafin dan cap 
xa. Trona thei hdn 05 ngdy Idm viec, ke tir nay nhan duoc bao cao cua Trtrena, 
ban cong tac Mat tran, can cu Vao yeu cau thuc tiL, Chu tich Oy ban nhan clan 
cap xa xem xet, quyet dinh so lueng, thanh phan to hoa giai. 

Cach thfrc thirc 	Viec bau hoa giai vien Live tien hanh bang  met 
trong cac birth tladc sau day: 

- Bleu quyet ceng 	ho.4c bo phieu kin tai COO hpp ddi dien cac he gia 
dinh; 

- Phat phieu lay y kien cac he gia dinh. 
Thanh phdri 116 so': 



- Danh sach natrai duce de nahi cong nnan la Ilea giai vien. 

- Bien ban kiem phial hoac bien ban ve ket qua bleu quyet bau hoa aiai 
So luvng hO so': 01 bO hO so'. 

Thai h4n giai quyet hO so.: Trong theyi hp 05 ngay lam viec, ke 	ngay 
nhan du he so' theo quy dinh. 

Co.  quan có tham quyen quyet dinh: 1.1 y ban nhan dan cap xd. 

Co.  quan hoc nguiri có tham quyen duvc fly quyen hoc phin cap thtyc 
hien: Khonc,,. 

Co.  quan true tiep thtyc hien thii tic hanh chinh: tJ' y ban nhan dan cap xa. 
D6i, tuvng thtic hien thfi ttic hanh chinh: Trtrong ban Cong tac Mat tran 

chU tri phoi hop 	truong than, to trtrong to dan pho, dsi dien cac to chirc thanh 
vien cila Mat tran tai thOn, to dan pho, dsi dien hO gia dinh trong than, to dan pho. 

Ten matt dun, mAu khai: 

- NIL s6 01 tai Phu lvc ban hanh kem theo Nghi quy6t lien tich so 
01 /2014/NQLT-CP-UBTUMTTQVN trong truemg h9p bau hoa giai vien bang 
hinh thirc biL guy& cong khai. 

- Mau so 02 tai Phu lvc ban hanh kem theo Nghi quyet lien tich,  so 
0l/2014/NQLT-CP-UBTTJMTTQVN trong trueng h9p bau h6a 	vien bang 
hinh thirc b6 phi6u kin. 

- Mau sO 03 tai Phu hric ban hanh kern theo Nghi qUy6t lien tich sO 
01/2014/NQLT-CP-UBTUMTTQVN trong trubmg h9p bau hoa giai vien bang 
hinh thirc phat phi6u bau de'n ho gia dinh. 

- Danh sach de nghi cong nhan hoa giai vien - Mau so 06 tai Phu lijc ban 
hanh kem theo Nghi quyet lien tich so 01/2014/NQLT-CP-UBTUMTTQVN. 

Le phi: Khon. 

Ket qua thtyc hien thil tic hanh chinh: Quye't dinh ding nhan h6a giai 
vien. 

Yeu cAu, clieu kien thlyc hien thu tuc hanh chinh: 

- Nguoi doge bau lam Ma giai vien phai la cong dan Viet Nam thuong tru 
tai ca 	nguyen tham gia host dOng hem giai va CO ode tieu chuan sau day: 

+ CO pham chat dap dire tot; co uy tin trong cong dom.,' dan Cu'; 

+ CO kha llama thuyet phgc, van Ong nhan dan; co hieu biet phap lust. 

- Natreyi dug° de nghj cong nhan la hoa giai vien phai dat tren 50% dai dien 
hO aria dinh trona than, to dan pho dOna v. 

Can dr phap ciia aid tvc halal chinh: 
- L4t hoa aiai o ca nam 2013 

- Nghi quyet lien *11 sO 01/2014/NQLT-CP-UBTUMTTQyN naay 18 thanz 
11 nano 2014 cUa Chinh phti Ya 13): ban Truno Lrana Mat tran To quac Viet Nam 
intro- ?g elan phai hop thijo hien mot sO quv dinh cida phap 141 ye boa giai 0.  Co' SO'. 



BIEN BAN 

VE KET QUA BIEU QUYET BAU HOA GIAI VIEN TAT CUOC HOP DAT DI/\1 CAC HQ 
GIA DINH 

Horn nay, vac, 	ajar 	 ngdy 	thang 	nam 	 

Tai• 	  

Thon/to dan pho; 	  to chdc cuOc hgp dai dien cac hp 
gia Binh bau haa giai vien bang hinh tilde bieu quyet cong khai. 

TO ban hoa giai vien g'om cac thanh vien sau day: 

Ong (B.O.  	- To Truang 

Ong (Ba). 	  - Pho to tru'ong 

Ong (Ba).  	- Thanh vien 

Ong (Ba). 	  - Thanh vien 

Ong (Ba). 	   - Thanh vien 

Ong (Ba). 	  - Thanh vien 

Ong (Ba).  	- Thanh vien 

da tin hanh xac dinh ket qua biL quy6t bau hoa giai vien. 

T'Ong so dai dien 110 gia dinh trong then, to dan ph6• 	  

So luong dai dien hi) gia dinh tham du cuOc hop: 	  

Ke't qua bleu quyet: 

Stt 
	

HQ vk ten 
	

SO ngutri hien guy& TS,  le % d4i dien 110 gia dinh 
long •S, 	trong them, to dan 045 &kg  

so 01 
xa, pinron2, thi tran: 	CQNG HOA HQI CHti NGHIA WU NAM 

Thou, to dan ph6: 
	 Dcic l4p - Tkr do - Hanh phtic 



C0c hop ket thuc vao 	 LTRy 	 naly 	than° 	 nam 	 

Bien ban nay clugc doc cong khai tai cuOc hgp. 

DAI DIV,N HO GIA DINH 
CHI:TNG KIEN1  

va ghi ro ho ten) 

TM. TO BALI HOA 	\TIEN 
TO TRVONG 

(K)" va ghi 7.5 hQ ten) 

Chu 1;\" 	dai clien h aiL 	l<Jiona co *i.lin17, vier, .mnz danh Sach bau lam Ilaa giui viem 



1\l'au so 02 

Xa. phuong, thi tran: 

 

CONG I-IOAXA HOI CHU NGHIA 'MT NAM 
Di)c lap - 	do - flanh pinic 

ThOn, to dan 

 

      

      

BIEN BAN 

KIEM PHIEU BAU HOA GIAI VIEN TAI CUOC HOP DAI DIEN CAC HQ GIA DiNH 

Horn nay, vao 	gio• 	., ni2ay 	thang 	nam 	 

Tai 	  

Thon/t6 dan ph6; 	 to chdc cu0c hop dal 	dien cac h6 gia 
Binh bau hoa giai vien bang hinh thirc bleu quyet cong khai. 

T6 bau hoa giai vien g6m cac thanh vien sau day: 

Ong (Ba)• 	- T6 Truing 

Ong (BA)• 	  - Pho to truing 

Ong (BA)• 	  - Thanh vien 

Ong (BA)• 	  - Thanh vien 

Ong (Ba)• 	  - Thanh vien 

Ong (BA)• 	  - Thanh vien 
Ong (Ba)• 	  - Thanh vien 

da tien hanh kiem phieu bau hoa giai vien vii sly co mat chUng kien cua dal dien h0 gia dinh 
khong c6 thanh vien trong dank sach bau lam Ilea giai vien la ong (ba)• 	  
dia chi 	  

T6ng s6 dal dien 116 gia dinh trong thin, to clan ph6: 	  

s6 luong dai dien 110 gia dinh thaw du cu6c hop: 	  

IC& qua kiem phieu bau hoa giai vien nhu sau: 

- T6ng s6 phieu phat ra: 

- T6ng s6 phieu thu ve: 

- S6 phieu hop 

- S6 phieu khong hop le: 

- Ket qua kiem phieu: 

Stt H9 va ten S6 Iu•ong phieu bau T.,• le % dal dien h0 gia dinh 
trong, thin, to dan pho clang }` 

• 



C0c hop ket tlatic van 	 gio 	 n2ay 	thane 	 narn 	 

Bien ban nay &roc doc ding khai tai cu'Oc hop. 

DAI DWN HO GIA DINH 
	

TM. TO BALT HOA GIAI \TIEN 
CHUNG KIEN2 

	
TO TRVONG 

(Al va ghi ro ho ten) 
	

va ghi ra hp ten) 

Chu k cua 	ho zia dinE khanaCO Onh vi-„II trona dank sach bLi lam n6E.,  
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Mau so 03 

xa, phu•ong, thi tran: 

 

CQNG HOA XA. HQI CHU NGHIA VItT NAM 
D6c lap - Ti' do - Hanh phtic 

Thor', to dan ph6: 

 

      

      

BIEN BAN 

KIEM PHIEU LAY .\;7  KIEN CAC HO GIA DINH VE VIEC BAU HOA GIAI WEN 

Hom nay, yap 	giey 	 , ngay 	.thang 	nam 	 

Tai 	  

T0 ban hoa giai vien gem cac thanh vien sau day: 

Ong (13a). 	  - T0 Trtrong 

Ong (13a). 	  - Pho to trtrO•ng 

Ong (Ba). 	 - Thanh vien 

Ong (BA). 	  - Thanh vien 

Ong (Ba). 	 - Thanh vien 

Ong (Ba). 	  - Thanh vien 

Ong (Ba). 	 - Thanh vien 

da tien hanh kiem phieu lay 3'7 kien cac ho gia dinh ve viee bau hoa giai vien voi sirr có mat 
chUng kien 	dai dien gia Binh khong c6 thanh vien trong danh sach bau lam hoa giai vien 
la 'Ong (ba)• 	  dia chi 	 

T0ng s0 dai dien 110 gia dinh trong thOn, to dan ph0. 	  

Ket qua kiem phieu bau hoa giai vien nhix sau: 

- T0ng s0 phieu phat ra: 

- Tong so phieu thu ve: 

- S0 phieu hop le: 

- S0 phieu khOng hop le: 

- Ket qua kiem phieu:  

S6 Itro•ng phieu bau T:c• le Vo dai dien ho gia clink 
trong them., to dan pho dong  

Stt 119 va ten 



Cu(ic iiop ke't thuc \Tao 	 Rio 	 ngdy 	 thang 	 nam.... ...... . 

Bien ban nay &pc dpc cony khai tai c0c hop kiem phieu 

DAI DIN HO GIA DINH 
CHUNG KIEN3  

(K) va ghi r5 hp tin) 

TM. TO BAU HOA GIAI VIEN 
TO TRIYONG 

va ghi no hp ten) 

ChEr 1;-)" CUa dal 	11(:) g,a dinh thanh vien trcn cianh sach baa lam I-16a Lriai vien 
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Ty1e%daidienhogiadinh  
trong than, to dan pho dOng 

Stt H9 va ten Dia chi 

Mau so 06 

Xa. phtren2. thi tran: 

 

CONG HOA XA HQI CHU NGHIA VIUT NAM 
119c 14p - Tty do - 119.nh phfic 

Than, to dan pho: 

 

      

      

tigay Mang 11C1771 

DANH SACH 

De nghi cong nh4n hoa giai vien 

Kinh giii: Chu tich Uy ban nhan dan xa/phuOng/thi tran 

Can cu ket qua bau flea giai vien (co bien ban giri kern), Ban cong tac Mat tran thOn/to 
dan pho 	 de nghi Chit tich t1' y ban nhan dan xa/phuOng/thi 
tran 	 xem xet, quy'e't dinh cong nhan flea giai vien doi \Jai cac Ong (ba) co ten 
sau day: 

TRU'ONG BAN CONG TAC MAT 
TR4N 

(K va ghi 15 /7Q tell) 
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4. Thu tuc bau to truii.ng to hoa giai (cap xa) 

Trinh tiy thtrc hien: 

a) To chirc cuOc hop bau to truanc,,  to Ilea aidi: 

CuOc hop bail to truong to hoa giai do Truenz ban con tac Mat tran chu tri 
va duoc thuc hien nhu.  sau: 

- Floa &di vien tham du cuOc hop thong nhat danh sach nhirng ngubi duvc 
gioi thieu bau lam to truong to hoa giai, lua chon hinh thirc bau, thong nhat danh 
sach To kiem phieu trong truong hop bau bang hinh thirc be phieu kin; 

- Trixong hop bau to truong to boa giai bang hinh thdc bieu guy& cong khai 
thi TruOng ban cong tac Mat tran dem so ngubi bieu quyet, lap bier' ban ve ket qua 
bleu quyet (Mau s6 04 tai Phu luc ban hanh kern theo Nghi quyet lien tich so 
01/2014/NQLT-CP-UBTUMTTQVN); 

- Truemg hop bau to truong to hoa giai bang hinh tilde b6 phieu kin thi TO 
kiem,phieu lam nhiem vu phat phieu, pho bien quy the bo 	thu nhan,  phial 
va tien hanh kiem phial tai nai 1)6 phieu ngay sau khi ket thilc viec 1)6 phial; lap 
bien ban kiem phial (ML so 05 tai Phu luo ban hanh kern theo Nghi quyet lien 
tich so 01/2014/NQLT-CP-UBTUMTTQVN). 

b) De nghi va xem xet, ding nhan to truong to hOa giai: 

NguOi duvc,cle nghi cong nhan to truong to hoa giaiyhai dat tren 50% so 
hem giai vien 	to hoa giai dOng 3'7 va Id 	có so phieu bau cao nhat. 

Trong thOi han 05 ngay, Ice tit ngdy to chdc cuOc hop bau to truong to h6a 
giai, Tnrang ban ,cong tac Mat tran lam van ban de nghi cong nhan to truong to 
hod. giai (Mau so 07 tai Phu hic ban hanh kern theo Nghi quyet lien tich so 
01/2014/NQLT-CP-UBTUMTTQVN) kern theo bien ban kiem phieu hoac bier' 
ban ve ket qua bieu quyet ye viec bau to truong to hoa giai, gui Chu tich Uy ban 
nhan dan cap xa. Trong thOi han 05 ngay lam viec, ke ter ngdy nhan dtrgc van ban 
de nghi cong nhan to truong to hod giai, Chu tich Uy ban nhan dan cap xa xem 
xet, quyet dinh. 

Caeh thirc thwe 	Viec bAu to truong to boa giai dugo tien hanh bang 
hinh thdc b6 phial kin hoac bieu quyet cong khai. 

Thanh phan ho scr: 

- Van ban de nghi cam)  nhan to truana to hoa 

- Bien ban kiem phieu hoac bien ban ye ket qua bieu quyet ve viec batt to 
trtranc,,  to hoa 

SO' luvna. ho so.: 01 bO 1-1C) so. 

Thai han gidi quyet 	Trong thei han 05 	am vie:: he t r naay 
ni-4n du ha so.  theo guy dinh. 

Co' quan co rharn quyen quyet dinh: L7\ -  ban ni-lan dan cap xa. 

Co•quan hoc nguiyi co thane quyen &ye fry quyen hqc phan cap than 
hien: Khonz. 

Cuquan tnrc tiep thirc hien thu tuc hanh chinh: Uy ban nhan dan cap xa. 



D6i ttrc•ng thtyc hien thu tic hanh chinh: TruOnc.4 ban cong tac Mat tran, 
hoa giai \Tien ctia to hoa giai. 

Ten matt don, matt ter khai: 

- Bien ban ye ket qua bieu quyet - Mau s6 04 tai Phu luc ban hanh kern theo 
Nghi quyet lien tich s6 01/2014/NQLT-CP-UBTUMTTQVN trong truong hop 
bail to truong to hoa giai bang lainh thirc bieu quyet cong khai. 

- Bien ban,  kiem phieu - 	so 05 tai Phu luc ban hanh kern theo Nghi 
quyet lien tich so 01/2014/NQLT-CP-UBTUMTTQVN trong truong hop bat.' to 
truong to hoa via.i bang hinh thirc 1)6 phieu kin. 

- Giay de nghi ding nhan to truong to h6a giai - Mau s6 07 tai Phu luc ban 
hanh kern theo Nghi quyet lien tich s6 01/2014/NQLT-CP-UBTUMTTQVN. 

1_," phi: Khong. 

Ket qua thkrc hien thii tyc hanh chinh: Quyet dinh cong nhan to truong to 
hoa giai. 

Yeu cAu, dieu loin thtyc hien thti tyc hanh chinh: 

- Viec bau to truong to boa giai dugc thgc hien trong cac truong hgp sau day: 

+ Thanh lap to hoa giai moi; 

+ T6 truong to h6a giai thoi lam h6a giai yien, thOi lam to truong to hoa giai 
hoc khong the tiep tyc lam to truong to 116a 

- Ngtroi dugc de nen cong nhan la to truong to hoa giai phai dat tren 50% so 
hoa giai yien caa to hoa giai d6ng3r7ya la ngtroi có so phieu bau cao nhat. 

Can cti phip 1ST cua thii tuc hanh chinh: 
- Lula hoa giai o co so nam 2013; 

- Nghi quyet lien tich s6 01/2014/NQLT-CP-UBTTfMTTQVN ngdy 18 thang 
11 nam 2014 , 	Chinh 	va Uy ban Trung uong Mat tan To quoc Viet Nam 
hung dan phoi h9p thirc hien mot so quy dinh cua phap luat ye h6a giai o co' so'. 
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NIfin so 04 

Xa. phugna. thi tran: 

 

CONG HOA, HOI CHO NGHIA VIET NAM 
Deic 14p - Tv. do - Hanh phut 

Thon, to thin ph6: 

 

    

      

BIEN BAN 

VE KET QUA BIEU QUYET BAU TO TRU'oNG TO HOA GIAI 

Horn nay, vac) 	 al a' 	 nzfay 	thang 	 nam 	 

Tai• 	  

To hoa giai 	 thOn/tO dan phO 	  

to chirc cuOc hop bau to truarng to hoa giai b'ang hinh thdc bieu guy& cong khai. 

SO luting hoa giai vien cua to hoa giai. 	  

SO luting hoa giai vien tham du cuOc hop. 	  

Ket aua bieu auvet b'au to tru&nQ hoa giai ni-lir say 	  

Stt H9 va ten SO ngtroi bieu guy& 
d4ng:7 

Ty le y° Ilea giai vien ciia 
TO him giai dong )", 

CuOc hop ket ark vao..... gig.. ... 	thang..... nam 	 

Bien ban nay dugc doc tong khai tai cuOc hop. 

TRIXONG BAN CONG TAC 11W 
TMN 

(Kf va ghi 15 ho ten) 



Mau so 05 

Xa, phuimL,,. tin tram 

 

LONG HOA XA 111QI C1-11iT NGHIA VItT NAM 
Hoc lap - Tkr do - flanh pink 

Thon, to dan ph(i: 

 

     

     

BIEN BAN 

KIEM PHIEU BAU TO TRLIONG TO HOA GIAI 

Horn nay, vac, 	(Jib. 	, ngdy. .thang. .nam 	 

Tai• 	  

T6 has giai 	 .thon/te dan pH') 	  

to chirc cuOc Imo ball to tnr6ng to hoa giai bang hinh thirc bO phieu kin. 

T6 kiem phieu bao g6m cac Ong (ba) co ten sau day: 

Ong (BA). 	  - T6 TnrOng 

Ong (Ba). 	 - Thanh vien 

Ong (Ba). 	  - Thanh vien 

S6 luting h6a giai vien cua to hoa giai• 	  

SO luting hoa giai vien tham du cuOc hop. 	  

Ket qua kiem phieu bAu to tnreng to hoa giai nInr sau: 

- T6ng s6 phieu phat ra: 

- T6ng so phieu thu ve: 

- S6 phieu hop le: 

- SO phieu khong hop 

- Ket qua kiem phieu: 

Stt f19 ya ten SO ngu-oi bien guy& 
(long S' 

TS' I' % Ilea giai vien ciia to 
him giai (long S' 

Cuc)c hop ket thuc 	 rizay 	thana . nam 	 

Bien ban nay duce dgc cons khai tai cu()c hgp. 

	

TRU'O'NG BAN CONG TALC MAT 	TM. TO KIEM PHICU 
TM.N 	 TO TRUONG 
ghi 7.0 hp len) 	 (A5' ra ghi rc") ho tell) 



Mau so 07 

 

phuong, till trail: 

 

LONG HOA xA HQI CI-ItT NGIIIA VIFT NAM 
D(ic lap - Tea' do - Hanh phfic 

ThOn, to dan 

 

      

      

110.1, 	thang ... nam .... 

GIAY DE NGIII 

COng nh4n to trtrong to hoa giai 

Kinh 	Chu tich Uy ban nhan dan xalphuom2/thi tran 

Can cd,ket qua bau to trtromg to him giai (co Bien ban girl kern), Ban cong tac Mat tran thon/to 
dan pho 	 , 	righl Chu tich Uy ban nhan dan xa/phuong/thi 
trail 	xem xet, quyet dinh cong nhan to truOng to hoa giai doi \Teri Ong (loa) co ten 
sau day: 

Stt H9 va ten Dia chi Ty l' % boa giai vien ciia to 
him giii dong :,, 

TRU'ONG BAN CONG TAC MAT 
TMN 

(Kj) viz ghi r5 hp ten) 
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5. Thu tve thOi lam hoa giai via (cap xa) 

Trinh try thtie 
TO truong to hoa giai de nghi Truong ban cong tac Mat tran  ph6i hop vai 

truong than, to truong to dan pith' lam van ban de nghi ChU tich Uy ban nhan dan 
cap xa ra quyet Binh thoi lam hoa giai vien. 

Trong thoi han 10 ngdy, ke tix khi nhan duvc de nghi cUa to truong TO hoa 
giai ve viec thoi lam has giai vien, Truong ban cong tac Mat tran chi!' tri, phOi hop 
voi tracing than, to truong dan pho xem xet, xac minh, lam van ban de nghi Chu 
tich Uy ban nhan dan cap xa ra quyet dinh thoi lam 1-16a giai vien (ML so 08 -Lai 
Phu luc ban hanh kern theo Nghi quyet lien tich so 01/2014/NQLT-CP-
UBTUMTTQVN). 

D6i veri truong hop thoi lam hoa giai vien theo quy Binh tai diem b, diem c 
khoan 1 Dieu 11 cda Luat hoa giai 0.  co 	neu TruOng ban cong tac M4t,tr:an, 
truong than, , truth-1g to dan pho khong &rig 3"/ voi de nghi cila to truong to h6a 
giai ho4c,  Truth-1g ban cong tac Mat tran va truong than, to truong to dan pho
khong thong nhat duvc \Jai nhau ve de nghi dia to truong to hoa giai, thi Truong 
ban cong ,tac Mkt tan thong bao voi to truong to hoa giai, neu ro 13"/ do khong 
(long(ng thoi bao cao Chu tich Uy ban nhan dan cap xa xem xet, quyet dinh 
(Mau so 09 tai Phu luc ban hanh kern theo Nghi quyet lien tich so 01/2014/NQLT-
CP-UBTUMTTQVN). 

Truong hgp thoi lam hoa giai vien d6i 	to truong to hoa giai thi TruOng 
ban cong tac 1‘44t trap phoi hop 	truong thon,,to truong to dan pho lam van ban 
de nghi Chu tich Uy ban nhan dan cap xa ra quyet dinh thoi lam h6a giai vien. 

Trong thei han 05 ngay lam viec, ke tix ngay nhan duvc van ban de nghi 
hok bao cao ve viec thoi lam hoa giai vien, Chia tich Uy ban nhan dan cap xa xem 
xet, quyet dinh. 

Cach fink thur hi0: Ho so' nap true tiep hoac qua duemg buu diem 

Thanh phAn hO so': Van ban de nghi ra guy& dinh thoi lam hoa giai vien. 

SO luvng hO so': 01 b6 ho so'. 

Thai han giai quyet hO so': Trongthei han 05 ngay lam viec, 	ngdy 
nhan cluvc van ban de nghi hoac bao cao , viec thoi lam h6a giai vien. 

Co' quan có them quyen quyet dinh: Uy ban nhan dan cap xa. 

Co.  quan hoac 	có them quyen thro'c fly quyen hoac phan cap thcre 
Khong. 

Co.  quan trifc tiep dive hien thii tyc hanh chinh: Uy ban nhan dan cap xa. 

338i tucing tfikrc hien aid tvc hanh chinh: T6 truong to boa giai, Truarig, 
ban con-  tac M4t tran, truong then, to truong to dan pho. 

Ten mh don, m'au to' 

- Giay de nghi ve viec thoi lam lada giai vien - iv1au s,s,  08 tai Phu Ivo ban 
hanh kern theo Nahi guy& lien tich so 01/2014/NQLT-CP-UBTIJNITTQVN. 

3 c 



- Bao cao ve viec thoi lam hoa giai vien - Mau so 09 tai Phu luc ban hanh 
kern theo Nahi quvet lien tich so 01/2014/NQLT-CP-UBTIIMTTQVN doi voi 
truong hop thoi lam hoa giai vien theo quy dinh tai diem b, diem c khoan 1 Dieu 
11 cna Luat hoa giai o co so• va neu Truong ban cOng tac W.t tran, truong than, to 
trugna, to dan pho khong dong y vgi de nghi oda to truong,tO hoa 	hoc Truong 
ban cong tac Mat tran va truong than, to truong to dan pho khong thong nhat dugc 
voi nhau ve de nghi cila to truong to hoa giai. 

Le; phi: Khon,c,,. 

Ket qua thtic hitt thti tic hanh chinh: Quyet dinh thoi lam hoa giai vien. 

Yeu cAu, dieu hien thtic hien thu tuc hanh chinh: 

Viec thOi lam hoa giai vien dugc thgc hien trona ode truong hop sau day: 

- Theo nguyen \Jong oda hoa giai vien; 

- Flea giai vien khong con dap Ung mot trong cac tieu chuan quy dinh tai 
Dieu 7 cita Luat hoa giai ca SO.; 

- Vi pham nguyen tac to cluk, hoat dOng hoa giai o co SO• theo quy dinh tai 
Dieu 4 dm Luat hoa giai o ca so• hoc khong co diet' kien tiep tpc lam boa giai 
vien do bi xir 1)'7 vi pham phap 

Can cti pita') IST cua thu tqc hanh chinh: 

- Luat hoa giai co so.  nam 2013; 

- Nghi quyet lien tich so 01/2014/NQLT-CP-UBTUMTTQVN ngay 18 thang 
11 nam 2014 r cila Chinh 	va y ban Trung uong Mat tran  n To quoc VietNam 
huong dan phoi hop thgc hien mot so quy dinh cua phip luat ye hoa giai o ca 
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1\17au s6 08 

Xa, pluxOng, thi tr'an: 

 

CONG HOA XA HOI CHU Nara VIET NAM 
D8c rap - Ty.  do - Hanh phtic 

Than, to dan ph6: 

 

      

      

	

ngay 	Chang 	TIC-1777 .... 

GIAY DE NUT! 

th8i lam hba giii vien 

Kinh 	Chu tich Uy ban nhan dan xa/phtrang/thi tran 

Can cu de nghi cna to tnrOng to h6a giai• 	  

ve viec thoi lam hoa giai vien, de nghi Chu tich Uy ban nhan dan xa/phtdyng/thi 
tan 	 .xem xet, quyet dinh thoi lam h6a giai vien doi voi 
Ong (ba)• 	  

dla chi 	  

1,3"7 do thoi lam h6a giai vien• 	  

TRU'ONG MON/ 
TO TRIfONG TO DAN PII0 

(K.) va ghi r5 hp ten) 

TRU'ONG BAN CONG TAC MAT TRAN 
(K)5 va ghi r5 hp ten) 
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NIL' so 09 

X. phire-nu, thi tran: 

 

GONG HOA XA HQ' CHU NGHIA VICT NAM 
114 lap - Tv do - H4nh phtic 

Than, to dan phO': 

 

    

      

ngity thang 17(1117 

BAO C„k0 

Ye vi'0 theil lam hoa giai vien 

Kinh girl: Chu tich Uy ban nhan dan xa/phtrang/thi trAn 

Nadv 	thang 	nam 	., to trtrarng to hoa giai- 

de nghi thoi lam hem giai vien 	ong (ba): 	  

dia chi 	  

do• 	  

- Y kien cita Trixemg ban cOng tac Mat tran: 

- kien cua trubmel thon. to tnrana to dan phO: 

De milli ChU tich LTv ban nhan dan xa'nhubnclithi tran 	  

	 xem xet. oo. -et 

TRCONG THON/ 
	

TRU.ONG BAN GONG TAG 
TO TRU:ONG TO DAN PHO 

	
va ghi re3 hp tell) 

(1.1 	hp rc'm.) 
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6. Thu tic thanh toan thr Lao cho hem giai vien (eh xa) 

Trinh tit' dive hien: 

- TO truong to hoa giai lap he so' de nghi thanh toan the lao cho laea giai 
vien. 

- Trong thei han 05 ngay lam viec, ke tit ngdy nhan du he so' hop le, Uy ban 
nhan dan cap xa xem xet, quyet dinh va tra thu lao cho hoa giai vien thong qua to 
hea giai; trueng hop quyet dinh khOng thanh toan cho hoa giai vien thi phai tra 
bang van ban va neu rO 1)"7 do. 

- TO hea giai thu'c hien tra thit lao cho hoa giai vien theo quyet dinh cUa Uy 
ban nhan dan cap xa trong thei han 03 ngdy, ke ngay nhan du.ac thU lao. 

CAch thfre thtre 	so' n9p tru.c tiep hoc qua du.eng btu dien. 

Thanh phAn ho so': 

Giay de nghi thanh toan thu lao cua hoa giai vien c6 ghi ro h9, ten, dia chi 
vien; ten, dia chi to hea giai; so tien de nghi thanh toan; not dung 

thanh toan (co danh sach cac vu, viec trong tubing hop de nghi thanh toan thit lao 
cho nhieu vu, viec); chit k-57 cda hea giai vien; chit.  ky xac nhan dm to truong to 
hoa giai. 

Xuat trinh SO theo dOi hoat &ling hoa giai ca so' de do'i chieu khi can thiet. 

SO twang h6 so': 01 b"ci hO sa. 

Thai h4n giai quyet 	Trong thei Ilan 08 ngay lam viec, ke to ngay 
nhan du ho sa theo quy 

Co' quan có tham quyen quyet dinh: I:1y ban nhan dan cap xa. 

Co' quan hoc nguiri co thAm quyen dime fly quyen hoc phan cap thkre 
Khong. 

Co' quan true tiep thcre hien thu tip hanh ehinh: Uy ban nhan dan cap XI 

doi tuvng thve hien thu tip hanh chinh: Elea giai vien. 

Ten mau dun, mAu to khai: Chita quy 

14 phi: Khong. 

Ket qua thtyc hien thu tve hanh chinh: Quyet dinh thanh toan the lao cho 
hoa giai vien/ hoc van ban tra lei trong trueng hop khOng thanh toan. 

Ye u eau, dieu kien there hien did tve hanh chinh: 

- Vu, viec dtrac tien hanh hea giai va 	ket thiic theo quy dinh tai Dieu 23 
cita Luat hoa giai ca se.; 

- Hea giai vien khong vi pham nghia vu quy dinh tai Dieu 10 Lut haa ziai 
o.  ca so% 

Can cu. phap ly &la thti tkic hanh chinh: 
- Luat boa alai ca nam 2013; 

- Nghi quyet lien tich so 01/2014,NQLT-CP-LBTUMTTQ\ iN ria- ly 18 thcln2, 
11 nam 2014 , 	Chinla 	va Uy ban Trung 	Mat traTn TO quc.c Viet Na?_, 
hug-na dun phoi hop thtrc hien mOt so guy dinh cua phapi4t ye has aiai ca sa.. 
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